
 

 

 

DARBHANGA 
 

 

 

NATIONAL ASSESSMENT ACCREDITATION COUNCIL  
SSR (2nd CYCLE) 

 

 

LINGAYA'S VIDYAPEETH, 

 FARIDABAD 
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INDEX 

Key Indicator – 5.2 Student Progression 

 

Metric Particular 

5.2.1 Percentage of placement of outgoing students during the last 

five years 

 5.2.1.1: Number of outgoing students placed year wise during 

the last five years  

S.No Relevant Document Page No 

1 Number and List of students placed along 

with placement details such as name of 

the company, compensation, etc and links 

to Placement order (the above list should 

be available in institutional website) 

3-1093 

Remove


Watermark

Wondershare

PDFelement



   
                                                                                                                                                               

  

www.innovate-labs.com     Ph: +91 01244477386                   Email: info@innovate-labs.com 

 

Registered Office: 428, Suncity Success Tower, Sector 65, Gurgaon 122018 

 

CIN: U72900HR2022PTC102647    MSME Regd No – UDYAM-HR-05-0041840 
 

Offer Letter - Internship 

 

Dated: 26/06/2023 

 

To  

Kunal Mangla 

House No 2965(6097), Gali No 7,  

Near Ganesh Mandir, Jawahar Colony, Sector-22,  

Faridabad, Haryana 121005 

 

Dear Kunal 

 

This is with reference to your application and request received from you regarding your internship with 

us, we are pleased to confirm the acceptance of your application. 

 

Your Internship will begin on 27th June 2023 and will be subject to the following terms and conditions: 

 

Work Location 
Innovate Labs Pvt Ltd, 428, Suncity Success Tower, Sector 65, 

Gurugram, Haryana 

Reporting Manager Aniket Sharma - Senior Software Developer 

Duration 27/6/2023 to 27/09/2023 

Working hours 9:30 am to 6:30 pm (Monday to Friday) 

Leaves policy 1 leave per month 

 

You will be required to sign a Non-Disclosure and Confidentiality Agreement before beginning the 

Internship and are expected to adhere to all office rules and regulations as applicable to all staff members. 

 

You are required to send the signed copy of this letter towards your acceptance, a government-

issued ID and your college's Internship Consent Letter at the earliest, to validate your internship at 

Innovate Labs Pvt. Ltd. 

 

Looking forward to having you with us.  

 

Let’s Innovate !!! 
 

Yours truly,       Accepted  

For Innovate Labs Pvt Ltd.       

                 Signature 

Authorized Signatory     By - Kunal Mangla   Date -  26-06-2023
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belita design solutions private limited 
ART	|	CULTURE	|	DESIGN 

CIN	:	U17291DL2007PTC170452	

_________________________________________________________________________________ 

 

PAN No: AADCB2712L GSTIN: 07AADCB2712L1ZU 

Office: 308, Ansal Chambers 1, 6, Bhikaji Cama Place, New Delhi 110 066 
Contact: www.belita.co.in;  admin@belita.co.in 
Tele +91 -11- 4007 9541 Mob: +91 9464439234 

 

 
BDS/Appt/Arch       09 Oct 23 
 
Ar Ashish Sharma 
Faridabad, Haryana – 121003  
Mob:  91- 9205218202 
 
 

APPOINTMENT LETTER 
 
Dear Mr Ashish Sharma, 
 
 In continuation of our correspondence on the subject and your final interview 
held on 07 Oct 23, we are pleased to offer you an appointment for the job of Assis-
tant Architect wef 16 Oct 23.  Details are as under: 
 
Purpose of the Position:  Support company operations by creating AutoCAD draw-

ings, layouts, walk throughs and all related work.  The incumbent must maintain 

strict confidentiality in performing the duties of Assistant Architect.  You will be 

required to sign a Non Disclosure Agreement on joining. 

 

Scope:  You will report to the MD / CEO and will be expected to independently carry 

out your assigned task.   

 

Salary:  CTC for this position is Rs 22,000/- per month all inclusive.   

 

Work Place:  Bhikaji Cama Place, New Delhi 110066 (Next to Bhikaji Cama Metro 

Station on the Pink Line).  You will also be required to carry out site visits for which 

you will be reimbursed as per company policy. 

 

Probation:  This job will carry a probation period of three months.  During this time 

the probation may be terminated without notice.  After successful completion of pro-

bation, either the employer or the employee may terminate the contract on one 

month’s notice / pay in lieu. 
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belita design solutions private limited 
ART	|	CULTURE	|	DESIGN 

CIN	:	U17291DL2007PTC170452	

_________________________________________________________________________________ 

 

PAN No: AADCB2712L GSTIN: 07AADCB2712L1ZU 

Office: 308, Ansal Chambers 1, 6, Bhikaji Cama Place, New Delhi 110 066 
Contact: www.belita.co.in;  admin@belita.co.in 
Tele +91 -11- 4007 9541 Mob: +91 9464439234 

 

Work Timings:  Normal work timings are from 10.00 am to 6.00 pm with lunch break 

from 1.30pm to 2.00 pm.  Days of work will be from Monday to Saturday.  All gazet-

ted holidays, as published by the Government of Delhi, and Sundays shall be ob-

served as closed holidays.  In addition, the employee will be allowed two days of 

paid leave every completed month of work.  This leave cannot be clubbed for 

more than 2 months and will lapse in case not availed. 

 
 You are requested submit willingness on mobile number 9464439234 as well 
as by signing and returning one copy of this appointment letter.  Please feel free to 
revert in case of any questions or clarifications. 
 
 
‘Welcome Aboard’ 
 
Yours Sincerely 

 
 
 
 
 

(Masooma Rizvi) 
Managing Director 
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 BUILDCON SOLUTIONS 

 Address: 1220, Block-A, ATS Bouquet, 
 Sector-132, Noida, Uttar Pradesh-201304 
  Contact: 9910440680 | 9811235885 
  E-mail: buildconsolutions@gmail.com 

 

 

Date: 30th/September/2023 

Mr. Mohit Kumar 

Architect 

Faridabad, Haryana 

Dear Mr. Mohit, 

 We are delighted to offer you employment with the opportunity of position “Architect” 

with Buildcon Solutions with effect from 3rd/October/2023. 

We are eager to have you as a part of our team and hope to offer you challenging and 

rewarding career as well as certify a high level of job satisfaction. 

We look forward to a mutually rewarding professional relationship with you. 

With best wishes, 

Nitin Gautam 

Partner/Architect 

Buildcon Solutions 
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Arcop 
Associates 
Private 
Limited 

 
Architecture 
Planning 
Urban Design 
Interiors 

 
 

 
Dear Sakshi Rai Dated: 09-10-2023 

 
We are pleased to offer you a position of Architect at Arcop Associates Pvt. Ltd. We feel 

confidence you will contribute your skills and dedication for the growth of organization. 

 

You are requested to confirm your acceptance of above offer by signing of above letter within 

10 days, along with important documents as listed below: 

- Mark Sheet of 10th & 12th Grade 

 

- Grade Sheets of every year B. Arch. 

- Degree of B. Arch. 

- ID Proof (PAN CARD) 

- Address Proof (Aadhar Card) 

- Bank Account Details. 

 
Thanking you 

 

For Arcop Associates Pvt Ltd. 

 

 

 

 

Authorized Signatory Enclosed- 

Rules & Regulations 

 

 

 

 

A-15, Pamposh Enclave, Greater Kailash-1, New Delhi-110 048 India 
Tel.: +91-11-2624 2050, Fax: +91-11-2624 2035 email: info@arcop.co.in 
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                      Mr. Jatin Jarwal                                                                                                                                                                         October 7th, 2023 

                      231, Block CPO,  

                      Dr. Ambedkar Nagar,  

                      Sec – 4, South Delhi, 

                      Delhi- 110062 

    

Subject: Employment Joining Letter  

 

Dear Jatin, 

With reference to your application and the subsequent interview you had with us, we have pleasure in informing you that you 

have been appointed in our organization with effect from 9th October 2023 as “Architect” under the following terms and 

conditions of service: - 

 

1. SALARY 

 

1. Your Salary Structure is as per Annexure I. Revision of the salary is absolutely at the discretion of the management and is 

not mandatory every year. 

 

2. PERFORMANCE PROBATION PERIOD 

 

1. You will be on probation period of 6 Months from the date of joining, Performance will be evaluated after 3 months. In 

case of underperformance, the employment shall be terminated without any notice period. 

 

3. OFFICE HOURS 

 

1. The normal office working hours are 11:00 am to 7:00 pm 

2. In case of field work or office task as per the requirement of the company the hours would be accordingly modified 

3. In case of overtime hours, no extra compensation would be paid               

 

4. POSITION AND RESPONSIBILITY 

 

1. You shall serve the organization in the capacity of “Architect” and you will be reporting to Managing Director pertaining 

to your job description 

2. Your duties shall be allotted to you and modified or altered from time to time as shall reasonably be required by the 

Company. In addition to the duties which this position normally entails, you may from time to time be required undertake 

additional or other details as necessary to meet the needs of the company 
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5. LEAVE 

 

1. For the purposes of calculating leave days, the organization year runs from 1st April to 31st March of every year, during 

which, you are entitled to take public holidays, paid leaves and casual / sick leaves. Please note that holiday/ leave 

entitlement will be on a pro data basis if joining is in the mid of the Financial year 

2. Public Holidays: 10 public holidays mentioned in Annexure II, cannot be carried forward if un-availed in the financial year 

3. Paid Leaves: 18 paid leaves out of which 5 leaves can be carried forward to next year in case not availed in the fiscal year 

4. Casual/ sick Leaves: 6 casual/sick leaves, these cannot be carried forward 

5. Leave days include off duty days hours taken during working days and hours of late reporting to duty 

6. It is essential that you follow the Leave Application Format procedure otherwise your absence may be deemed to be 

unauthorized for which you may not be paid and for which disciplinary action may be taken at company’s discretion 

7. Weekly offs will be as per the site requirements and it will not be carried forward if lapsed in any particular week 

 

 

6. CONDUCT 

 

1. At all times to follow instructions lawfully and to attend punctually at your place or such other place of work as required, 

and diligently to the best of your skill to perform your duties. 

2. To devote your whole time and attention to the business of the organization and not engage, directly or indirectly, in any 

other business of any kind. 

3. To promote and safeguard all times the interests of the organization and its business and not do anything detrimental to 

those interests. 

4. To inform the firm of any changes in your personal circumstances such as change of address or telephone number, next 

of kin, bank details, dependents, marriage, gain of qualifications, criminal convictions etc. 

5. To maintain the absolute secrecy and confidentiality of the trade secrets, organization business, finances, transactions of 

the Company, its subsidiaries, clients, agents, customers and any other information which you may have access during 

the course of your employment with the Company, You shall not reveal any such information to any third party which 

may reasonably prejudice the interests of Company and or without the company's prior express consent in writing. This 

provision shall apply during your tenure as employee and shall subsist beyond your retirement or termination as 

employee expect where expressly authorized so to do in the proper performance of your duties. 

 

 

7. REPRESENTATIONS 

 

1. You are not permitted to represent yourself as authorized personnel of the Company, except in the course of the proper 

performance of your duties or where authorized so to do. When your employment ceases, you must not hold yourself 

out in any business context as being an employee of the Company. Should there be any misrepresentation, or intention 

to deceive in this respect, or any attempt to interfere with the existing business relations between Company and its 

existing or potential clients or suppliers, then Company may undertake proceedings against you to prevent any 

recurrence and to recover any losses incurred as a result thereof. 
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8. PRIVATE WORK 

 

1. Company shall not entertain private work during office hours and expressly prohibits its staff from contracting with its 

clients privately without its knowledge, working with its competitors or otherwise other acts that may be prejudicial to 

the interests of  

2. the company whether during office hours or not without permission from the Director(s) 

3. The Director(s) also reserves the right to recommend stoppage of private work outside office hours, which in their 

opinion is detrimental to your performance and or reduces your efficiency during office hours. You will be required to 

strictly observe such recommendation 

 

9. CONFLICT OF INTEREST 

 

1. During the tenure with the organization the person shall not engaged in any similar kind of business with a direct 

competitor or on personal front 

2. If the personal is found guilty then the contract of employment shall be considered terminated from immediate effect 

and the person may be liable for any financial loss to the company 

 

10. CONFIDENTIALITY     

 

1. Non-disclosure of company related facts with any outsider 

2. Non-disclosure of company project information and facts with any outside party 

3. Non-disclosure of salary and other facts with co-team members 

  Breach of the above facts can lead to financial and legal litigations 

 

11. SUSPENSION 

 

a. The company reserves the right to suspend the employee without notice at any time pending investigation of any  

allegation of misconduct. You shall not be entitled to any salary during the period of suspension from duty 

 

12. TERMINATION 

 

1. Termination with notice: 

 

a. Either party may however terminate this appointment by giving the other One (1) month written notice to that effect 

or by payment of salary in lieu of such notice 

 

2. Termination without notice: - 

 

a. You commit any serious breach or continue (after written warning) committing any serious breach under this   

contract; or 

b. You are guilty of conduct tending to bring yourself or Company into disrepute; or  

c. Without leave or proper excuse, you absent yourself from work; or 

d. You willfully neglect to perform any work which is your duty to perform, or if you carelessly or improperly perform any 

work which is your duty to perform; or 

e. You knowingly fail or refuse to obey a lawful and proper command which it was within the scope of your duty to obey; 
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Jatin Jarwal

9 Sept,2023
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BONSAI ENTERPRISES 

ANNEXURE I 

        

SALARY STRUCTURE 

Employee Code: 154 Payment Mode: NEFT 

Employee Name: Jatin Jarwal PAN Number: BPOPJ2501P 

Designation: Architect DOJ: 09-Oct-23 

Earnings (Monthly) Deductions (Monthly) 

Basic Salary:                13,608  Employees PF:               1,800  

House Rent Allowance:                  6,804  Employees ESI:  N/A  

Other Allowance:                  6,389  Medical Insurance:                           415  

Medical Insurance:                      415      

GROSS SALARY:                27,215      

Employers PF:                   1,800      

Employers ESI:                 N/A      

CTC SALARY(PM):                29,015  TOTAL DEDUCTION:                       2,215  

        

SALARY IN HAND (PM)                25,000      

TDS Deduction- as applicable.       
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         Reg.No. (10863-66) 
               Managed_ by-Harishanker Education Society  

Plot No.60/3 Navodaya Nagar, Roshnabad, 

Haridwar, PIN- 249402,   Ph No-9719697300 

E-Mail- hgs2019haridwar@gmail.com 

 
 

Howard Global School  
Navodaya Nagar,  
Haridwar 
 

Dear Ms.Bandana Kumari Thakur 
 

This is with reference to your application for the post of TGT Maths 

and the interviews held on 20thApril 2023. We are glad to inform you 

that you have been selected for the post of TGT Maths in the Howard 

Global School, Haridwar at a monthly salary Rs. 20,000/- per month. 

We feel confident that you will contribute your skills and experience to 

growth our organization. 

Please report on 24/04/2023. If this date is not acceptable, please 

contact immediately. 

Please sign the enclosed copy of this letter. 
 

We look forward to your active participation with the School's 

growth and mutually beneficial association with you. 

 

Warm Regards  

Howard Global School 
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INTERVIEW LETTER 

                                                                                                                                                   Date:- 04/09/2023 

Dear candidate,      

     In response to the requirement of our esteemed client: - (GALASR Engineering Services) You  (Aditya)  

has been shortlisted for the profile of (Engineer). Please attach your updated resume/CV along with this 

interview letter.               

Company information:- 

Company name GALASR Engineering Services 

Interview Address GALASR Engineering Services, No. 21-22, Ram Market, Near Sai temple. 

Contact person Mr Rishi  

Contact number 9811968114 

Interview date 05/09/2023 

Interview timings 11am 

 

Thanks & Best Regards    

Neelam 

Hr Recruiter. 

Manav Management Group 

 Note: - Please give us your feedback after the interview and for any further query contact to us.  

 

MANAV MANAGEMENT GROUP 

Web : www.manavmanagementgroup.in 

Mail  : manavmanagementgroup@gmail.com 

Ph. No.: 0129-4019444,7838089444 

SCO. 39 First Floor , Neelam Flyover Market  NIT, Faridabad, Haryana 

121001 
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PRIVATE & CONFIDENTIAL 

 

 
Mr. Aadarsh Kumar Singh 22nd Mar 2023 

S/o Shri Raj Kumar Singh 

Sector-5 NIT,  Faridabad, 

Haryana- 121201 

 

 

 

Subject: Offer of Internship 
 

Dear Mr. Aadarsh Kumar Singh 

 

We welcome you to Mittal Software Labs LLP (hereinafter referred to as “Company”) and we 

are confident that you will build a long and mutually rewarding career with us. We believe that 

it is professionals like you who can, along with all of us, build a world-class Organization. 

 

With reference to the discussions that we had with you; we are pleased to offer you the six 

months internship in the Company starting from 23rd Mar 2023 till 22nd Sept 2023. Your joining 

location will be Delhi, or any other place as may be decided from time to time at the sole 

discretion of the Company. 

 

Your appointment will be governed by the terms and conditions of the internship specified 

in Annexure A. You shall be governed by the rules, regulations, and practices of the Company 

which may change from time to time. In case there is a conflict between the terms of 

conditions of internship in Annexure A and the prevailing rules, regulations, and practices of 

the Company in the future, the prevailing policy will overrule the terms and conditions 

prescribed in Annexure A. 

 

 

We request you to join us on or before Mar 23, 2023 
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Please also note: 

 

 This offer of appointment is subject to satisfactory professional reference checks and 

you’re joining by Mar 23, 2023, as mentioned above. 

 

MSL provides long-term career opportunities to every employee. We sincerely hope that you 

will grow with the organization. 

 

We look forward to your joining us. Should you have any further questions or clarifications, 

please feel free to contact us. 

 

Upon accepting this offer, the combination of this offer letter and the listed Annexures shall 

form the complete Internship Agreement (referred to as “Internship Agreement”). 
 

 

Thanks 

 

For Mittal Software Labs LLP 

 

 

 

 

 

 

Candidate Signature: 

 

(Authorized Signatory) Date: 
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Annexure A - Terms & Conditions of Internship 

 

 
1. Duties 

1.1. You shall comply with the rules, regulations, and procedures as notified by the Company 
from time to time. 

1.2. During working hours, you shall entirely devote your time, attention, and abilities to 
further the business interest of the Company. 

1.3. The Company has the sole discretion to transfer you to any location, to any of the 
Company’s affiliates, as well as seconded from the Company to any of its clients or 
customers, within India or outside India. 

1.4. You shall, always, keep your manager promptly and fully informed (in writing if so 
requested) of your conduct of the business or affairs of the Company, provide such further 
information, and provide written records and/or explanation as your manager may require. 

1.5. You shall not, without the Company’s prior written consent, be in any way directly or 
indirectly engaged in or concerned with any other business or internship during or outside 
your hours of work. You can, however, undertake honorary work of social or charitable 
nature, literary, artistic, or scientific character only with the express permission of the 
Company. 

1.6. During your internship, you shall not directly or indirectly engage in any conduct averse 
to the best interests of the Company or create a conflict of interest with the Company. In 
addition, you shall not divulge any confidential information or violate any agreement with 
your prior employers or their clients. 

1.7. You shall render services and perform obligations and duties under this Internship 
Agreement accurately and in accordance with instructions, specifications, procedures, 
standards, guidelines, timeframe, if any, as issued from time to time by the Company for 
the performance of services to the satisfaction of the Company. 

1.8. You shall be responsible for corporate, personnel, and personal taxes, if any and shall 
indemnify and hold harmless the Company for any liability in this connection. 

1.9. You shall ensure that all reasonable skill, diligence, and care is taken in accordance with 
sound industry practices and/ or as specified by the Company from time to time, to the 
satisfaction of the Company. 

2. Place of work 
2.1. You will be in internship at any one of Company’s offices, its affiliates, or Company’s 

customer locations, as per business requirement. 
2.2. You can be deputed to any other unit referred as “Posted Unit” at the sole discretion of 

Company. The terms and conditions of your deputation shall be detailed in the deputation 
letter issued to you. 

2.3. The Company reserves the right to transfer you on a temporary or permanent basis to 
other job functions or departments within the Company and assign such other duties as 
may be deemed fit in the interest of the Company. 

2.4. You shall comply with the Company’s rules relating to relocation to or from a Customer 
location. 

3. Leave 
3.1. You will be eligible for leave in accordance with the leave policy of the Company as 

applicable for the time being in force. 
4. Code of Conduct 

4.1. You shall always, maintain exemplary conduct and decorum. You shall uphold honesty 
and integrity in all your actions. 

4.2. You shall honor and comply with all rules and regulations of the Company and statutory 
requirements, in letter and spirit. 
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4.3. The Company has released its Code of Conduct to address working standards, business 
interests, and protect the reputation of the Company. You will be requested to sign and 
adhere to Code of Conduct once you join the Company. 

5. Representation and Warranties 
5.1. The Company has made the offer of internship based on the bona fide statements and 

documents provided by you in your application form for internship. At the time of 
internship or during internship if the Company finds the information provided to be false 
or misleading, it reserves the right to terminate your services without notice. 

5.2. You shall indemnify and hold the Company harmless against all costs, loss and damage 
that may be caused to the Company due to such misrepresentation. By signing this 
Internship Agreement, you also irrevocably consent to the Company collecting, using, 
and disclosing your personal information for various purposes including: 
a) Initiate all necessary background check through various third-party agencies. 
b) Implement the terms and conditions of various contracts entered by the Company; and 
c) Comply with relevant laws. 

6. Confidentiality & Intellectual Property 
6.1. In this Internship Agreement, the term “Confidential Information” means the Confidential 

Information of the Company as set forth below: 
a) Company Internal Information which includes but is not limited to: 

(i) Tax records, financial information, such as the Company’s earnings, assets, 
debts, prices, pricing structure, estimates, volumes of customers. 

(ii) Employee / personnel database, any information or data pertaining to or in 
relation with the past and current employees of the Company. 

(iii) transaction details such as names or addresses, terms of services, contracts of 
transactions, or related information about potential customers, marketing 
information such as details about ongoing or proposed marketing programs or 
agreements by or on behalf of the Company, projections, sales forecasts or 
results of marketing efforts or information about impending transactions. 

(iv) Customer information, such as any compilation of past, existing, or prospective 
customers, customers’ proposals or agreements between customers and status 
of customers' accounts or credit, or related information about actual or 
prospective customers, customer lists, knowledge of customer needs and 
preferences. 

(v) Vendor and service provider information, prices, and terms at which 
procurements are made by the Company. 

b) Technical Information which includes but is not limited to: 
(i) All technical data, information concerning databases, source code, object code, 
research, product plans, products, services, trade secrets or know-how. 
(ii) Information relating to software, developments, inventions, processes, 
formulas, technology, designs, drawings, engineering, hardware configuration 
information. 
(iii) Information relating to trade secrets, confidential knowledge, data. 
(iv) Other proprietary information relating to products, processes, know-how, 
designs, formulas, developmental or experimental work, computer programs, data 
bases and any other original works of authorship. 

c) Business Information which includes but is not limited to: 
(i) Business plans, mechanisms, business related functions, activities, business 
systems, processes, and services 
(ii) Trade secrets, business strategies, marketing strategies, methods of operation, 
and market information. 
(iii) Other valuable information, confidential information, and trade-related 
information relating to the business and activities of the Company, and useful or 
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necessary for the success of the Company’s business and activities. 
6.2. All the Intellectual Property arising out of this Internship Agreement with respect to the 

services provided by you shall vest solely with the Company. You shall not, during the 
term of this Internship Agreement and for a period of twelve (12) months after the 
termination of your internship, create any Intellectual Property for any third party that is 
substantially similar to any created by you for the Company. 

6.3. You hereby acknowledge and agree that all rights, title, and interests in the Intellectual 
Property arising out of services provided by you pursuant to this Internship Agreement 
shall vest solely and absolutely in the Company. 

6.4. You hereby undertake that you will not apply for any copyright, trademark, patent, or any 
intellectual property in relation to any of the Intellectual Property and Confidential 
Information provided by the Company pursuant to this Internship Agreement or 
developed by you either solely or jointly with the Company subsequent to the execution 
of this Internship Agreement. 

6.5. You shall fully disclose, deliver, and transfer to the Company and perpetually assign to 
the Company, your entire right, title and interest, including moral rights, and on a 
worldwide basis, in and to any and all Intellectual Property whether patentable or 
copyrightable or not, originated, conceived, acquired or developed by you, either solely 
or jointly with others, arising out of the performance of the services provided to the 
Company by you under this Internship Agreement. 

6.6. You will assist the Company and, if required by the Company, a customer in every way 
during and subsequent to the term of this Internship Agreement, to obtain for its or their 
own benefit the patents, copyrights, or other legal protection over such Intellectual 
Property in any and all countries in the world; and to do all such lawful acts to protect the 
Company’s rights, title and interests, including the giving of testimony. You will be 
compensated by the Company for time spent in fulfilling these obligations at the same 
rate as for performing services hereunder. 

6.7. You will make and maintain adequate and current written records of your work to 
document all such work and Intellectual Property, in the form of notes, sketches, drawings 
or reports relating thereto, which shall be delivered to or made available to the Company 
upon request at all reasonable times. 

6.8. You recognize that, by virtue of this Internship Agreement, you will be given and shall 
have access to specialized technical know-how, information, data, and other confidential 
and proprietary information of the Company as well as information of its customers. You 
undertake not to divulge or communicate to any person (unless required by law or by any 
regulation or by any governmental authority with proper authority) or use or exploit for 
any purpose whatsoever, any of the trade secrets or confidential knowledge or information 
of the Company and the customer which he may receive or obtain as a result of entering 
into this Internship Agreement. This obligation and restriction on you shall continue to 
apply without limit in point of time but shall cease to apply to information or knowledge 
which may come into the public domain through no fault of yours or was already known 
by you prior to the disclosure by the Company. 

6.9. Without limiting the foregoing, you agree to hold the Company’s Confidential 
Information in strict confidence and to use the same measures and degree of care that one 
would use to prevent disclosure of own Confidential Information of like importance, but 
in no instance less than reasonable care. 

6.10. You agree that you will not, during the time of your internship with the Company, 
improperly use or disclose any proprietary information or trade secrets of any former 
employer or other person or entity and that you will not bring onto the premises of the 
Company any unpublished document or proprietary information belonging to any such 
employer, person, or entity unless consented to in writing by such employer, person, or 
entity. 
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7. Non-Disparagement 
7.1. You will not, at any time during the term of your internship and thereafter, make 

statements or representations, or otherwise communicate, directly or indirectly, in writing, 
orally, or otherwise, or take any action which may, directly or indirectly, disparage the 
Company or its respective officers, directors, employees, advisors, and businesses. 

8. General 
8.1.  The designation assigned to you is subject to change depending upon work assignments 

made to you from time to time. 
8.2.  This Internship Agreement shall be governed and construed in accordance with the laws 

of India. Any dispute arising under this Internship Agreement shall be subject to the local 
courts where you are based. 

8.3.  You will inform in writing to the Base unit of any change of address within a week from 
the change of the same, failing which any communication sent on your last recorded 
address shall be deemed to have been served on you. 

8.4.  You agree that you will intimate or keep the Company informed of any agreements, oral 
or written, which you may have entered, and which may relate to or affect your 
commitments under this Internship Agreement. 

8.5.  The invalidity or unenforceability of any clause of this Internship Agreement shall not 
affect the binding effect of the balance of the Agreement. 

8.6.  You acknowledge that the services to be rendered pursuant to this Internship Agreement 
are unique and personal. Accordingly, you shall not assign any of your rights or delegate 
any of your duties or obligations under this Internship Agreement. 

 
 
 

Acceptance 

 
I, agree to accept the internship on the terms and conditions specified in this Internship Agreement 
and the Annexures. 

 

 
Name: _   

 

 

 

Signature:     
 

Place:    
 

Date:    
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Date: 22 May 2023

Ref: LLCPL138

EMP CODE: JN000561

LOCATION : Delhi

DESIGNATION : Consultant

DEPARTMENT : Core Sales

VERTICAL : Sales

Mr. Akul Rakesh Kohli

Letter of Employment

Dear Akul Rakesh Kohli,

This is in reference to your application and subsequent interview with us. The Management is pleased to 

appoint you as Consultant - Core Sales with effect from 04 May 2023 on the following terms and conditions:

1) Your Compensation package is as per the annexed statement.

2) You are currently posted at Delhi. However, subject to the requirement of the Company you may be 

transferred from one job to another or one section/department to another or to any of the 

branches/offices of the Company or to any of our associate Companies within the Indian Union or 

abroad, either in the equivalent or higher position.

3) You shall be required to serve a probationary period of 12 Months with effect from the date of 

joining. The Management, however, reserves the right to extend the period of your probation and 

unless confirmed in writing you will be deemed to be continuing on probation even after the expiry 

of the probation period including any extension thereof.

4) Your case will be reviewed for confirmation in service on expiry of the probation or any extension 

thereof. If your conduct and/or performance is not found satisfactory or if you are found otherwise 

unsuitable, your service will be terminated by the Management any time during the probationary 

period or on the expiry of the said period as the case may be without assigning any reason.

5) Your increment will be based on performance of duty if found satisfactory, during the past year of 

service in terms of efficiency, regularity etc. & as the case may be withheld if the performance is 

found unsatisfactory.

For, Landmark Lifestyle Cars Pvt. Ltd.

  

Viranchi Brahmbhatt
Senior Manager - Corporate HR

I have read, understand & accept the above 
terms and conditions of the employment.

  ___________________________

        (Signature of the Candidate)
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6) You may be required to undertake travel on Company's work as and when required. In case of 

travel for Company's business you will be governed by the rules applicable as per the eligibility in 

the Travel Policy Grid of Landmark.

7) In respect to matters related to your services, you shall be governed by rules and regulations of the 

Company and such modifications as may be made therein from time to time.

8) You shall during the period of employment:

1. Diligently and faithfully follow all instructions given to you from time to time.

2. Devote your whole time and attention exclusively to the business and in the interest of the 

Company and not engage yourself directly or indirectly in any business or capacity either full time or 

part time.

3. Keep confidential all the business transactions and trade secrets of the Company.

4. Serving of 30 days' Notice Period is mandatory (inclusive of resignation date). Failure to provide 

requisite notice will result in pro-rata deduction of the salary i.e. the number of days not served 

notice period would incur loss of those many days of salary along with an additional similar amount 

for as many no. of days in lieu of not serving the notice and impacting business. Last Month's 

(Notice Month's) salary would not be credited on the salary release date in the following month. 

This would be adjusted against any dues towards the Company in the full and final settlement.

5. If the Company decides to relieve a resigned employee prior to the date of employee's request for 

release, notice pay will be paid to the employee for the balance period or as mentioned in the 

Appointment Letter. (Final decision irrespective of anything would stay with the Company). The 

Company may also decide to extend your last working day beyond 30 calendar days should the 

business requirement demand so. This contract of employment is terminable, without reasons, by 

either party giving 30 days' notice or 30 days salary in lieu of (Group Landmark withholds the right 

to make decision towards notice period salary under all circumstances). Further, the Company may 

at its discretion relieve you from such date as it may deem fit even prior to the expiry of the notice 

period.

9) This appointment is offered on the basis of information furnished by you. If at any time it is revealed 

that employment has been obtained by furnishing false/misleading/insufficient information or 

withholding material information, the Company will be free to terminate your services at any time 

without notice.

10) Any matter of dispute arising out of this appointment will be subject to the jurisdiction of court of 

Ahmedabad.

 For, Landmark Lifestyle Cars Pvt. Ltd.

   

Viranchi Brahmbhatt
Senior Manager - Corporate HR

I have read, understand & accept the above 
terms and conditions of the employment.

  ___________________________

      (Signature of the Candidate)
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11) You shall be retired from the services of the Company on completing the age of fifty-eight and shall 

not have any claim to be continued in service thereafter. The actual date of retirement shall be the 

last working day of the calendar month in which your fifty-eight year completes.

12) On acceptance of your separation notice, you will immediately handover to the Company all 

correspondence, specifications, books, documents, literature, assets & belongings of the Company 

(like mobile phone, CUG, Personal Computer, Laptop, Uniform etc.) before you are relieved and 

shall not make or retain any copies of these items.

13) You will keep us informed of any change in your residential address.

14) Would like to inform you that when you are leaving this organization and if your incentives are 

pending at that time, the Company will decide that you are eligible or not for any incentives.

15) If any employee is leaving this Organization within six months of joining and if the Company has 

provided any uniform or has borne expenditure towards training cost to him /her then the Company 

will deduct the amount from his/her Full and Final Settlement.

Please indicate acceptance of your employment on the above terms and conditions by signing the duplicate 

copy of this letter.

We Welcome you to our Organization and trust your association with us as will be a long and a happy one.

Yours Faithfully,

For, Landmark Lifestyle Cars Pvt. Ltd.

    

    

Viranchi Brahmbhatt
Senior Manager - Corporate HR

I have read, understand & accept the above 
terms and conditions of the employment.

 

    _________________________

      (Signature of the Candidate)
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ANNEXURE – 1

Mr. Akul,

Annual CTC 281988.00 Net Take Home 
Before Tax

22999.00

For, Landmark Lifestyle Cars Pvt. Ltd.

   

Viranchi Brahmbhatt
Senior Manager - Corporate HR

GROSS BENEFITS

COMPONENT NAME NATURE OF 
COMPONENT

MONTHLY  
REMUNERATION

YEARLY  
REMUNERATION

Basic Fixed 15100.00 181200.00

HRA Fixed 3014.00 36168.00

Leave Salary Fixed 821.00 9852.00

Fixed Bonus Fixed 1643.00 19716.00

Conveyance 
Allowance

Fixed 1600.00 19200.00

Gratuity Monthly Fixed 821.00 9852.00

OTHER ALLOWANCES

COMPONENT NAME NATURE OF 
COMPONENT

MONTHLY  
REMUNERATION

YEARLY  
REMUNERATION

Mobile Fixed 500.00 6000.00

COMPANY CONTRIBUTION

COMPONENT NAME MONTHLY CONTRIBUTION YEARLY 
CONTRIBUTION

RECURRING

COMPONENT NAME NATURE OF 
COMPONENT

MONTHLY  
REMUNERATION

YEARLY  
REMUNERATION

I have read, understand & accept the above 
terms and conditions of the employment.

  

   ___________________________

      (Signature of the Candidate)
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PRIVATE & CONFIDENTIAL 

 

 
Mr. Ashu Tyagi 22nd Mar 2023 

S/o Shri Virender Tyagi 

Village - Gharora, P.O. Tigaon 

Faridabad, Haryana- 121201 

 

 

 

Subject: Offer of Internship 
 

Dear Mr. Ashu Tyagi 

 

We welcome you to Mittal Software Labs LLP (hereinafter referred to as “Company”) and we 

are confident that you will build a long and mutually rewarding career with us. We believe 

that it is professionals like you who can, along with all of us, build a world-class Organization. 

 

With reference to the discussions that we had with you; we are pleased to offer you the six 

months internship in the Company starting from 23rd Mar 2023 till 22nd Sept 2023. Your joining 

location will be Delhi, or any other place as may be decided from time to time at the sole 

discretion of the Company. 

 

Your appointment will be governed by the terms and conditions of the internship specified 

in Annexure A. You shall be governed by the rules, regulations, and practices of the Company 

which may change from time to time. In case there is a conflict between the terms of 

conditions of internship in Annexure A and the prevailing rules, regulations, and practices of 

the Company in the future, the prevailing policy will overrule the terms and conditions 

prescribed in Annexure A. 

 

 

We request you to join us on or before Mar 23, 2023 
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Please also note: 

 

 This offer of appointment is subject to satisfactory professional reference checks and 

you’re joining by Mar 23, 2023, as mentioned above. 

 

MSL provides long-term career opportunities to every employee. We sincerely hope that you 

will grow with the organization. 

 

We look forward to your joining us. Should you have any further questions or clarifications, 

please feel free to contact us. 

 

Upon accepting this offer, the combination of this offer letter and the listed Annexures shall 

form the complete Internship Agreement (referred to as “Internship Agreement”). 
 

 

Thanks 

 

For Mittal Software Labs LLP 

 

 

 

 

 

 

Candidate Signature: 
 

(Authorized Signatory) Date: 
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Annexure A - Terms & Conditions of Internship 

 

 
1. Duties 

1.1. You shall comply with the rules, regulations, and procedures as notified by the Company 
from time to time. 

1.2. During working hours, you shall entirely devote your time, attention, and abilities to 
further the business interest of the Company. 

1.3. The Company has the sole discretion to transfer you to any location, to any of the  
Company’s affiliates, as well as seconded from the Company to any of its clients or  
customers, within India or outside India. 

1.4. You shall, always, keep your manager promptly and fully informed (in writing if so 
requested) of your conduct of the business or affairs of the Company, provide such further 
information, and provide written records and/or explanation as your manager may require. 

1.5. You shall not, without the Company’s prior written consent, be in any way directly or  
indirectly engaged in or concerned with any other business or internship during or outside 
your hours of work. You can, however, undertake honorary work of social or charitable 
nature, literary, artistic, or scientific character only with the express permission of the  
Company. 

1.6. During your internship, you shall not directly or indirectly engage in any conduct averse 
to the best interests of the Company or create a conflict of interest with the Company. In 
addition, you shall not divulge any confidential information or violate any agreement with 
your prior employers or their clients. 

1.7. You shall render services and perform obligations and duties under this Internship 
Agreement accurately and in accordance with instructions, specifications, procedures, 
standards, guidelines, timeframe, if any, as issued from time to time by the Company for 
the performance of services to the satisfaction of the Company. 

1.8. You shall be responsible for corporate, personnel, and personal taxes, if any and shall 
indemnify and hold harmless the Company for any liability in this connection. 

1.9. You shall ensure that all reasonable skill, diligence, and care is taken in accordance with 
sound industry practices and/ or as specified by the Company from time to time, to the  
satisfaction of the Company. 

2. Place of work 
2.1. You will be in internship at any one of Company’s offices, its affiliates, or Company’s  

customer locations, as per business requirement. 
2.2. You can be deputed to any other unit referred as “Posted Unit” at the sole discretion of  

Company. The terms and conditions of your deputation shall be detailed in the deputation 
letter issued to you. 

2.3. The Company reserves the right to transfer you on a temporary or permanent basis to 
other job functions or departments within the Company and assign such other duties as 
may be deemed fit in the interest of the Company. 

2.4. You shall comply with the Company’s rules relating to relocation to or from a Customer 
location. 

3. Leave 
3.1. You will be eligible for leave in accordance with the leave policy of the Company as 

applicable for the time being in force. 
4. Code of Conduct 

4.1. You shall always, maintain exemplary conduct and decorum. You shall uphold honesty 
and integrity in all your actions. 

4.2. You shall honor and comply with all rules and regulations of the Company and statutory 
requirements, in letter and spirit. 
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4.3. The Company has released its Code of Conduct to address working standards, business 
interests, and protect the reputation of the Company. You will be requested to sign and 
adhere to Code of Conduct once you join the Company. 

5. Representation and Warranties 
5.1. The Company has made the offer of internship based on the bona fide statements and 

documents provided by you in your application form for internship. At the time of  
internship or during internship if the Company finds the information provided to be false 
or misleading, it reserves the right to terminate your services without notice. 

5.2. You shall indemnify and hold the Company harmless against all costs, loss and damage 
that may be caused to the Company due to such misrepresentation. By signing this 
Internship Agreement, you also irrevocably consent to the Company collecting, using,  
and disclosing your personal information for various purposes including: 
a) Initiate all necessary background check through various third-party agencies. 
b) Implement the terms and conditions of various contracts entered by the Company; and 
c) Comply with relevant laws. 

6. Confidentiality & Intellectual Property 
6.1. In this Internship Agreement, the term “Confidential Information” means the Confidential 

Information of the Company as set forth below: 
a) Company Internal Information which includes but is not limited to: 

(i) Tax records, financial information, such as the Company’s earnings, assets,  
debts, prices, pricing structure, estimates, volumes of customers. 

(ii) Employee / personnel database, any information or data pertaining to or in 
relation with the past and current employees of the Company. 

(iii) transaction details such as names or addresses, terms of services, contracts of 
transactions, or related information about potential customers, marketing 
information such as details about ongoing or proposed marketing programs or 
agreements by or on behalf of the Company, projections, sales forecasts or  
results of marketing efforts or information about impending transactions. 

(iv) Customer information, such as any compilation of past, existing, or prospective 
customers, customers’ proposals or agreements between customers and status 
of customers' accounts or credit, or related information about actual or 
prospective customers, customer lists, knowledge of customer needs and 
preferences. 

(v) Vendor and service provider information, prices, and terms at which 
procurements are made by the Company. 

b) Technical Information which includes but is not limited to: 
(i) All technical data, information concerning databases, source code, object code, 
research, product plans, products, services, trade secrets or know-how. 
(ii) Information relating to software, developments, inventions, processes, 
formulas, technology, designs, drawings, engineering, hardware configuration 
information. 
(iii) Information relating to trade secrets, confidential knowledge, data. 
(iv) Other proprietary information relating to products, processes, know-how, 
designs, formulas, developmental or experimental work, computer programs, data 
bases and any other original works of authorship. 

c) Business Information which includes but is not limited to: 
(i) Business plans, mechanisms, business related functions, activities, business 
systems, processes, and services 
(ii) Trade secrets, business strategies, marketing strategies, methods of operation, 
and market information. 
(iii) Other valuable information, confidential information, and trade-related 
information relating to the business and activities of the Company, and useful or 
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necessary for the success of the Company’s business and activities. 
6.2. All the Intellectual Property arising out of this Internship Agreement with respect to the 

services provided by you shall vest solely with the Company. You shall not, during the  
term of this Internship Agreement and for a period of twelve (12) months after the  
termination of your internship, create any Intellectual Property for any third party that is 
substantially similar to any created by you for the Company. 

6.3. You hereby acknowledge and agree that all rights, title, and interests in the Intellectual  
Property arising out of services provided by you pursuant to this Internship Agreement 
shall vest solely and absolutely in the Company. 

6.4. You hereby undertake that you will not apply for any copyright, trademark, patent, or any 
intellectual property in relation to any of the Intellectual Property and Confidential  
Information provided by the Company pursuant to this Internship Agreement or 
developed by you either solely or jointly with the Company subsequent to the execution 
of this Internship Agreement. 

6.5. You shall fully disclose, deliver, and transfer to the Company and perpetually assign to 
the Company, your entire right, title and interest, including moral rights, and on a  
worldwide basis, in and to any and all Intellectual Property whether patentable or  
copyrightable or not, originated, conceived, acquired or developed by you, either solely 
or jointly with others, arising out of the performance of the services provided to the  
Company by you under this Internship Agreement. 

6.6. You will assist the Company and, if required by the Company, a customer in every way 
during and subsequent to the term of this Internship Agreement, to obtain for its or their 
own benefit the patents, copyrights, or other legal protection over such Intellectual 
Property in any and all countries in the world; and to do all such lawful acts to protect the 
Company’s rights, title and interests, including the giving of testimony. You will be  
compensated by the Company for time spent in fulfilling these obligations at the same  
rate as for performing services hereunder. 

6.7. You will make and maintain adequate and current written records of your work to 
document all such work and Intellectual Property, in the form of notes, sketches, drawings 
or reports relating thereto, which shall be delivered to or made available to the Company 
upon request at all reasonable times. 

6.8. You recognize that, by virtue of this Internship Agreement, you will be given and shall  
have access to specialized technical know-how, information, data, and other confidential 
and proprietary information of the Company as well as information of its customers. You 
undertake not to divulge or communicate to any person (unless required by law or by any 
regulation or by any governmental authority with proper authority) or use or exploit for 
any purpose whatsoever, any of the trade secrets or confidential knowledge or information 
of the Company and the customer which he may receive or obtain as a result of entering 
into this Internship Agreement. This obligation and restriction on you shall continue to  
apply without limit in point of time but shall cease to apply to information or knowledge 
which may come into the public domain through no fault of yours or was already known 
by you prior to the disclosure by the Company. 

6.9. Without limiting the foregoing, you agree to hold the Company’s Confidential 
Information in strict confidence and to use the same measures and degree of care that one 
would use to prevent disclosure of own Confidential Information of like importance, but 
in no instance less than reasonable care. 

6.10. You agree that you will not, during the time of your internship with the Company, 
improperly use or disclose any proprietary information or trade secrets of any former 
employer or other person or entity and that you will not bring onto the premises of the 
Company any unpublished document or proprietary information belonging to any such 
employer, person, or entity unless consented to in writing by such employer, person, or 
entity. 
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7. Non-Disparagement 
7.1. You will not, at any time during the term of your internship and thereafter, make 

statements or representations, or otherwise communicate, directly or indirectly, in writing, 
orally, or otherwise, or take any action which may, directly or indirectly, disparage the  
Company or its respective officers, directors, employees, advisors, and businesses. 

8. General 
8.1.  The designation assigned to you is subject to change depending upon work assignments 

made to you from time to time. 
8.2.  This Internship Agreement shall be governed and construed in accordance with the laws 

of India. Any dispute arising under this Internship Agreement shall be subject to the local 
courts where you are based. 

8.3.  You will inform in writing to the Base unit of any change of address within a week from 
the change of the same, failing which any communication sent on your last recorded 
address shall be deemed to have been served on you. 

8.4.  You agree that you will intimate or keep the Company informed of any agreements, oral 
or written, which you may have entered, and which may relate to or affect your  
commitments under this Internship Agreement. 

8.5.  The invalidity or unenforceability of any clause of this Internship Agreement shall not  
affect the binding effect of the balance of the Agreement. 

8.6.  You acknowledge that the services to be rendered pursuant to this Internship Agreement 
are unique and personal. Accordingly, you shall not assign any of your rights or delegate 
any of your duties or obligations under this Internship Agreement. 

 
 

Acceptance 

 
I, agree to accept the internship on the terms and conditions specified in this Internship Agreement 
and the Annexures. 

 
 

Name: _   
 
 
 

Signature:     
 

Place:    
 

Date:    
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Email: amit@iiespl.com 

Website: www.iiespl.com 

Ph.: 0129-4000408 

Cell: +919810800787 

 

 

 

Reg. Office:Flat No - B14, KH No - 184, 2nd Floor, Right Side, Paryavaran Complex, Saket, New Delhi, South Delhi - 110030, India 

 

Corporate Office: SCF# 24, 2nd Floor, New Subzi Mandi  

Sector 16- Faridabad (Har)-121002, India 

CIN# U51909DL2017PTC327742 

PAN# AAECI7223A 

GST# 06AAECI7223A1Z3 

IIE SEMICONDUCTORS PRIVATE LIMITED 
 

 

 

 
 

 

The management takes great pride in informing you that you have been appointed as 

 in our organization & as per your confirmation you will be joining the 
organization from 3rd May 2023 presently posted at Faridabad. Your

 

 

 That you will be on initial probation for a period of Three months with effect from the date you report 
for duty. However, this probation is liable to be extended further for a period of six months at the sole 
discretion of the Management. 

 
 We shall allow you consolidated salary of Rs.22000/ (Rupees Twenty Two Thousand only) In addition 

to the above Leave, Local conveyance & Tour Expenses shall be paid to you if the same is for the 
benefit of the company. Also the Salary mentioned above is inclusive of your Gratuity & PF. 

 

 That on successful completion of your original or extended probation period, your case for confirmation in 
service shall be considered by the Management. You will be considered as confirmed in employment only 
on issue of a written communication to you by the Management in this respect. In the absence of a specific 
written letter of confirmation issued to you, you will be considered to be on extended probation, except in 
case the  

 

 That after completion of first three months in employment, whether you are still under 

probation/extended probation or confirmed in employment, as the case may be, and either side can 

terminate this employment by giving Fifteen Days prior notice period or fifteen days’ notice pay in lieu 
of notice period. In case you prefer to resign from these services of the Company, it will be at the sole 

discretion of the Management to relieve you immediately or not. Your resignation will become effective 

and final upon acceptance by the Management not withstanding that the communication of the 

acceptance of resignation has reached you or not. However, it will be the prerogative of the Management 
to accept or not your resignation. In case of any misconduct on your part, your services can be 

terminated with immediate effect without assigning any reason and without giving to you any notice or 

notice pay in lieu of notice or any other claim,  
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Email: amit@iiespl.com 

Website: www.iiespl.com 

Ph.: 0129-4000408 

Cell: +919810800787 

 

 

 

Reg. Office:Flat No - B14, KH No - 184, 2nd Floor, Right Side, Paryavaran Complex, Saket, New Delhi, South Delhi - 110030, India 

 

Corporate Office: SCF# 24, 2nd Floor, New Subzi Mandi  

Sector 16- Faridabad (Har)-121002, India 

CIN# U51909DL2017PTC327742 

PAN# AAECI7223A 

GST# 06AAECI7223A1Z3 

IIE SEMICONDUCTORS PRIVATE LIMITED 
 

 

 

 
 

 Your Job profile includes all the activities of . Wherein 

you will be responsible for all online marketing campaigns, Website updates, Social Marketing, SEO 
& other related contents to improve our sales by increasing number of audience & the all the contents 

posted by you should be relevant to our promotional activities not for any other means. 

 

 That the bifurcation of your salary into various heads is at the sole discretion of the Management. The 

Management is further empowered to re structure your salary at any time in    future at   its   sole   discretion. 

 

 That your annual increments will be based upon  your all round performance during the year, based upon your 

professional efficiency, profitability of the establishment, your integrity, cost effectiveness, discipline, 

punctuality , personal grooming, guest handling, staff handling etc. However, in case of your poor performance 

the annual increment can be withheld also at the sole discretion of the Management. Increments are neither 

automatic nor a right. 

 

 That you are liable to be  transferred  to  any  other  location, establishment, outlet, unit, branch, 

subsidiary, associate,  office, department, post or place etc.; situated    anywhere    in   the     country  

or otherwise whether in existence   presently   or   to   be   opened in future, wherever the Management 

has any interest. Upon such transfer you will be automatically governed by the service conditions, 

rules, regulations and other terms and conditions as applicable at such new place. 
 

 That you will be responsible for  efficient   and   effective   discharge   of all functions in the 

establishment/ department, as the case may be, as required to be performed by your position, and as 

told to you by your superior or by the Management from time to time. 

 no fixed

upon the

the management. Your weekly off will also be liable to be staggered by 

the exigencies. 
 

 That you will directly and through your subordinates ensure proper and effective implementation and 

compliance of all relevant legal I statutory provisions. 

 

 That you will ·  exercise overall responsibility of general management of the establishment/ department, 

as the case may be, or any other outlet I assignment assigned to you, and will run it with utmost 

efficiency as a successful profit center. 
 

 That you will be authorized to act/sign documents /appear before any court or authority on behalf of 

the management. It is expected of you that you will do/commit/sign any documents strictly in the 

interest of the establishment & will not bind the management by any illegal, unlawful & criminal 

liability or anything unacceptable to the management. In case you commit any breach of trust or trust 

or privilege in such discharge of your duty, you will be personally liable for the consequences of your  
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acts & omissions. 

 

14   That you will be accountable for maximizing the profitability and minimizing the costs, 

without  compromising   the   standards / qualities / image of the establishment, and for always 

maintaining highest degree of standards in all areas of work  I  operation  of  the  establishment I

department, as the case may be. That it will be your responsibility to draw check-list of all do's 

and don'ts of all departments I your department, as the case may be, and to ensure their strict 

daily compliance by all concerned. 

 

 

 
16 That you will define the duties and responsibilities of your     subordinates and monitor them, and to 

carefully give them necessary authority to take decisions wherever necessary and called for, but ultimately 

you will be responsible for their actions, Omissions, commissions etc. 

 

17 That you will devote whole time to the business of the Company and· shall diligently and efficiently carry 

out the duties entrusted to you by the Company from time to time. You will not accept, directly or 
indirectly   at any time and other job I assignment  or  transact business of any   kind directly or indirectly, 

during your with the Company, whether full time   or   part   time,   and   whether  with  or  

without   any remuneration or consideration. 

 

18 That your position is part of the Management Team, and requires highest degree of trust, confidence, 

confidentiality and integrity on your part. You will not divulge any classified I secret I confidential trade  

process information about the Company, which  you  will  get  to  know  while working with us to any 

other person, Company, body etc. neither during your employment with us, nor after leaving the same. 

You are not allowed to possess any property document /CD I Floppy photocopy etc. of the Company, 

or take them away out of your place of work, that belongs to the company, without express written   

permission   of   the   Management. 

 
19 That should you remain absent from your work, without any information or prior written sanction of  

leave, and or  without  any  satisfactory explanation for more than  8 consecutive  days,  including   

absence when leave though applied for but not granted, or overstaying your sanctioned leave for more than 

8 consecutive  days  without  written  sanction  of extension of leave by the Management;  it will be 

presumed that you are no longer working  for  the  Company  and  that  you  have  abandoned   service of 

your service of your own accord, thereby terminating yourself from your employment. In such a case, you 

will not be liable to receive any statutory compensation. 

 

{  
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20 That you will be required to take prior written permission from the Management for seeking admission I 

pursuing any educational  course I higher education I professional studies, with any educational I professional

institute. Such permission, when granted, shall always be subject to the condition that it does not in any way 

adversely affect the work of the establishment. In case the permission for study is granted, you may be

sanctioned leave for actual days of examination only. However, in the exigencies of business the permission so 

granted or leave so sanctioned is liable to be withdrawn I cancelled. 

 

21 That it is understood by you that this employment is being offered to you on the basis of the particulars I 

credentials furnished by you in I with your application for employment. If at any time, should it emerge that the

particulars I credentials as furnished by you are false I incorrect, or if   any information has been 

suppressed, this appointment shall automatically be rendered void and shall be liable to termination forthwith

without any notice or compensation. 

 

22 That you are required to submit with the HR Department I Office, documentary proof of your date of birth and 

self-certified copies of other credentials about your qualifications, experience etc.   The date of   birth once

declared I document produced shall not be allowed to be changed at your request any time in future. 

 

23 That your appointment I continuation in appointment in the Company shall be subject to your medical fitness, 

physically and   mentally, by   a   doctor nominated by the Management. You will also be required to periodical

medical checkup and inoculations etc. as when directed by the Management. 
 

24 That you will keep the Management informed of your permanent I present communication I residential 

addresses, and   contact   telephone I mobile numbers. You must communicate any change in them to the 

Management in writing within three days of such change. Any   communication sent to you at your last known 

address shall be considered to have been served on you. 

 

25 That you will not refuse to accept any communication of the Management. It will amount to an act of 

misconduct on your   part.   That Management may send such refused communication at your residence under 

certificate of posting, and it will be deemed to have been personally served   on. 

 

26 That you will be entitled to leave and holidays as per   law / rules   of the Company. 

 

27 That you will be  governed by the rules,   regulations,  service   conditions, employee hand-book, notices, 

circulars, instructions etc. as are inforce   at present and as may be amended I formulated I invoked I 

introduced by  the Management from time to time. That any or all the terms and conditions of your 

employment are subject to revision at any time at the   sole discretion of the Management 
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29. That in case any dispute or difference arises in respect of the interpretation of your terms and conditions of 

service, or about any act or omission on your part; the decision of  the  Managing  Director   or   of   any   person

nominated by him in that matter shall be final and binding on you, 

 
In case the terms and conditions as mentioned above are acceptable to you, please sign on each page of the 

duplicate copy of this letter. In token of your acceptance of them. 

 
We welcome you to the IIESPL family and wish you good luck. 

 

 

 

Amit Kulshrestha 
 

 
 

 

 
I, Ms. Devagya Sharma have carefully read and understood the terms and conditions of my appointment as 

mentioned hereinabove and I agree and undertake to abide by them. 

 

 
Devagya Sharma  
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PRIVATE & CONFIDENTIAL 
 

 

Mr. Gautam Sharma                                                                                                     31st Dec, 2022 

S/o Shri Sunder Singh 

Bahadurpur(91), Faridabad, 

Haryana – 121101 

 

Subject: Letter of A ppointment 

Dear Mr. Gautam Sharma 

We welcome you to Mittal Software Labs LLP (hereinafter referred to as “Company”) and we 
are confident that you will build a long and mutually rewarding career with us. We believe 

that it is professionals like you who can, along with all of us, build a world class Organization.  

 

With reference to the discussions that we had with you, we are pleased to offer you the 

designation of RPA Trainee in the Company. Your joining location will be Delhi, or any other 

place as may be decided from time to time at the sole discretion of the Company. 

 

We are pleased to offer you monthly stipend of ₹ 25,000. 

 

Your appointment will be governed by the terms and conditions of training specified in 

Annexure A. You shall be governed by the rules, regulations, and practices of the Company 

which may change from time to time. In case there is conflict between terms of conditions 

of training in Annexure A and the prevailing rules, regulations, and practices of the Company 

in the future, the prevailing policy will over-rule the terms and conditions prescribed in 

Annexure A. 

 

 

We request you to join us on or before January 05, 2023. 
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Please also note: 

  

• This offer of appointment is subject to satisfactory professional reference checks and 

you’re joining by the January 05, 2023, as mentioned above.  

 

MSL provides long-term career opportunities to every employee. We sincerely hope that you 

will grow with the organization. 

 

We look forward to your joining us. Should you have any further questions or clarifications, 

please feel free to contact us. 

 

On your accepting this offer, the combination of this offer letter along with the listed 

Annexures shall form the complete Training Agreement (and referred to as “Training 

Agreement”). 
 

 

Thanks 

 

For Mittal Software Labs LLP 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Candidate Signature: 

Date: 

 

(Authorized Signatory) 
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Annexure A - Terms & Conditions of Training 

 

1. Duties 

1.1. You shall comply with the rules, regulations, and procedures as notified by the Company 

from time to time. 

1.2. During working hours, you shall entirely devote your time, attention, and abilities to 

further the business interest of the Company. 

1.3. The Company has the sole discretion to transfer you to any location, to any of the 

Company’s affiliates, as well as seconded from the Company to any of its clients or 

customers, within India or outside India. 

1.4. You shall, always, keep your manager promptly and fully informed (in writing if so 

requested) of your conduct of the business or affairs of the Company, provide such further 

information, and provide written records and/or explanation as your manager may require. 

1.5. You shall not, without the Company’s prior written consent, be in any way directly or 
indirectly engaged in or concerned with any other business or training during or outside 

your hours of work. You can, however, undertake honorary work of social or charitable 

nature, literary, artistic, or scientific character only with the express permission of the 

Company. 

1.6. During your training, you shall not directly or indirectly engage in any conduct averse to 

the best interests of the Company or create a conflict of interest with the Company. In 

addition, you shall not divulge any confidential information or violate any agreement with 

your prior employers or their clients. 

1.7. You shall render services and perform obligations and duties under this Training 

Agreement accurately and in accordance with instructions, specifications, procedures, 

standards, guidelines, timeframe, if any, as issued from time to time by the Company for 

the performance of services to the satisfaction of the Company. 

1.8. You shall be responsible for corporate, personnel, and personal taxes, if any and shall 

indemnify and hold harmless the Company for any liability in this connection. 

1.9. You shall ensure that all reasonable skill, diligence, and care is taken in accordance with 

sound industry practices and/ or as specified by the Company from time to time, to the 

satisfaction of the Company. 

2. Place of work 

2.1. You will be in training at any one of Company’s offices, its affiliates, or Company’s 
customer locations, as per business requirement. 

2.2. You can be deputed to any other unit referred as “Posted Unit” at the sole discretion of 
Company. The terms and conditions of your deputation shall be detailed in the deputation 

letter issued to you. 

2.3. The Company reserves the right to transfer you on a temporary or permanent basis to 

other job functions or departments within the Company and assign such other duties as 

may be deemed fit in the interest of the Company. 

2.4. You shall comply with the Company’s rules relating to relocation to or from a Customer 

location. 

3. Leave 

3.1. You will be eligible for leave in accordance with the leave policy of the Company as 

applicable for the time being in force. 

4. Code of Conduct 

4.1. You shall always, maintain exemplary conduct and decorum. You shall uphold honesty 

and integrity in all your actions. 

4.2. You shall honor and comply with all rules and regulations of the Company and statutory 

requirements, in letter and spirit. 
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4.3. The Company has released its Code of Conduct to address working standards, business 

interests, and protect the reputation of the Company. You will be requested to sign and 

adhere to Code of Conduct once you join the Company. 

5. Representation and Warranties 

5.1. The Company has made the offer of training based on the bona fide statements and 

documents provided by you in your application form for training. At the time of training 

or during training if the Company finds the information provided to be false or misleading, 

it reserves the right to terminate your services without notice. 

5.2. You shall indemnify and hold the Company harmless against all costs, loss and damage 

that may be caused to the Company due to such misrepresentation. By signing this 

Training Agreement, you also irrevocably consent to the Company collecting, using, and 

disclosing your personal information for various purposes including: 

                a) Initiate all necessary background check through various third-party agencies. 

                b) Implement the terms and conditions of various contracts entered by the Company; and 

                 c) Comply with relevant laws. 

6. Confidentiality & Intellectual Property 

6.1. In this Training Agreement, the term “Confidential Information” means the Confidential 
Information of the Company as set forth below: 

a) Company Internal Information which includes but is not limited to: 

(i) Tax records, financial information, such as the Company’s earnings, assets, 

debts, prices, pricing structure, estimates, volumes of customers. 

(ii) Employee / personnel database, any information or data pertaining to or in 

relation with the past and current employees of the Company. 

(iii) transaction details such as names or addresses, terms of services, contracts of 

transactions, or related information about potential customers, marketing 

information such as details about ongoing or proposed marketing programs or 

agreements by or on behalf of the Company, projections, sales forecasts or 

results of marketing efforts or information about impending transactions. 

(iv) Customer information, such as any compilation of past, existing, or prospective 

customers, customers’ proposals or agreements between customers and status 

of customers' accounts or credit, or related information about actual or 

prospective customers, customer lists, knowledge of customer needs and 

preferences. 

(v) Vendor and service provider information, prices, and terms at which 

procurements are made by the Company. 

b) Technical Information which includes but is not limited to: 

(i) All technical data, information concerning databases, source code, object code, 

research, product plans, products, services, trade secrets or know-how. 

(ii) Information relating to software, developments, inventions, processes, 

formulas, technology, designs, drawings, engineering, hardware configuration 

information. 

(iii) Information relating to trade secrets, confidential knowledge, data. 

(iv) Other proprietary information relating to products, processes, know-how, 

designs, formulas, developmental or experimental work, computer programs, data 

bases and any other original works of authorship. 

c) Business Information which includes but is not limited to: 

(i) Business plans, mechanisms, business related functions, activities, business 

systems, processes, and services 

(ii) Trade secrets, business strategies, marketing strategies, methods of operation, 

and market information. 

(iii) Other valuable information, confidential information, and trade-related 

information relating to the business and activities of the Company, and useful or 
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necessary for the success of the Company’s business and activities. 

6.2. All the Intellectual Property arising out of this Training Agreement with respect to the 

services provided by you shall vest solely with the Company. You shall not, during the 

term of this Training Agreement and for a period of twelve (12) months after the 

termination of your training, create any Intellectual Property for any third party that is 

substantially similar to any created by you for the Company. 

6.3. You hereby acknowledge and agree that all rights, title, and interests in the Intellectual 

Property arising out of services provided by you pursuant to this Training Agreement shall 

vest solely and absolutely in the Company. 

6.4. You hereby undertake that you will not apply for any copyright, trademark, patent, or any 

intellectual property in relation to any of the Intellectual Property and Confidential 

Information provided by the Company pursuant to this Training Agreement or developed 

by you either solely or jointly with the Company subsequent to the execution of this 

Training Agreement. 

6.5. You shall fully disclose, deliver, and transfer to the Company and perpetually assign to 

the Company, your entire right, title and interest, including moral rights, and on a 

worldwide basis, in and to any and all Intellectual Property whether patentable or 

copyrightable or not, originated, conceived, acquired or developed by you, either solely 

or jointly with others, arising out of the performance of the services provided to the 

Company by you under this Training Agreement. 

6.6. You will assist the Company and, if required by the Company, a customer in every way 

during and subsequent to the term of this Training Agreement, to obtain for its or their 

own benefit the patents, copyrights, or other legal protection over such Intellectual 

Property in any and all countries in the world; and to do all such lawful acts to protect the 

Company’s rights, title and interests, including the giving of testimony. You will be 

compensated by the Company for time spent in fulfilling these obligations at the same 

rate as for performing services hereunder. 

6.7. You will make and maintain adequate and current written records of your work to 

document all such work and Intellectual Property, in the form of notes, sketches, drawings 

or reports relating thereto, which shall be delivered to or made available to the Company 

upon request at all reasonable times. 

6.8. You recognize that, by virtue of this Training Agreement, you will be given and shall 

have access to specialized technical know-how, information, data, and other confidential 

and proprietary information of the Company as well as information of its customers. You 

undertake not to divulge or communicate to any person (unless required by law or by any 

regulation or by any governmental authority with proper authority) or use or exploit for 

any purpose whatsoever, any of the trade secrets or confidential knowledge or information 

of the Company and the customer which he may receive or obtain as a result of entering 

into this Training Agreement. This obligation and restriction on you shall continue to 

apply without limit in point of time but shall cease to apply to information or knowledge 

which may come into the public domain through no fault of yours or was already known 

by you prior to the disclosure by the Company. 

6.9. Without limiting the foregoing, you agree to hold the Company’s Confidential 
Information in strict confidence and to use the same measures and degree of care that one 

would use to prevent disclosure of own Confidential Information of like importance, but 

in no instance less than reasonable care. 

6.10. You agree that you will not, during the time of your training with the Company, 

improperly use or disclose any proprietary information or trade secrets of any former 

employer or other person or entity and that you will not bring onto the premises of the 

Company any unpublished document or proprietary information belonging to any such 

employer, person, or entity unless consented to in writing by such employer, person, or 

entity. 
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7. Non-Disparagement 

7.1. You will not, at any time during the term of your training and thereafter, make statements 

or representations, or otherwise communicate, directly or indirectly, in writing, orally, or 

otherwise, or take any action which may, directly or indirectly, disparage the Company 

or its respective officers, directors, employees, advisors, and businesses. 

8. General 

8.1.  The designation assigned to you is subject to change depending upon work assignments           

made to you from time to time. 

8.2.  This Training Agreement shall be governed and construed in accordance with the laws 

of India. Any dispute arising under this Training Agreement shall be subject to the local 

courts where you are based. 

8.3.  You will inform in writing to the Base unit of any change of address within a week from 

the change of the same, failing which any communication sent on your last recorded 

address shall be deemed to have been served on you. 

8.4.  You agree that you will intimate or keep the Company informed of any agreements, oral 

or written, which you may have entered, and which may relate to or affect your 

commitments under this Training Agreement. 

8.5.  The invalidity or unenforceability of any clause of this Training Agreement shall not 

affect the binding effect of the balance of the Agreement. 

8.6.  You acknowledge that the services to be rendered pursuant to this Training Agreement 

are unique and personal. Accordingly, you shall not assign any of your rights or delegate 

any of your duties or obligations under this Training Agreement. 

 

 

 

Acceptance 

 
I, agree to accept the training on the terms and conditions specified in this Training Agreement and 

the Annexures. 

 

 

Name: _________________________________ 

 

 

 

Signature:  _________________________________ 

 

Place:  _________________________________ 

 

Date:  _________________________________ 
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MIND IT S YSTE MS 
Your Reliable Technical Partner 

Harsh Thakur 

Dear Mr. Harsh Thakur, 

Subject: Appointment Letter and Service Contract with Mind IT 

1 Date of Joining 

We are pleased to appoint you at Mind IT Sys Private Limited (The Company) on the following terms and conditions of empl 

Designation 

2.1 You shall be designated as "Assocdate Softwware Engineer" 

1.1 Your appointment will commence from the date of your joining ie., effective 27th May 2023. 

Remuneration 

Compar 

3,4 Your future increments 

Mind IT Sys Pvt. Ltd. 

3.1 You shall draw the Stipend/ salary and other benefits, as per the Annexure A' attached to this letter. 

An ISO 90012015 certified conpany 
CIN U22000120l4PTC273428 

GSTIN 07AAJCM4911E1N 

3.2 Your salary and other benefits shall be subject to the deductions of all applicable taxes, statutory contributions, and any other deductions th may be required under the law of the land. 

considering vOUE periodie and cot 
parameters fixed from tirne to time at 
considered merely as a matter of right. 

3.3 The management reserves the right to modify or change your allowances and benefits from time to time in accordance with the Company policies or if required by law. 

Place ofWork 

HR/OB/AP/175/01 

May 27, 2023 

Development Cenier 
514.5 Fioor, D- Mall, NSP 
Pitampura, Deihi - 110034. IN 

134 

A1 You shall initially work at Delhi, Indla. You may be transferred to any of the Company's offices 
on ienrooaoy the Management including offices of any of the d conditions as are applicable to such transfer per Cempanv rules, Although, the Company shall endeavor to ensure that such transfers do not cause any 

"1415-707-0591 

any other salary increase shall be based on merit 
the dieance, business conditions and other 

Neb 

www.minditsystems com 

info@minditsystermscom 
Bringing People's Possibilities to Reaity by Engineering Awesomenesst 

iscretion of the management and shal not be 
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PRIVATE & CONFIDENTIAL 
 

 

Mr. Kumar Aniket                                                                                                        31st Dec, 2022 

S/o Shri Anil Kumar Lal 

HNo. 593, Sector-18,  

Faridabad, Haryana 
 

 

Subject: Letter of A ppointment 

Dear Mr. Kumar Aniket 

We welcome you to Mittal Software Labs LLP (hereinafter referred to as “Company”) and we 
are confident that you will build a long and mutually rewarding career with us. We believe 

that it is professionals like you who can, along with all of us, build a world class Organization.  

 

With reference to the discussions that we had with you, we are pleased to offer you the six 

months internship in the Company starting from January’23 till June’23. Your joining location 

will be Delhi, or any other place as may be decided from time to time at the sole discretion 

of the Company. 

 

We are pleased to offer you monthly stipend of ₹ 25,000. 

 

Your appointment will be governed by the terms and conditions of training specified in 

Annexure A. You shall be governed by the rules, regulations, and practices of the Company 

which may change from time to time. In case there is conflict between terms of conditions 

of training in Annexure A and the prevailing rules, regulations, and practices of the Company 

in the future, the prevailing policy will over-rule the terms and conditions prescribed in 

Annexure A. 

 

 

We request you to join us on or before January 05, 2023 
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Please also note: 

  

• This offer of appointment is subject to satisfactory professional reference checks and 

you’re joining by the January 05, 2023, as mentioned above.  

 

MSL provides long-term career opportunities to every employee. We sincerely hope that you 

will grow with the organization. 

 

We look forward to your joining us. Should you have any further questions or clarifications, 

please feel free to contact us. 

 

On your accepting this offer, the combination of this offer letter along with the listed 

Annexures shall form the complete Training Agreement (and referred to as “Training 

Agreement”). 
 

 

Thanks 

 

For Mittal Software Labs LLP 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Candidate Signature: 

Date:   

 

(Authorized Signatory) 
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Annexure A - Terms & Conditions of Training 

 

1. Duties 

1.1. You shall comply with the rules, regulations, and procedures as notified by the Company 

from time to time. 

1.2. During working hours, you shall entirely devote your time, attention, and abilities to 

further the business interest of the Company. 

1.3. The Company has the sole discretion to transfer you to any location, to any of the 

Company’s affiliates, as well as seconded from the Company to any of its clients or 

customers, within India or outside India. 

1.4. You shall, always, keep your manager promptly and fully informed (in writing if so 

requested) of your conduct of the business or affairs of the Company, provide such further 

information, and provide written records and/or explanation as your manager may require. 

1.5. You shall not, without the Company’s prior written consent, be in any way directly or 
indirectly engaged in or concerned with any other business or training during or outside 

your hours of work. You can, however, undertake honorary work of social or charitable 

nature, literary, artistic, or scientific character only with the express permission of the 

Company. 

1.6. During your training, you shall not directly or indirectly engage in any conduct averse to 

the best interests of the Company or create a conflict of interest with the Company. In 

addition, you shall not divulge any confidential information or violate any agreement with 

your prior employers or their clients. 

1.7. You shall render services and perform obligations and duties under this Training 

Agreement accurately and in accordance with instructions, specifications, procedures, 

standards, guidelines, timeframe, if any, as issued from time to time by the Company for 

the performance of services to the satisfaction of the Company. 

1.8. You shall be responsible for corporate, personnel, and personal taxes, if any and shall 

indemnify and hold harmless the Company for any liability in this connection. 

1.9. You shall ensure that all reasonable skill, diligence, and care is taken in accordance with 

sound industry practices and/ or as specified by the Company from time to time, to the 

satisfaction of the Company. 

2. Place of work 

2.1. You will be in training at any one of Company’s offices, its affiliates, or Company’s 
customer locations, as per business requirement. 

2.2. You can be deputed to any other unit referred as “Posted Unit” at the sole discretion of 
Company. The terms and conditions of your deputation shall be detailed in the deputation 

letter issued to you. 

2.3. The Company reserves the right to transfer you on a temporary or permanent basis to 

other job functions or departments within the Company and assign such other duties as 

may be deemed fit in the interest of the Company. 

2.4. You shall comply with the Company’s rules relating to relocation to or from a Customer 

location. 

3. Leave 

3.1. You will be eligible for leave in accordance with the leave policy of the Company as 

applicable for the time being in force. 

4. Code of Conduct 

4.1. You shall always, maintain exemplary conduct and decorum. You shall uphold honesty 

and integrity in all your actions. 

4.2. You shall honor and comply with all rules and regulations of the Company and statutory 

requirements, in letter and spirit. 
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4.3. The Company has released its Code of Conduct to address working standards, business 

interests, and protect the reputation of the Company. You will be requested to sign and 

adhere to Code of Conduct once you join the Company. 

5. Representation and Warranties 

5.1. The Company has made the offer of training based on the bona fide statements and 

documents provided by you in your application form for training. At the time of training 

or during training if the Company finds the information provided to be false or misleading, 

it reserves the right to terminate your services without notice. 

5.2. You shall indemnify and hold the Company harmless against all costs, loss and damage 

that may be caused to the Company due to such misrepresentation. By signing this 

Training Agreement, you also irrevocably consent to the Company collecting, using, and 

disclosing your personal information for various purposes including: 

                a) Initiate all necessary background check through various third-party agencies. 

                b) Implement the terms and conditions of various contracts entered by the Company; and 

                 c) Comply with relevant laws. 

6. Confidentiality & Intellectual Property 

6.1. In this Training Agreement, the term “Confidential Information” means the Confidential 
Information of the Company as set forth below: 

a) Company Internal Information which includes but is not limited to: 

(i) Tax records, financial information, such as the Company’s earnings, assets, 

debts, prices, pricing structure, estimates, volumes of customers. 

(ii) Employee / personnel database, any information or data pertaining to or in 

relation with the past and current employees of the Company. 

(iii) transaction details such as names or addresses, terms of services, contracts of 

transactions, or related information about potential customers, marketing 

information such as details about ongoing or proposed marketing programs or 

agreements by or on behalf of the Company, projections, sales forecasts or 

results of marketing efforts or information about impending transactions. 

(iv) Customer information, such as any compilation of past, existing, or prospective 

customers, customers’ proposals or agreements between customers and status 

of customers' accounts or credit, or related information about actual or 

prospective customers, customer lists, knowledge of customer needs and 

preferences. 

(v) Vendor and service provider information, prices, and terms at which 

procurements are made by the Company. 

b) Technical Information which includes but is not limited to: 

(i) All technical data, information concerning databases, source code, object code, 

research, product plans, products, services, trade secrets or know-how. 

(ii) Information relating to software, developments, inventions, processes, 

formulas, technology, designs, drawings, engineering, hardware configuration 

information. 

(iii) Information relating to trade secrets, confidential knowledge, data. 

(iv) Other proprietary information relating to products, processes, know-how, 

designs, formulas, developmental or experimental work, computer programs, data 

bases and any other original works of authorship. 

c) Business Information which includes but is not limited to: 

(i) Business plans, mechanisms, business related functions, activities, business 

systems, processes, and services 

(ii) Trade secrets, business strategies, marketing strategies, methods of operation, 

and market information. 

(iii) Other valuable information, confidential information, and trade-related 

information relating to the business and activities of the Company, and useful or 
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necessary for the success of the Company’s business and activities. 

6.2. All the Intellectual Property arising out of this Training Agreement with respect to the 

services provided by you shall vest solely with the Company. You shall not, during the 

term of this Training Agreement and for a period of twelve (12) months after the 

termination of your training, create any Intellectual Property for any third party that is 

substantially similar to any created by you for the Company. 

6.3. You hereby acknowledge and agree that all rights, title, and interests in the Intellectual 

Property arising out of services provided by you pursuant to this Training Agreement shall 

vest solely and absolutely in the Company. 

6.4. You hereby undertake that you will not apply for any copyright, trademark, patent, or any 

intellectual property in relation to any of the Intellectual Property and Confidential 

Information provided by the Company pursuant to this Training Agreement or developed 

by you either solely or jointly with the Company subsequent to the execution of this 

Training Agreement. 

6.5. You shall fully disclose, deliver, and transfer to the Company and perpetually assign to 

the Company, your entire right, title and interest, including moral rights, and on a 

worldwide basis, in and to any and all Intellectual Property whether patentable or 

copyrightable or not, originated, conceived, acquired or developed by you, either solely 

or jointly with others, arising out of the performance of the services provided to the 

Company by you under this Training Agreement. 

6.6. You will assist the Company and, if required by the Company, a customer in every way 

during and subsequent to the term of this Training Agreement, to obtain for its or their 

own benefit the patents, copyrights, or other legal protection over such Intellectual 

Property in any and all countries in the world; and to do all such lawful acts to protect the 

Company’s rights, title and interests, including the giving of testimony. You will be 

compensated by the Company for time spent in fulfilling these obligations at the same 

rate as for performing services hereunder. 

6.7. You will make and maintain adequate and current written records of your work to 

document all such work and Intellectual Property, in the form of notes, sketches, drawings 

or reports relating thereto, which shall be delivered to or made available to the Company 

upon request at all reasonable times. 

6.8. You recognize that, by virtue of this Training Agreement, you will be given and shall 

have access to specialized technical know-how, information, data, and other confidential 

and proprietary information of the Company as well as information of its customers. You 

undertake not to divulge or communicate to any person (unless required by law or by any 

regulation or by any governmental authority with proper authority) or use or exploit for 

any purpose whatsoever, any of the trade secrets or confidential knowledge or information 

of the Company and the customer which he may receive or obtain as a result of entering 

into this Training Agreement. This obligation and restriction on you shall continue to 

apply without limit in point of time but shall cease to apply to information or knowledge 

which may come into the public domain through no fault of yours or was already known 

by you prior to the disclosure by the Company. 

6.9. Without limiting the foregoing, you agree to hold the Company’s Confidential 
Information in strict confidence and to use the same measures and degree of care that one 

would use to prevent disclosure of own Confidential Information of like importance, but 

in no instance less than reasonable care. 

6.10. You agree that you will not, during the time of your training with the Company, 

improperly use or disclose any proprietary information or trade secrets of any former 

employer or other person or entity and that you will not bring onto the premises of the 

Company any unpublished document or proprietary information belonging to any such 

employer, person, or entity unless consented to in writing by such employer, person, or 

entity. 
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7. Non-Disparagement 

7.1. You will not, at any time during the term of your training and thereafter, make statements 

or representations, or otherwise communicate, directly or indirectly, in writing, orally, or 

otherwise, or take any action which may, directly or indirectly, disparage the Company 

or its respective officers, directors, employees, advisors, and businesses. 

8. General 

8.1.  The designation assigned to you is subject to change depending upon work assignments           

made to you from time to time. 

8.2.  This Training Agreement shall be governed and construed in accordance with the laws 

of India. Any dispute arising under this Training Agreement shall be subject to the local 

courts where you are based. 

8.3.  You will inform in writing to the Base unit of any change of address within a week from 

the change of the same, failing which any communication sent on your last recorded 

address shall be deemed to have been served on you. 

8.4.  You agree that you will intimate or keep the Company informed of any agreements, oral 

or written, which you may have entered, and which may relate to or affect your 

commitments under this Training Agreement. 

8.5.  The invalidity or unenforceability of any clause of this Training Agreement shall not 

affect the binding effect of the balance of the Agreement. 

8.6.  You acknowledge that the services to be rendered pursuant to this Training Agreement 

are unique and personal. Accordingly, you shall not assign any of your rights or delegate 

any of your duties or obligations under this Training Agreement. 

 

 

 

Acceptance 

 
I, agree to accept the training on the terms and conditions specified in this Training Agreement and 

the Annexures. 

 

 

Name: _________________________________ 

 

 

 

Signature:  _________________________________ 

 

Place:  _________________________________ 

 

Date:  _________________________________ 
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 Mr.Kunal Mangla,  
 
 
 

Offer Letter for
 
 

Dear Mr. Kunal Mangla, 
 

Please refer your bio-data and subsequent interviews with us. We are pleased to offer
you the position of “Trainee Technical Support 

 Basic HRA Other Allowance
Gross Employee'sEmployee's ESI
Cash In HandEmployer's PFEmployer’s ESI
CTC 

In addition to the above,
company policy. 

 
If our offer is acceptable to you kindly sign the duplicate copy of this letter and 
us. The formal Letter of Appointment will be issued to you at the time of joining the
duties on or before 20/10/2023

 

Yours faithfully 
 

For Superwell Services Pvt.Ltd

Authorized Signatory 
 
 

 Date -19

Letter for Trainee Technical Support 

data and subsequent interviews with us. We are pleased to offer
Trainee Technical Support on the following salary Rs. 20903 p.m Rs               0     p.m Allowance Rs. 0 p.m 

Rs. 20903 p.m Employee's PF 12% Rs. 2508 p.m Employee's ESI 0.75% Rs.          157     p.m 
Hand Rs. 18238 p.m Employer's PF 13% Rs. 2508 p.m Employer’s ESI 3.25% Rs.          679    p.m 

Rs. 24299   p.m 

above, you will be covered under GPA Insurance

If our offer is acceptable to you kindly sign the duplicate copy of this letter and 
us. The formal Letter of Appointment will be issued to you at the time of joining the

/2023 

Services Pvt.Ltd 

 

19-10-2023 

data and subsequent interviews with us. We are pleased to offer 
 

Insurance as per         

If our offer is acceptable to you kindly sign the duplicate copy of this letter and return to 
us. The formal Letter of Appointment will be issued to you at the time of joining the 
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PRIVATE & CONFIDENTIAL 

 

 
Mr. Mayank Rathore 30th June 2023 

S/o Mr. Raj Singh 

H.no. 4 Village Ghatta Po. 

Mohanghati Tehsil Joginder Nagar 

Himachal Pradesh - 175032 
 

Subject: Letter of Appointment 
 

Dear Mr. Mayank, 

 

We welcome you to Mittal Software Labs LLP (hereinafter referred to as “Company”) and we 

are confident that you will build a long and mutually rewarding career with us. We believe that 

it is professionals like you who can, along with all of us, build a world-class Organization. 

 

With reference to our discussions with you, we are pleased to offer you the designation of 

RPA Consultant-1 in the Company. Your joining location will be Delhi, or any other place as 

may be decided from time to time at the sole discretion of the Company. 

 

We are pleased to offer you an Annual Total Compensation of ₹ 4,00,000. This includes an annual 

variable pay of ₹ 40,000. This amount may vary, depending on the Company’s performance and 

your performance during the year. 

 

The other details about your compensation are mentioned in Annexure A. 

 

Your appointment will be governed by the terms and conditions of employment specified in 

Annexure B. You shall be governed by the rules, regulations, and practices of the Company 

which may change from time to time. In case there is a conflict between the terms of 

conditions of employment in Annexure B and the prevailing rules, regulations, and 

practices of the Company in the future, the prevailing policy will overrule the terms and 

conditions prescribed in Annexure B. 

 

Your compensation is highly confidential and if the need arises, you may discuss it only with 

your supervisor. 

 

We request you to join us on or before July 01, 2023 
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Please also note: 

 

• This offer of appointment is subject to satisfactory professional reference checks and 

you’re joining by July 01, 2023, as mentioned above. In the event of an unsatisfactory 

outcome of such checks, the Company reserves the right to withdraw/revoke the 

Employment Agreement and/or terminate your employment if you have already joined 

the Company. 

• This offer will be withdrawn if we do not receive your acceptance of the same 

within 3 days of the receipt of this Employment Agreement. 

 

MSL provides long-term career opportunities to every employee. We sincerely hope that you 

will grow with the organization. 

 

We look forward to your joining us. Should you have any further questions or clarifications, 

please feel free to contact us. 

 

On your accepting this offer, the combination of this offer letter along with the listed 

Annexures shall form the complete Employment Agreement (and referred to as 

“Employment Agreement”). 
 

 

Thanks 

 

For Mittal Software Labs LLP 

 

 

 

 

 
 

Candidate Signature: 

 

(Authorized signatory)   Date: 
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HIGHLY CONFIDENTIAL 

 
Ref: Internship/IND/73/2022 

Date: 30-Sep-2022 

MBB LABS PRIVATE LIMITED 

CIN: U74999KA2017FTC106896 

A subsidiary of Maybank Shared Services Sdn. Bhd. 

Registered Office: 11th Floor, Discoverer Building 

International Tech Park Bangalore (ITPB) 

Whitefield, Bangalore - 560066 

+91 80 4633 7800 | info@mbblabs.com 

 

Miss. Niharika Battu 

Email Id: battuniharika@gmail.com 

Mobile: +91- 9958697608 

 
INTERNSHIP WITH MBB LABS PRIVATE LIMITED 

 

Dear Niharika Battu, 

 
We are pleased to offer you an internship with MBB Labs Private Limited, a wholly owned subsidiary of Maybank Shared 

Services Sdn. Bhd. The details of the internship are as follows: 

 

Location 
MBB Labs Private Limited, Floor 11, Discoverer Building 

ITPB, Whitefield, Bangalore 560066 

Department Product Engineering 

Role Intern - Product Engineer 

Reporting Manager Krishna Kumar 

Starting Date 25-Oct-2022 

Ending Date 24-Apr-2023 

Working Hours 
Monday to Friday 

9:00 AM to 6:00 PM 

Dress Code Business casual or smart casuals 

Internship Allowance INR 20,000.00 per month 

Other internship expenses 

(travel, accommodation etc.) 
To be borne by the intern 

 

 
Please report to Gloria Davis (Lead – Human Capital) on the starting day of your internship by 9:30 AM. You may reach 

out to Gloria [gloria.davis@maybank.com; +91-81303-90736] for any support or help on matters pertaining your 

internship. We have attached the Internship Guidelines for your reference. 
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We take this opportunity to welcome you and wish you the very best for your internship experience with us. We are sure 

that you will gain invaluable experiences here, and this will be a great exposure to prepare yourself for your career in 

the future. 

 
 
 

Thank you. 

 
Yours faithfully, 

Meenakshy Iyer 

Senior Executive Vice President & Director 

MBB Labs Private Limited 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Page 2 of 2 
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8/4/23, 2:28 PM Lingaya's University Mail - Fwd: Job Offer_ AKSICT _ Ms. Rivika Jain _Training Co-Ordinator

https://mail.google.com/mail/u/1/?ik=235ec31fa9&view=pt&search=all&permthid=thread-f:1773282828408353219&simpl=msg-f:17732828284083… 1/2

Corporate Resource Centre Lingaya's Vidyapeeth <crc@lingayasvidyapeeth.edu.in>

Fwd: Job Offer_ AKSICT _ Ms. Rivika Jain _Training Co-Ordinator
1 message

Monica Anand <monica.anand@lingayasvidyapeeth.edu.in> Fri, Aug 4, 2023 at 1:01 PM
To: Poonam Narula <poonam.narula@lingayasvidyapeeth.edu.in>, Corporate Resource Centre Lingaya's Vidyapeeth
<crc@lingayasvidyapeeth.edu.in>

FOR RECORDS OF FINAL PLACEMENT
---------- Forwarded message ---------
From: Rivika Jain <rivikajainofficial@gmail.com>
Date: Fri, Aug 4, 2023 at 12:58 PM
Subject: Fwd: Job Offer_ AKSICT _ Ms. Rivika Jain _Training Co-Ordinator
To: monica.anand@lingayasvidyapeeth.edu.in <monica.anand@lingayasvidyapeeth.edu.in>

---------- Forwarded message ---------
From: Rivika Jain <rivikajainofficial@gmail.com>
Date: Fri, Jul 28, 2023, 17:52
Subject: Re: Job Offer_ AKSICT _ Ms. Rivika Jain _Training Co-Ordinator
To: Deeksha Pandit <deeksha.pandit@aksitservices.co.in>

Thank you so much for giving me this opportunity. I accept the offer and confirm my joining date i.e 1st August, 2023 

Regards 

Rivika 

On Fri, Jul 28, 2023, 17:44 Deeksha Pandit <deeksha.pandit@aksitservices.co.in> wrote:
Dear Ms. Rivika,

Congratulations ! We are pleased to confirm that you have been selected to work for AKSICT as Training
Co-Ordinator with the CTC of Rs. 4.5 LPA.
We are delighted to make you the job offer. We are confident that you will be able to make a significant
contribution to the success of our Institute.
 
Please bring the below-mentioned documents along with you on the day of joining.

1.       Education / Experience / Achievements / Credential Certificates
             (a)     10th Class
             (b)     12th Class  
             (c)      Graduation
             (d)      Post Graduation
             (e)      Technical Qualifications/ Degree Certifications
             (f)       Experience and relieving letter
             (g)      Credentials / References
             (e)      Two Photograph

2.        Verification Documents
             (a)       Passport (Mandatory)
             (b)       Driving License
             (c)       Voter’s ID
             (d)       Adhaar Card
             (e)       PAN Card
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8/4/23, 2:28 PM Lingaya's University Mail - Fwd: Job Offer_ AKSICT _ Ms. Rivika Jain _Training Co-Ordinator

https://mail.google.com/mail/u/1/?ik=235ec31fa9&view=pt&search=all&permthid=thread-f:1773282828408353219&simpl=msg-f:17732828284083… 2/2

             (f )       Medical Fitness Certificate (from Govt. Hospital)
             (g)       Police Verification (Mandatory) 

3.         References Check: You are requested to submit details of latest two references, along with
following informa�on:-
             (a)       Name
             (b)       Designa�ons
             (c)       Organiza�on 
             (d)       Contact number

 Validity of Offer:
 This offer is valid for a period of Three (3) days from the date of this offer mail.

 We look forward to welcoming you on 1st  August  2023 (Tuesday ) at 9:00 hrs as a part of the AKS IT Team!

Job Location-Noida

Address: B-21,Sector-59,Noida(UP)

Kindly Acknowledge and accept the offer in revert mail.

Thanks & Regards
Himani Gupta
Manager- Human Resource
AKS Information Technology Services Pvt. Ltd. | 
www.aksitservices.co.in

--
Warm Regards, 
 
 
Monica Anand (G.M. Corporate Affairs)
Corporate Resource Centre (Training and Placement)
): 7982584068
*: monica.anand@lingayasvidyapeeth.edu.in
Lingayas Vidyapeeth (Deemed - to - be University), 
Nachauli, Old Faridabad Jasana Road, Faridabad Haryana-121002
(Approved by MHRD/AICTE/PCI/CI/COA/NCTE, Govt. of India u/s 3of UGC Act 1956)
(: 0129-2598200-205
 Web:www.lingayasuniversity.edu.in
 

“Together We Can Excel”
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PRIVATE & CONFIDENTIAL 
 

 

Mr. Sandeep Kumar                                                                                                     16th Jan, 2023 
S/0: Narayan Singh, 
Bahadurpur(91), 
Faridabad, Haryana - 122201 

 

Subject: Letter of A ppointment 

Dear Mr. Sandeep Kumar 

We welcome you to Mittal Software Labs LLP (hereinafter referred to as “Company”) and we 
are confident that you will build a long and mutually rewarding career with us. We believe 
that it is professionals like you who can, along with all of us, build a world class Organization.  
 
With reference to the discussions that we had with you, we are pleased to offer you the 
designation of RPA Trainee in the Company. Your joining location will be Delhi, or any other 
place as may be decided from time to time at the sole discretion of the Company. 
 
We are pleased to offer you monthly stipend of ₹ 10,000. 
 
Your appointment will be governed by the terms and conditions of training specified in 
Annexure A. You shall be governed by the rules, regulations, and practices of the Company 
which may change from time to time. In case there is conflict between terms of conditions 
of training in Annexure A and the prevailing rules, regulations, and practices of the Company 
in the future, the prevailing policy will over-rule the terms and conditions prescribed in 
Annexure A. 
 
 
We request you to join us on or before January 17, 2023. 
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Please also note: 
  

 This offer of appointment is subject to satisfactory professional reference checks and 
you’re joining by the January 17, 2023, as mentioned above.  
 

MSL provides long-term career opportunities to every employee. We sincerely hope that you 
will grow with the organization. 
 
We look forward to your joining us. Should you have any further questions or clarifications, 
please feel free to contact us. 
 
On your accepting this offer, the combination of this offer letter along with the listed 
Annexures shall form the complete Training Agreement (and referred to as “Training 
Agreement”). 
 
 
Thanks 
 
For Mittal Software Labs LLP 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

Candidate Signature: 

Date: 

 

(Authorized Signatory) 
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Annexure A - Terms & Conditions of Training 

 

1. Duties 
1.1. You shall comply with the rules, regulations, and procedures as notified by the Company 

from time to time. 
1.2. During working hours, you shall entirely devote your time, attention, and abilities to 

further the business interest of the Company. 
1.3. The Company has the sole discretion to transfer you to any location, to any of the 

Company’s affiliates, as well as seconded from the Company to any of its clients or 
customers, within India or outside India. 

1.4. You shall, always, keep your manager promptly and fully informed (in writing if so 
requested) of your conduct of the business or affairs of the Company, provide such further 
information, and provide written records and/or explanation as your manager may require. 

1.5. You shall not, without the Company’s prior written consent, be in any way directly or 
indirectly engaged in or concerned with any other business or training during or outside 
your hours of work. You can, however, undertake honorary work of social or charitable 
nature, literary, artistic, or scientific character only with the express permission of the 
Company. 

1.6. During your training, you shall not directly or indirectly engage in any conduct averse to 
the best interests of the Company or create a conflict of interest with the Company. In 
addition, you shall not divulge any confidential information or violate any agreement with 
your prior employers or their clients. 

1.7. You shall render services and perform obligations and duties under this Training 
Agreement accurately and in accordance with instructions, specifications, procedures, 
standards, guidelines, timeframe, if any, as issued from time to time by the Company for 
the performance of services to the satisfaction of the Company. 

1.8. You shall be responsible for corporate, personnel, and personal taxes, if any and shall 
indemnify and hold harmless the Company for any liability in this connection. 

1.9. You shall ensure that all reasonable skill, diligence, and care is taken in accordance with 
sound industry practices and/ or as specified by the Company from time to time, to the 
satisfaction of the Company. 

2. Place of work 
2.1. You will be in training at any one of Company’s offices, its affiliates, or Company’s 

customer locations, as per business requirement. 
2.2. You can be deputed to any other unit referred as “Posted Unit” at the sole discretion of 

Company. The terms and conditions of your deputation shall be detailed in the deputation 
letter issued to you. 

2.3. The Company reserves the right to transfer you on a temporary or permanent basis to 
other job functions or departments within the Company and assign such other duties as 
may be deemed fit in the interest of the Company. 

2.4. You shall comply with the Company’s rules relating to relocation to or from a Customer 
location. 

3. Leave 
3.1. You will be eligible for leave in accordance with the leave policy of the Company as 

applicable for the time being in force. 
4. Code of Conduct 

4.1. You shall always, maintain exemplary conduct and decorum. You shall uphold honesty 
and integrity in all your actions. 

4.2. You shall honor and comply with all rules and regulations of the Company and statutory 
requirements, in letter and spirit. 
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4.3. The Company has released its Code of Conduct to address working standards, business 
interests, and protect the reputation of the Company. You will be requested to sign and 
adhere to Code of Conduct once you join the Company. 

5. Representation and Warranties 
5.1. The Company has made the offer of training based on the bona fide statements and 

documents provided by you in your application form for training. At the time of training 
or during training if the Company finds the information provided to be false or misleading, 
it reserves the right to terminate your services without notice. 

5.2. You shall indemnify and hold the Company harmless against all costs, loss and damage 
that may be caused to the Company due to such misrepresentation. By signing this 
Training Agreement, you also irrevocably consent to the Company collecting, using, and 
disclosing your personal information for various purposes including: 

                a) Initiate all necessary background check through various third-party agencies. 
                b) Implement the terms and conditions of various contracts entered by the Company; and 
                 c) Comply with relevant laws. 

6. Confidentiality & Intellectual Property 
6.1. In this Training Agreement, the term “Confidential Information” means the Confidential 

Information of the Company as set forth below: 
a) Company Internal Information which includes but is not limited to: 

(i) Tax records, financial information, such as the Company’s earnings, assets, 
debts, prices, pricing structure, estimates, volumes of customers. 

(ii) Employee / personnel database, any information or data pertaining to or in 
relation with the past and current employees of the Company. 

(iii) transaction details such as names or addresses, terms of services, contracts of 
transactions, or related information about potential customers, marketing 
information such as details about ongoing or proposed marketing programs or 
agreements by or on behalf of the Company, projections, sales forecasts or 
results of marketing efforts or information about impending transactions. 

(iv) Customer information, such as any compilation of past, existing, or prospective 
customers, customers’ proposals or agreements between customers and status 
of customers' accounts or credit, or related information about actual or 
prospective customers, customer lists, knowledge of customer needs and 
preferences. 

(v) Vendor and service provider information, prices, and terms at which 
procurements are made by the Company. 

b) Technical Information which includes but is not limited to: 
(i) All technical data, information concerning databases, source code, object code, 
research, product plans, products, services, trade secrets or know-how. 
(ii) Information relating to software, developments, inventions, processes, 
formulas, technology, designs, drawings, engineering, hardware configuration 
information. 
(iii) Information relating to trade secrets, confidential knowledge, data. 
(iv) Other proprietary information relating to products, processes, know-how, 
designs, formulas, developmental or experimental work, computer programs, data 
bases and any other original works of authorship. 

c) Business Information which includes but is not limited to: 
(i) Business plans, mechanisms, business related functions, activities, business 
systems, processes, and services 
(ii) Trade secrets, business strategies, marketing strategies, methods of operation, 
and market information. 
(iii) Other valuable information, confidential information, and trade-related 
information relating to the business and activities of the Company, and useful or 
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necessary for the success of the Company’s business and activities. 
6.2. All the Intellectual Property arising out of this Training Agreement with respect to the 

services provided by you shall vest solely with the Company. You shall not, during the 
term of this Training Agreement and for a period of twelve (12) months after the 
termination of your training, create any Intellectual Property for any third party that is 
substantially similar to any created by you for the Company. 

6.3. You hereby acknowledge and agree that all rights, title, and interests in the Intellectual 
Property arising out of services provided by you pursuant to this Training Agreement shall 
vest solely and absolutely in the Company. 

6.4. You hereby undertake that you will not apply for any copyright, trademark, patent, or any 
intellectual property in relation to any of the Intellectual Property and Confidential 
Information provided by the Company pursuant to this Training Agreement or developed 
by you either solely or jointly with the Company subsequent to the execution of this 
Training Agreement. 

6.5. You shall fully disclose, deliver, and transfer to the Company and perpetually assign to 
the Company, your entire right, title and interest, including moral rights, and on a 
worldwide basis, in and to any and all Intellectual Property whether patentable or 
copyrightable or not, originated, conceived, acquired or developed by you, either solely 
or jointly with others, arising out of the performance of the services provided to the 
Company by you under this Training Agreement. 

6.6. You will assist the Company and, if required by the Company, a customer in every way 
during and subsequent to the term of this Training Agreement, to obtain for its or their 
own benefit the patents, copyrights, or other legal protection over such Intellectual 
Property in any and all countries in the world; and to do all such lawful acts to protect the 
Company’s rights, title and interests, including the giving of testimony. You will be 
compensated by the Company for time spent in fulfilling these obligations at the same 
rate as for performing services hereunder. 

6.7. You will make and maintain adequate and current written records of your work to 
document all such work and Intellectual Property, in the form of notes, sketches, drawings 
or reports relating thereto, which shall be delivered to or made available to the Company 
upon request at all reasonable times. 

6.8. You recognize that, by virtue of this Training Agreement, you will be given and shall 
have access to specialized technical know-how, information, data, and other confidential 
and proprietary information of the Company as well as information of its customers. You 
undertake not to divulge or communicate to any person (unless required by law or by any 
regulation or by any governmental authority with proper authority) or use or exploit for 
any purpose whatsoever, any of the trade secrets or confidential knowledge or information 
of the Company and the customer which he may receive or obtain as a result of entering 
into this Training Agreement. This obligation and restriction on you shall continue to 
apply without limit in point of time but shall cease to apply to information or knowledge 
which may come into the public domain through no fault of yours or was already known 
by you prior to the disclosure by the Company. 

6.9. Without limiting the foregoing, you agree to hold the Company’s Confidential 
Information in strict confidence and to use the same measures and degree of care that one 
would use to prevent disclosure of own Confidential Information of like importance, but 
in no instance less than reasonable care. 

6.10. You agree that you will not, during the time of your training with the Company, 
improperly use or disclose any proprietary information or trade secrets of any former 
employer or other person or entity and that you will not bring onto the premises of the 
Company any unpublished document or proprietary information belonging to any such 
employer, person, or entity unless consented to in writing by such employer, person, or 
entity. 
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7. Non-Disparagement 

7.1. You will not, at any time during the term of your training and thereafter, make statements 
or representations, or otherwise communicate, directly or indirectly, in writing, orally, or 
otherwise, or take any action which may, directly or indirectly, disparage the Company 
or its respective officers, directors, employees, advisors, and businesses. 

8. General 
8.1.  The designation assigned to you is subject to change depending upon work assignments           

made to you from time to time. 
8.2.  This Training Agreement shall be governed and construed in accordance with the laws 

of India. Any dispute arising under this Training Agreement shall be subject to the local 
courts where you are based. 

8.3.  You will inform in writing to the Base unit of any change of address within a week from 
the change of the same, failing which any communication sent on your last recorded 
address shall be deemed to have been served on you. 

8.4.  You agree that you will intimate or keep the Company informed of any agreements, oral 
or written, which you may have entered, and which may relate to or affect your 
commitments under this Training Agreement. 

8.5.  The invalidity or unenforceability of any clause of this Training Agreement shall not 
affect the binding effect of the balance of the Agreement. 

8.6.  You acknowledge that the services to be rendered pursuant to this Training Agreement 
are unique and personal. Accordingly, you shall not assign any of your rights or delegate 
any of your duties or obligations under this Training Agreement. 

 
 
 
Acceptance 
 
I, agree to accept the training on the terms and conditions specified in this Training Agreement and 
the Annexures. 
 
 
Name: _________________________________ 
 
 
 
Signature:  _________________________________ 
 
Place:  _________________________________ 
 
Date:  _________________________________ 
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KMG IT Services Pvt. Ltd. 

Regd : 310 Gedore House, 51-52 Nehru Place, New Delhi 110019 

Gurgaon Office : 262 Udyog Vihar, Phase IV, Gurgaon, Haryana 122015 

www.kmgus.com | Phone : +91 124 4735555 | Fax : +91 124 25224813 | CIN : U74999DL2018PTC33059 

23rd February, 2023 

 

Mr. Shubham Dhyani 

Faridabad 

 

Dear Shubham, 

 

Offer of employment as Trainee Engineer, 

 
On behalf of KMG IT Services Pvt Ltd, we are pleased to extend to you an offer of employment for the 
position of Trainee Engineer. We would like you to join on 27th February, 2023. 
 

Employment Engagement: 

 Your base compensation for this position will be Rs 3.25 Lacs per annum.  

 You will be required to sign a Bond for a period of 18 months & in case the bond period duration 

is not served & you exit before the expiry date of bond then bond penalty of Rs 1.5 Lacs to be paid. 
 All Changes in Designation and Salary would strictly be performance based. Training period can get 

extended depending upon individual performance. 
 
In addition to the base compensation, you will also be eligible for a  

 Gratuity 1.92% of Salary (after completion of 5 years) 
 Mediclaim – Family Floater cover (Self, Spouse & Kids upto 2) 

 
Your base location will be Gurgaon. However, the company reserves the right to send you on deputation to 
any of its location in India and/or abroad. 

All new employees are required to sign our standard New Employee Agreement, which requires you not to 

disclose certain information regarding KMG IT Services. It also specifies that any inventions, writings, or 

other developments by you while you are employed by KMG IT Services, belong to KMG IT Services.  

Normal working hours will be from 9:30 AM to 6:30 PM Monday through Friday but your shift timings can 

change according to the business requirements. 

You are required to send a signed/scanned copy of this offer letter to take this employment offer further. 

We look forward to you joining us. Should you have any additional questions, please feel free to contact us. 

Sincerely, 

 

Poornima Rampal                 Shubham Dhyani 

VP-Operations  
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KMG IT Services Pvt. Ltd. 

Regd : 310 Gedore House, 51-52 Nehru Place, New Delhi 110019 

Gurgaon Office : 262 Udyog Vihar, Phase IV, Gurgaon, Haryana 122015 

www.kmgus.com | Phone : +91 124 4735555 | Fax : +91 124 25224813 | CIN : U74999DL2018PTC33059 

                                     

              Annexure - A 

 

Terms and Conditions 

 

 

1. You have been selected and appointed as Trainee Engineer with KMG IT Services Pvt Ltd w.e.f 

27th February, 2023. 

2. You are required to sign a bond with the company stating that you will continue to work for 

KMGI at least for a period of 18 months & a promissory note accepting that you will pay a 

penalty of Rs 1.5 Lacs in case of breach of bond period.   

3. The Bond papers would have to be counter-signed by your Father/Guardian as a guarantor. 

 

                     Please provide your signature as acceptance for the above mentioned terms & condition  

 

                   ……………………………………… 

                   Shubham Dhyani 
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PRIVATE & CONFIDENTIAL 

 

 
Mr. Tarun Mittal 22nd Mar 2022 

S/o Shri Jai Prakash Mittal 

HNo. 104, Bhagat Singh colony, 

Ballabgarh, Faridabad, 

Haryana - 121004 

 

 

 

Subject: Offer of Internship 
 

Dear Mr. Tarun Mittal 

 

We welcome you to Mittal Software Labs LLP (hereinafter referred to as “Company”) and we 

are confident that you will build a long and mutually rewarding career with us. We believe 

that it is professionals like you who can, along with all of us, build a world-class Organization. 

 

With reference to the discussions that we had with you; we are pleased to offer you the six 

months internship in the Company starting from 23rd March 2023 till 22nd Sept 2023. Your 

joining location will be Delhi, or any other place as may be decided from time to time at the 

sole discretion of the Company. 

 

Your appointment will be governed by the terms and conditions of the Internship specified 

in Annexure A. You shall be governed by the rules, regulations, and practices of the Company 

which may change from time to time. In case there is a conflict between the terms of 

conditions of the Internship in Annexure A and the prevailing rules, regulations, and practices 

of the Company in the future, the prevailing policy will overrule the terms and conditions 

prescribed in Annexure A. 

 

 

We request you to join us on or before March 23rd, 2023 
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Please also note: 

 

 This offer of appointment is subject to satisfactory professional reference checks and 

you’re joining by March 23, 2023, as mentioned above. 

 

MSL provides long-term career opportunities to every employee. We sincerely hope that you 

will grow with the organization. 

 

We look forward to your joining us. Should you have any further questions or clarifications, 

please feel free to contact us. 

 

On accepting this offer, the combination of this offer letter and the listed Annexures shall 

form the complete Internship Agreement (referred to as “Internship Agreement”). 
 

 

Thanks 

 

For Mittal Software Labs LLP 

 

 

 

 

 

 

Candidate Signature: 
 

(Authorized Signatory) Date: 
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Annexure A - Terms & Conditions of Internship 

 

 
1. Duties 

1.1. You shall comply with the rules, regulations, and procedures as notified by the Company 
from time to time. 

1.2. During working hours, you shall entirely devote your time, attention, and abilities to 
further the business interest of the Company. 

1.3. The Company has the sole discretion to transfer you to any location, to any of the  
Company’s affiliates, as well as seconded from the Company to any of its clients or  
customers, within India or outside India. 

1.4. You shall, always, keep your manager promptly and fully informed (in writing if so  
requested) of your conduct of the business or affairs of the Company, provide such further 
information, and provide written records and/or explanation as your manager may require. 

1.5. You shall not, without the Company’s prior written consent, be in any way directly or  
indirectly engaged in or concerned with any other business or Internship during or outside 
your hours of work. You can, however, undertake honorary work of social or charitable 
nature, literary, artistic, or scientific character only with the express permission of the  
Company. 

1.6. During your Internship, you shall not directly or indirectly engage in any conduct averse 
to the best interests of the Company or create a conflict of interest with the Company. In 
addition, you shall not divulge any confidential information or violate any agreement with 
your prior employers or their clients. 

1.7. You shall render services and perform obligations and duties under this Internship 
Agreement accurately and in accordance with instructions, specifications, procedures, 
standards, guidelines, timeframe, if any, as issued from time to time by the Company for 
the performance of services to the satisfaction of the Company. 

1.8. You shall be responsible for corporate, personnel, and personal taxes, if any and shall 
indemnify and hold harmless the Company for any liability in this connection. 

1.9. You shall ensure that all reasonable skill, diligence, and care is taken in accordance with 
sound industry practices and/ or as specified by the Company from time to time, to the  
satisfaction of the Company. 

2. Place of work 
2.1. You will be in Internship at any one of Company’s offices, its affiliates, or Company’s  

customer locations, as per business requirement. 
2.2. You can be deputed to any other unit referred as “Posted Unit” at the sole discretion of  

Company. The terms and conditions of your deputation shall be detailed in the deputation 
letter issued to you. 

2.3. The Company reserves the right to transfer you on a temporary or permanent basis to 
other job functions or departments within the Company and assign such other duties as 
may be deemed fit in the interest of the Company. 

2.4. You shall comply with the Company’s rules relating to relocation to or from a Customer 
location. 

3. Leave 
3.1. You will be eligible for leave in accordance with the leave policy of the Company as 

applicable for the time being in force. 
4. Code of Conduct 

4.1. You shall always, maintain exemplary conduct and decorum. You shall uphold honesty 
and integrity in all your actions. 

4.2. You shall honor and comply with all rules and regulations of the Company and statutory 
requirements, in letter and spirit. 
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4.3. The Company has released its Code of Conduct to address working standards, and 
business interests, and protect the reputation of the Company. You will be requested to  
sign and adhere to the Code of Conduct once you join the Company. 

5. Representation and Warranties 
5.1. The Company has made the offer of an Internship based on the bona fide statements and 

documents provided by you in your application form for the Internship. At the time of the 
Internship or during the Internship if the Company finds the information provided to be 
false or misleading, it reserves the right to terminate your services without notice. 

5.2. You shall indemnify and hold the Company harmless against all costs, loss and damage 
that may be caused to the Company due to such misrepresentation. By signing this 
Internship Agreement, you also irrevocably consent to the Company collecting, using, 
and disclosing your personal information for various purposes including: 
a) Initiate all necessary background check through various third-party agencies. 
b) Implement the terms and conditions of various contracts entered by the Company; and 
c) Comply with relevant laws. 

6. Confidentiality & Intellectual Property 
6.1. In this Internship Agreement, the term “Confidential Information” means the Confidential 

Information of the Company as set forth below: 
a) Company Internal Information which includes but is not limited to: 

(i) Tax records, financial information, such as the Company’s earnings, assets,  
debts, prices, pricing structure, estimates, volumes of customers. 

(ii) Employee / personnel database, any information or data pertaining to or in 
relation with the past and current employees of the Company. 

(iii) transaction details such as names or addresses, terms of services, contracts of 
transactions, or related information about potential customers, marketing 
information such as details about ongoing or proposed marketing programs or 
agreements by or on behalf of the Company, projections, sales forecasts or 
results of marketing efforts or information about impending transactions. 

(iv) Customer information, such as any compilation of past, existing, or prospective 
customers, customers’ proposals or agreements between customers and status 
of customers' accounts or credit, or related information about actual or 
prospective customers, customer lists, knowledge of customer needs and 
preferences. 

(v) Vendor and service provider information, prices, and terms at which 
procurements are made by the Company. 

b) Technical Information which includes but is not limited to: 
(i) All technical data, information concerning databases, source code, object code, 
research, product plans, products, services, trade secrets or know-how. 
(ii) Information relating to software, developments, inventions, processes, 
formulas, technology, designs, drawings, engineering, hardware configuration 
information. 
(iii) Information relating to trade secrets, confidential knowledge, data. 
(iv) Other proprietary information relating to products, processes, know-how, 
designs, formulas, developmental or experimental work, computer programs, data 
bases and any other original works of authorship. 

c) Business Information which includes but is not limited to: 
(i) Business plans, mechanisms, business related functions, activities, business 
systems, processes, and services 
(ii) Trade secrets, business strategies, marketing strategies, methods of operation, 
and market information. 
(iii) Other valuable information, confidential information, and trade-related 
information relating to the business and activities of the Company, and useful or 
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necessary for the success of the Company’s business and activities. 
6.2. All the Intellectual Property arising out of this Internship Agreement with respect to the 

services provided by you shall vest solely with the Company. You shall not, during the  
term of this Internship Agreement and for a period of twelve (12) months after the 
termination of your Internship, create any Intellectual Property for any third party that is 
substantially similar to any created by you for the Company. 

6.3. You hereby acknowledge and agree that all rights, title, and interests in the Intellectual 
Property arising out of services provided by you pursuant to this Internship Agreement  
shall vest solely and absolutely in the Company. 

6.4. You hereby undertake that you will not apply for any copyright, trademark, patent, or any 
intellectual property in relation to any of the Intellectual Property and Confidential 
Information provided by the Company pursuant to this Internship Agreement or 
developed by you either solely or jointly with the Company subsequent to the execution 
of this Internship Agreement. 

6.5. You shall fully disclose, deliver, and transfer to the Company and perpetually assign to 
the Company, your entire right, title and interest, including moral rights, and on a  
worldwide basis, in and to any and all Intellectual Property whether patentable or 
copyrightable or not, originated, conceived, acquired or developed by you, either solely 
or jointly with others, arising out of the performance of the services provided to the  
Company by you under this Internship Agreement. 

6.6. You will assist the Company and, if required by the Company, a customer in every way 
during and subsequent to the term of this Internship Agreement, to obtain for its or their 
own benefit the patents, copyrights, or other legal protection over such Intellectual 
Property in any and all countries in the world; and to do all such lawful acts to protect the 
Company’s rights, title and interests, including the giving of testimony. You will be  
compensated by the Company for time spent in fulfilling these obligations at the same  
rate as for performing services hereunder. 

6.7. You will make and maintain adequate and current written records of your work to 
document all such work and Intellectual Property, in the form of notes, sketches, drawings 
or reports relating thereto, which shall be delivered to or made available to the Company 
upon request at all reasonable times. 

6.8. You recognize that, by virtue of this Internship Agreement, you will be given and shall  
have access to specialized technical know-how, information, data, and other confidential 
and proprietary information of the Company as well as information of its customers. You 
undertake not to divulge or communicate to any person (unless required by law or by any 
regulation or by any governmental authority with proper authority) or use or exploit for 
any purpose whatsoever, any of the trade secrets or confidential knowledge or information 
of the Company and the customer which he may receive or obtain as a result of entering 
into this Internship Agreement. This obligation and restriction on you shall continue to 
apply without limit in point of time but shall cease to apply to information or knowledge 
which may come into the public domain through no fault of yours or was already known 
by you prior to the disclosure by the Company. 

6.9. Without limiting the foregoing, you agree to hold the Company’s Confidential 
Information in strict confidence and to use the same measures and degree of care that one 
would use to prevent disclosure of own Confidential Information of like importance, but 
in no instance less than reasonable care. 

6.10. You agree that you will not, during the time of your Internship with the Company, 
improperly use or disclose any proprietary information or trade secrets of any former  
employer or other person or entity and that you will not bring onto the premises of the 
Company any unpublished document or proprietary information belonging to any such 
employer, person, or entity unless consented to in writing by such employer, person, or 
entity. 
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7. Non-Disparagement 
7.1. You will not, at any time during the term of your Internship and thereafter, make 

statements or representations, or otherwise communicate, directly or indirectly, in writing, 
orally, or otherwise, or take any action which may, directly or indirectly, disparage the 
Company or its respective officers, directors, employees, advisors, and businesses. 

8. General 
8.1.  The designation assigned to you is subject to change depending upon work assignments 

made to you from time to time. 
8.2.  This Internship Agreement shall be governed and construed in accordance with the laws 

of India. Any dispute arising under this Internship Agreement shall be subject to the local 
courts where you are based. 

8.3.  You will inform in writing to the Base unit of any change of address within a week from 
the change of the same, failing which any communication sent on your last recorded 
address shall be deemed to have been served on you. 

8.4.  You agree that you will intimate or keep the Company informed of any agreements, oral 
or written, which you may have entered, and which may relate to or affect your 
commitments under this Internship Agreement. 

8.5.  The invalidity or unenforceability of any clause of this Internship Agreement shall not  
affect the binding effect of the balance of the Agreement. 

8.6.  You acknowledge that the services to be rendered pursuant to this Internship Agreement 
are unique and personal. Accordingly, you shall not assign any of your rights or delegate 
any of your duties or obligations under this Internship Agreement. 

 
 

Acceptance 

 
I, agree to accept the Internship on the terms and conditions specified in this Internship Agreement 
and the Annexures. 

 
 

Name: _   
 
 
 

Signature:     
 

Place:    
 

Date:    

Remove


Watermark

Wondershare

PDFelement



Offer: Computer Consultancy

Ref: TCSL/DT20229843291/Delhi

Date: 28/12/2022

Mr. Kolichalam Sampath Kumar
H.No:-20-8-80,Agraharam New Colony,Khammam DistrictRoad No:-5,
Khammam Urban,
Khammam-507003,
Telangana.
Tel# 91-9390037119

Dear Kolichalam Sampath Kumar,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 
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12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
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  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 
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22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 
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(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  
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GROSS SALARY SHEET Annexure 1

Name Kolichalam Sampath Kumar

Designation Assistant System Engineer-Trainee

Institute Name Lingayas Vidyapeeth, Faridabad

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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WE DEVELOP YOUR APPS THE RIGHT WAY  

August 26, 2023 

Manu Aakash Sharma 

House No. 55, Gali No. 3 

Vedram Colony Part-2 

Palla Faridabad Haryana-121003 

8750812405 

INTERNSHIP OFFER 

Dear Manu Aakash, 

On behalf of Appfoster Innovations Pvt. Ltd., we are pleased to formally offer you a position as Associate 
Software Engineer Intern in our company located in Noida, India. This offer is conditional upon you 
complying with the following conditions: - 

1. This position shall be effective from on or before August 28, 2023. Failing to report to work 
online on the mentioned date, the offer stands automatically cancelled. 

2. You must send your acceptance of this offer letter within twenty-four (24) hours of receiving this 
email. 

3. The duration of your internship will be 3 months, which may be reduced, extended or 
terminated at the discretion of the company. 

4. The offer is subject to satisfactory employment checks being obtained by the company. No 
monetary compensation will be given during the 3-month internship period. 

We look forward to having a mutually rewarding working relationship and your many contributions to 
the team's success. Please confirm your acceptance of the offer by e- signature. 

Manu Aakash Sharma 

Appfoster Innovations Pvt. Ltd. T: +91 99116 86006 

1096, 10th Floor E: info@appfoster.com 

Gaur City Center, Gaur Chowk hr@appfoster.com 

Greater Noida West www.appfoster.com 

Uttar Pradesh – 201309 
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India 

WE DEVELOP YOUR APPS THE RIGHT WAY  

Yours sincerely, 

 

Neetu Sharma 

Chief Operating Officer 

Before your joining, you are required to submit scanned copies of the following: 
1. Relieving/Experience Certificates from the previous employer, if any 

2. Testimonials of 10th, 12th, Graduation, Post Graduation & professional degrees 

3. PAN card copy 

4. Address proof – Permanent & Temporary 

5. Copy of latest resume 

6. Latest salary slip (Two months), if any 

7. One latest passport-size photograph 

8. Copy of canceled Cheque or Passbook 

Appfoster Innovations Pvt. Ltd. T: +91 99116 86006 

1096, 10th Floor E: info@appfoster.com 

Gaur City Center, Gaur Chowk hr@appfoster.com 
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Greater Noida West www.appfoster.com 

Uttar Pradesh – 201309 

India 
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October 6th, 2023

Mr. Manish Sahu,

Faridabad, Haryana

Ref: Training Letter

Dear Manish,

In reference to your interview and discussions we had, we would like to congratulate you on being selected as

“Project Trainee”’ in our organisation. You will be placed at our Gurugram facility w.e.f. November 16, 2023, for a

period up to November 30, 2024.

During the training period, you will receive a stipend of  Rs. 23,000/- (Rupees Twenty-Three Thousand Only) per

month. Please note that this stipend is the only form of compensation you will be entitled to during this period.

You will be eligible for only one leave per month during your training. 

Your performance will  be reviewed upon the completion of the training period. On successful completion of

training, you shall be confirmed as a regular employee of the company and your salary will be determined based

on your performance during training period and in accordance with the company’s policy. 

As part of our HR strategy, we will  invest time and effort in developing your technical skill  to align with the

company’s  business  perspective.  To  formalize  this  arrangement,  you  will  be  required  to  execute  a  training

agreement with us on the date of your joining.

Please be aware that you may need to travel or relocate if advanced training inputs or on-the-job training are

deemed essential by the management from time to time.

Notwithstanding any of the clauses of this letter, the management reserves the right of terminating your training

forthwith in the event of gross misconduct on your part. 

All other rules, regulations and processes of the company will be applicable to you as a trainee, which you are

expected to follow with reasonable diligence.

To confirm your acceptance of this offer, please sign and return the duplicate copy of this letter.

Yours sincerely,

Banty Bisht

Senior Manager - HR 

Aithent Technologies (P) Ltd. *Registered Office: Plot No-8 & 9, Electronic City, Sector-18, Gurgaon.Haryana. India.Pin code-

122015* CIN No-“U74899HR1992PTC084072 Tel no+91 124-4514600.*www.aithent.com
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Raising Excellence 

Date: 17th May 2023

To,

The Principal,

Lingaya's Vidyapeeth,

Faridabad

Subject: CONFIRMATION OF TRAINING & INTERNSHIP

Dear Sir/Mam,

Here by I confirm that Mr. Banothu Rakesh, S/O Ramulu bearing Roll No.: 

19CS58 student of B.Tech (Computer Science) from your esteemed institution 

have registered in our company to undergo Training & Internship Program on 

Full Stack Development for a  duration of 6 months which commenced from 21st 

April 2023.

This letter is issued on the student request.

�� 

Human Re 

ExcelR Solutions 

49, 1st Cross,27th Main, Behind Tata Motors,lst Stage, BTM Layout, Bengaluru, Karnataka 560068 
Email: enquiry@excelr.com I 1800-212-2120 (Toll Free) 

www.excelr.com 
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Dear Mr. Anurag, 

1) Effective Date of Appointment: 

2) Job Assignment/ Reporting: 

Nihi It Services 

We welcome you to the Nihi It Services and are pleased to offer you the post of "Technical 
Support Engineer, on the following terms and conditions: 

3) Remuneration: 

SCP 20 24 floor Sctor 11D Faridabad 121002 

Appointment Letter 

Sub: Your Career Nihi It Services. 

Your Effective date of joining in Nihi It Services is 1t Apr2023 

Date: 30 Mar 2023 

In your assign1ment you will be required to perform duties as more particularly laid 
down in the job description/ KRA for your position. You will be reporting to Mr. Amit 
Kumar positioned as Operations Head. 

4) Place of Posting: 

a) Your monthly salary would Rupees 15000/- during period of 3 Month as an 
Intern. After the completion of Training your salary will increase to INR 25000/ 
with other benefits with a full time job role 

5) Medical fitness: 

b) Increment: Increments will be based upon your performance and you will be 

entitled to the same if your performance is found to be satisfactory during the 
year of services in term of Efficiency, Regularity, Punctuality and Discipline. 
Increment can be accelerated in case of exceptionally good performance. 

c) Leave Entitlement: You will be entitled to leaves as per the HR policies of the 

company. 

You will be posted at our "office - Faridabad". Your Services are liable to be transferred 

to any our Establishment throughout India, at any time. 

This Appointment and its continuance are subject to you being and remaining medically 
(Physically & Mentally) fit. If so required, the validation would be commenced by NIHI 
IT SERVICES's Medical officer or the Medical Practitioner approved by NIHI IT 
SERVICES. 

GES 
2Faridabad ) 
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6) Discontinuation of Services: 

Nibi It Services 
8CF 20 2nd floor Sector 11D Faridabad 121002 

a) After Confirmation, you may resign from services by giving 30 Days written 
notice to NIHI IT SERVICES or paymernt of salary in lieu thereof. If the exigencies 
of work sO required, NIHI IT SERVICES may not relive you earlier than the 

expiry of the entire period of notice, it shall, however, be open to NIHI IT 
SERVICES to accept your resignation with effect from any date earlier than the 

one offered by you in your Resignation Letter at its sole discretion. 
b) After conformation, your services can be terminated by Nihi It Services by giving 

30 Days' notice to you or payment of salary in lieu thereof. However, NIHI IT 

SERVICES may relieve you at any time during the notice period and without any 
compensation other than the payment of salary in lieu of the remaining period of 

notice. 
c) NIHI IT SERVICES has a right to terminate your service without notice or 

payment of salary in lieu thereof if you commit any breach of your duties and 
responsibilities under this contract of service or are found guilty of any gross 
negligence or misconduct which contravenes the express or implied conditions 

of your service. 

7) General Conditions: You will be bound by the following: 
a) You will not engage in any trade or profession or undertake any employment, 

full or part-time, honorary or remunerative or seek membership of any local 
public body (i.e.) while in the services with NIHI IT SERVICES Without first 

obtaining written permission from the management of NIHI IT SERVICES. 
b) You will not engage in any unlawful or any subversive activity while in the 

services of NIHIIT SERVICES. 

) NIHIIT SERVICES will expect you to work in Sourcing department in which 
you are placed with a high standard of initiative, efficiency and economy. 

d) You shall not, under any circumstances either directly or indirectBy, receive or 
accept for your own benefit, any commission, rebate, discount, gift or profit of 

any nature. 

8) Retirement: 

e) Should you remain absent from work, without reasonable explanation, for more 
than seven (7) consecutive days, it will be presumed that you are no longer 
interested in working for NIHI IT SERVICES and have abandoned its services, 
thereby the contract of employed can be terminated by management. In such 
case, you will not be entitled to any compensation for the loss of service. 

As per rules of NIHI IT SERVICES, you may retire, at the option of the Management. 

NIH 

ZFarfdabad 
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9) Non-Disclosure Agreement: 

10) Acceptance 

You will not disclose by word of mouth or otherwise, particulars or details of business 

plans/ trade secrets / finance/ administration / know-how / and or any confidential 

intormation of business coming to your knowledge by virtue of your being in the 

employment of NIHIIT SERVICES. 

We welcome you to Nihi It Services! 

lIf you accept the above terms and conditions of the service, please sigify your 

acceptance on the duplicate copy of this appointment letter within 7 days from the date 

of receiving otherwise the offer of employment will be deemed to have been withdrawn 

and cancelled. 

With Warm Regards 

Nihi It Services 

SER 

Signature 

SCP 20 2d floor Sector 11D Paridabad 121002 

Fariditpad ) 

I have read and understood the terms and conditions stated above and hereby signify my 

acceptance of the same. 

Date: 
sel3-3 
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Date: 20 July 2023  

Dear Sarthak Pathak, 

With reference to our discussion and your interview with us, we are pleased to offer you an 

exciting career in our organization as an Sales Associate. 

 
Your joining date will be 1st August 2023. 

 
You will initially be recruited as a ‘Sales Trainee’ on a 3-months probation where your 

responsibilities include building and maintaining a vibrant sales funnel to deliver a 

minimum target sales. On successful completion of your probation, and on the basis of 

performance excellence, you will be promoted to the position of a Sales Associate. 

 
You shall be paid a fixed remuneration of Rs 20,000 (Twenty Thousand) plus 

attractive cash incentives on achievement of your sales target every month. 

 
This offer is valid for a period 24 hours from the date of issuance of this letter. Kindly sign 

and return a copy of this letter to mark your acceptance of the offer to manjot@smartbrew.in 

with CC hr@smartbrew.in 

 
Note: If after accepting the offer letter, the candidate doesn’t join or leaves in a month then 

the candidate is liable to pay 5% of the offered CTC (Annual) as penalty to the 

organization. 

 
We look forward to welcoming you to build a high impact sales network. 

Himanshu Pandey 

For SmartBrew Solutions Pvt Ltd 
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PRIVATE & CONFIDENTIAL 
 

Mr. Kartikey Mishra 

    29th Mar 2023 

S/O Satyender Mishra,  

House No.-53, Gali No-2 A Block,  

Near Vijay Convent School,  

Daljeet Colony, Sehatpur, Amarnagar,  

Faridabad, Haryana-121003 

 

 

Subject: Offer of Internship 
 

Dear Mr. Kartikey Mishra 

 

We welcome you to Mittal Software Labs LLP (hereinafter referred to as “Company”) and we 

are confident that you will build a long and mutually rewarding career with us. We believe 

that it is professionals like you who can, along with all of us, build a world-class Organization. 

 

With reference to the discussions that we had with you; we are pleased to offer you the six 

months internship in the Company starting from 29th Mar 2023 till 28th Sept 2023. Your joining 

location will be Delhi, or any other place as may be decided from time to time at the sole 

discretion of the Company. 

 

Your appointment will be governed by the terms and conditions of the internship specified 

in Annexure A. You shall be governed by the rules, regulations, and practices of the Company 

which may change from time to time. In case there is a conflict between the terms of 

conditions of internship in Annexure A and the prevailing rules, regulations, and practices of 

the Company in the future, the prevailing policy will overrule the terms and conditions 

prescribed in Annexure A. 

 

 

We request you to join us on or before Mar 29, 2023 
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Please also note: 

 

 This offer of appointment is subject to satisfactory professional reference checks and 

you’re joining by Mar 29, 2023, as mentioned above. 

 

MSL provides long-term career opportunities to every employee. We sincerely hope that you 

will grow with the organization. 

 

We look forward to your joining us. Should you have any further questions or clarifications, 

please feel free to contact us. 

 

Upon accepting this offer, the combination of this offer letter and the listed Annexures shall 

form the complete Internship Agreement (referred to as “Internship Agreement”). 
 

 

Thanks 

 

For Mittal Software Labs LLP 

 

 

 

 

 

 

Candidate Signature: 
 

(Authorized Signatory) Date: 
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Annexure A - Terms & Conditions of Internship 

 

 
1. Duties 

1.1. You shall comply with the rules, regulations, and procedures as notified by the Company 
from time to time. 

1.2. During working hours, you shall entirely devote your time, attention, and abilities to 
further the business interest of the Company. 

1.3. The Company has the sole discretion to transfer you to any location, to any of the  
Company’s affiliates, as well as seconded from the Company to any of its  clients or 
customers, within India or outside India. 

1.4. You shall, always, keep your manager promptly and fully informed (in writing if so  
requested) of your conduct of the business or affairs of the Company, provide such further 
information, and provide written records and/or explanation as your manager may require. 

1.5. You shall not, without the Company’s prior written consent, be in any way directly or  
indirectly engaged in or concerned with any other business or internship during or outside 
your hours of work. You can, however, undertake honorary work of social or charitable 
nature, literary, artistic, or scientific character only with the express permission of the  
Company. 

1.6. During your internship, you shall not directly or indirectly engage in any conduct averse 
to the best interests of the Company or create a conflict of interest with the Company. In 
addition, you shall not divulge any confidential information or violate any agreement with 
your prior employers or their clients. 

1.7. You shall render services and perform obligations and duties under this Internship 
Agreement accurately and in accordance with instructions, specifications, procedures, 
standards, guidelines, timeframe, if any, as issued from time to time by the Company for 
the performance of services to the satisfaction of the Company. 

1.8. You shall be responsible for corporate, personnel, and personal taxes, if any and shall 
indemnify and hold harmless the Company for any liability in this connection. 

1.9. You shall ensure that all reasonable skill, diligence, and care is taken in accordance with 
sound industry practices and/ or as specified by the Company from time to time, to the  
satisfaction of the Company. 

2. Place of work 
2.1. You will be in internship at any one of Company’s offices, its affiliates, or Company’s 

customer locations, as per business requirement. 
2.2. You can be deputed to any other unit referred as “Posted Unit” at the sole discretion of  

Company. The terms and conditions of your deputation shall be detailed in the deputation 
letter issued to you. 

2.3. The Company reserves the right to transfer you on a temporary or permanent basis to 
other job functions or departments within the Company and assign such other duties as 
may be deemed fit in the interest of the Company. 

2.4. You shall comply with the Company’s rules relating to relocation to or from a Customer 
location. 

3. Leave 
3.1. You will be eligible for leave in accordance with the leave policy of the Company as 

applicable for the time being in force. 
4. Code of Conduct 

4.1. You shall always, maintain exemplary conduct and decorum. You shall uphold honesty 
and integrity in all your actions. 

4.2. You shall honor and comply with all rules and regulations of the Company and statutory 
requirements, in letter and spirit. 
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4.3. The Company has released its Code of Conduct to address working standards, business 
interests, and protect the reputation of the Company. You will be requested to sign and 
adhere to Code of Conduct once you join the Company. 

5. Representation and Warranties 
5.1. The Company has made the offer of internship based on the bona fide statements and 

documents provided by you in your application form for internship. At the time of  
internship or during internship if the Company finds the information provided to be false 
or misleading, it reserves the right to terminate your services without notice. 

5.2. You shall indemnify and hold the Company harmless against all costs, loss and damage 
that may be caused to the Company due to such misrepresentation. By signing this 
Internship Agreement, you also irrevocably consent to the Company collecting, using,  
and disclosing your personal information for various purposes including: 
a) Initiate all necessary background check through various third-party agencies. 
b) Implement the terms and conditions of various contracts entered by the Company; and 
c) Comply with relevant laws. 

6. Confidentiality & Intellectual Property 
6.1. In this Internship Agreement, the term “Confidential Information” means the Confidential 

Information of the Company as set forth below: 
a) Company Internal Information which includes but is not limited to: 

(i) Tax records, financial information, such as the Company’s earnings, assets,  
debts, prices, pricing structure, estimates, volumes of customers. 

(ii) Employee / personnel database, any information or data pertaining to or in 
relation with the past and current employees of the Company. 

(iii) transaction details such as names or addresses, terms of services, contracts of 
transactions, or related information about potential customers, marketing 
information such as details about ongoing or proposed marketing programs or 
agreements by or on behalf of the Company, projections, sales forecasts or  
results of marketing efforts or information about impending transactions. 

(iv) Customer information, such as any compilation of past, existing, or prospective 
customers, customers’ proposals or agreements between customers and status 
of customers' accounts or credit, or related information about actual or 
prospective customers, customer lists, knowledge of customer needs and 
preferences. 

(v) Vendor and service provider information, prices, and terms at which 
procurements are made by the Company. 

b) Technical Information which includes but is not limited to: 
(i) All technical data, information concerning databases, source code, object code, 
research, product plans, products, services, trade secrets or know-how. 
(ii) Information relating to software, developments, inventions, processes, 
formulas, technology, designs, drawings, engineering, hardware configuration 
information. 
(iii) Information relating to trade secrets, confidential knowledge, data. 
(iv) Other proprietary information relating to products, processes, know-how, 
designs, formulas, developmental or experimental work, computer programs, data 
bases and any other original works of authorship. 

c) Business Information which includes but is not limited to: 
(i) Business plans, mechanisms, business related functions, activities, business 
systems, processes, and services 
(ii) Trade secrets, business strategies, marketing strategies, methods of operation, 
and market information. 
(iii) Other valuable information, confidential information, and trade-related 
information relating to the business and activities of the Company, and useful or 
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necessary for the success of the Company’s business and activities. 
6.2. All the Intellectual Property arising out of this Internship Agreement with respect to the 

services provided by you shall vest solely with the Company. You shall not, during the  
term of this Internship Agreement and for a period of twelve (12) months after the 
termination of your internship, create any Intellectual Property for any third party that is 
substantially similar to any created by you for the Company. 

6.3. You hereby acknowledge and agree that all rights, title, and interests in the Intellectual  
Property arising out of services provided by you pursuant to this Internship Agreement  
shall vest solely and absolutely in the Company. 

6.4. You hereby undertake that you will not apply for any copyright, trademark, patent, or any 
intellectual property in relation to any of the Intellectual Property and Confidential  
Information provided by the Company pursuant to this Internship Agreement or 
developed by you either solely or jointly with the Company subsequent to the execution 
of this Internship Agreement. 

6.5. You shall fully disclose, deliver, and transfer to the Company and perpetually assign to 
the Company, your entire right, title and interest, including moral rights, and on a  
worldwide basis, in and to any and all Intellectual Property whether patentable or 
copyrightable or not, originated, conceived, acquired or developed by you, either solely 
or jointly with others, arising out of the performance of the services provided to the  
Company by you under this Internship Agreement. 

6.6. You will assist the Company and, if required by the Company, a customer in every way 
during and subsequent to the term of this Internship Agreement, to obtain for its or their 
own benefit the patents, copyrights, or other legal protection over such Intellectual 
Property in any and all countries in the world; and to do all such lawful acts to protect the 
Company’s rights, title and interests, including the giving of testimony. You will be  
compensated by the Company for time spent in fulfilling these obligations at the same  
rate as for performing services hereunder. 

6.7. You will make and maintain adequate and current written records of your work to 
document all such work and Intellectual Property, in the form of notes, sketches, drawings 
or reports relating thereto, which shall be delivered to or made available to the Company 
upon request at all reasonable times. 

6.8. You recognize that, by virtue of this Internship Agreement, you will be given and shall 
have access to specialized technical know-how, information, data, and other confidential 
and proprietary information of the Company as well as information of its customers. You 
undertake not to divulge or communicate to any person (unless required by law or by any 
regulation or by any governmental authority with proper authority) or use or exploit for 
any purpose whatsoever, any of the trade secrets or confidential knowledge or information 
of the Company and the customer which he may receive or obtain as a result of entering 
into this Internship Agreement. This obligation and restriction on you shall continue to  
apply without limit in point of time but shall cease to apply to information or knowledge 
which may come into the public domain through no fault of yours or was already known 
by you prior to the disclosure by the Company. 

6.9. Without limiting the foregoing, you agree to hold the Company’s Confidential 
Information in strict confidence and to use the same measures and degree of care that one 
would use to prevent disclosure of own Confidential Information of like importance, but 
in no instance less than reasonable care. 

6.10. You agree that you will not, during the time of your internship with the Company, 
improperly use or disclose any proprietary information or trade secrets of any former 
employer or other person or entity and that you will not bring onto the premises of the 
Company any unpublished document or proprietary information belonging to any such 
employer, person, or entity unless consented to in writing by such employer, person, or 
entity. 
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7. Non-Disparagement 
7.1. You will not, at any time during the term of your internship and thereafter, make 

statements or representations, or otherwise communicate, directly or indirectly, in writing, 
orally, or otherwise, or take any action which may, directly or indirectly, disparage the  
Company or its respective officers, directors, employees, advisors, and businesses. 

8. General 
8.1.  The designation assigned to you is subject to change depending upon work assignments 

made to you from time to time. 
8.2.  This Internship Agreement shall be governed and construed in accordance with the laws 

of India. Any dispute arising under this Internship Agreement shall be subject to the local 
courts where you are based. 

8.3.  You will inform in writing to the Base unit of any change of address within a week from 
the change of the same, failing which any communication sent on your last recorded 
address shall be deemed to have been served on you. 

8.4.  You agree that you will intimate or keep the Company informed of any agreements, oral 
or written, which you may have entered, and which may relate to or affect your  
commitments under this Internship Agreement. 

8.5.  The invalidity or unenforceability of any clause of this Internship Agreement shall not 
affect the binding effect of the balance of the Agreement. 

8.6.  You acknowledge that the services to be rendered pursuant to this Internship Agreement 
are unique and personal. Accordingly, you shall not assign any of your rights or delegate 
any of your duties or obligations under this Internship Agreement. 

 
 

Acceptance 

 
I, agree to accept the internship on the terms and conditions specified in this Internship Agreement 
and the Annexures. 

 
 

Name: _   
 
 
 

Signature:     
 

Place:    
 

Date:    
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PRIVATE & CONFIDENTIAL 

 

 
Mr. Sandeep Singh 22nd Mar 2023 

S/o Shri Rajender Singh 

Village - Gharora, P.O. Tigaon 

Faridabad, Haryana- 121201 

 

 

 

Subject: Offer of Internship 
 

Dear Mr. Sandeep Singh 

 

We welcome you to Mittal Software Labs LLP (hereinafter referred to as “Company”) and we 

are confident that you will build a long and mutually rewarding  career  with us. We believe 

that it is professionals like you who can, along with all of us, build a world-class Organization. 

 

With reference to the discussions that we had with you; we are pleased to offer you the six 

months internship in the Company starting from 23rd Mar 2023 till 22nd Sept 2023. Your joining 

location will be Delhi, or any other place as may be decided from time to time at the sole 

discretion of the Company. 

 

Your appointment will be governed by the terms and conditions of the internship specified 

in Annexure A. You shall be governed by the rules, regulations, and practices of the Company 

which may change from time to time. In case there is a conflict between the terms of 

conditions of internship in Annexure A and the prevailing rules, regulations, and practices of 

the Company in the future, the prevailing policy will overrule the terms and conditions 

prescribed in Annexure A. 

 

 

We request you to join us on or before Mar 23, 2023 
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Please also note: 

 

 This offer of appointment is subject to satisfactory professional reference checks and 

you’re joining by Mar 23, 2023, as mentioned above. 

 

MSL provides long-term career opportunities to every employee. We sincerely hope that you 

will grow with the organization. 

 

We look forward to your joining us. Should you have any further questions or clarifications, 

please feel free to contact us. 

 

Upon accepting this offer, the combination of this offer letter and the listed Annexures shall 

form the complete Internship Agreement (referred to as “Internship Agreement”). 
 

 

Thanks 

 

For Mittal Software Labs LLP 

 

 

 

 

 

 

Candidate Signature: 

 

(Authorized Signatory) Date: 
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Annexure A - Terms & Conditions of Internship 

 

 
1. Duties 

1.1. You shall comply with the rules, regulations, and procedures as notified by the Company 
from time to time. 

1.2. During working hours, you shall entirely devote your time, attention, and abilities to 
further the business interest of the Company. 

1.3. The Company has the sole discretion to transfer you to any location, to any of the 
Company’s affiliates, as well as seconded from the Company to any of its clients or 
customers, within India or outside India. 

1.4. You shall, always, keep your manager promptly and fully informed (in writing if so 
requested) of your conduct of the business or affairs of the Company, provide such further 
information, and provide written records and/or explanation as your manager may require. 

1.5. You shall not, without the Company’s prior written consent, be in any way directly or 
indirectly engaged in or concerned with any other business or internship during or outside 
your hours of work. You can, however, undertake honorary work of social or charitable 
nature, literary, artistic, or scientific character only with the express permission of the 
Company. 

1.6. During your internship, you shall not directly or indirectly engage in any conduct averse 
to the best interests of the Company or create a conflict of interest with the Company. In 
addition, you shall not divulge any confidential information or violate any agreement with 
your prior employers or their clients. 

1.7. You shall render services and perform obligations and duties under this Internship 
Agreement accurately and in accordance with instructions, specifications, procedures, 
standards, guidelines, timeframe, if any, as issued from time to time by the Company for 
the performance of services to the satisfaction of the Company. 

1.8. You shall be responsible for corporate, personnel, and personal taxes, if any and shall 
indemnify and hold harmless the Company for any liability in this connection. 

1.9. You shall ensure that all reasonable skill, diligence, and care is taken in accordance with 
sound industry practices and/ or as specified by the Company from time to time, to the 
satisfaction of the Company. 

2. Place of work 
2.1. You will be in internship at any one of Company’s offices, its affiliates, or Company’s 

customer locations, as per business requirement. 
2.2. You can be deputed to any other unit referred as “Posted Unit” at the sole discretion of 

Company. The terms and conditions of your deputation shall be detailed in the deputation 
letter issued to you. 

2.3. The Company reserves the right to transfer you on a temporary or permanent basis to 
other job functions or departments within the Company and assign such other duties as 
may be deemed fit in the interest of the Company. 

2.4. You shall comply with the Company’s rules relating to relocation to or from a Customer 
location. 

3. Leave 
3.1. You will be eligible for leave in accordance with the leave policy of the Company as 

applicable for the time being in force. 
4. Code of Conduct 

4.1. You shall always, maintain exemplary conduct and decorum. You shall uphold honesty 
and integrity in all your actions. 

4.2. You shall honor and comply with all rules and regulations of the Company and statutory 
requirements, in letter and spirit. 
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4.3. The Company has released its Code of Conduct to address working standards, business 
interests, and protect the reputation of the Company. You will be requested to sign and 
adhere to Code of Conduct once you join the Company. 

5. Representation and Warranties 
5.1. The Company has made the offer of internship based on the bona fide statements and 

documents provided by you in your application form for internship. At the time of 
internship or during internship if the Company finds the information provided to be false 
or misleading, it reserves the right to terminate your services without notice. 

5.2. You shall indemnify and hold the Company harmless against all costs, loss and damage 
that may be caused to the Company due to such misrepresentation. By signing this 
Internship Agreement, you also irrevocably consent to the Company collecting, using, 
and disclosing your personal information for various purposes including: 
a) Initiate all necessary background check through various third-party agencies. 
b) Implement the terms and conditions of various contracts entered by the Company; and 
c) Comply with relevant laws. 

6. Confidentiality & Intellectual Property 
6.1. In this Internship Agreement, the term “Confidential Information” means the Confidential 

Information of the Company as set forth below: 
a) Company Internal Information which includes but is not limited to: 

(i) Tax records, financial information, such as the Company’s earnings, assets, 
debts, prices, pricing structure, estimates, volumes of customers. 

(ii) Employee / personnel database, any information or data pertaining to or in 
relation with the past and current employees of the Company. 

(iii) transaction details such as names or addresses, terms of services, contracts of 
transactions, or related information about potential customers, marketing 
information such as details about ongoing or proposed marketing programs or 
agreements by or on behalf of the Company, projections, sales forecasts or 
results of marketing efforts or information about impending transactions. 

(iv) Customer information, such as any compilation of past, existing, or prospective 
customers, customers’ proposals or agreements between customers and status 
of customers' accounts or credit, or related information about actual or 
prospective customers, customer lists, knowledge of customer needs and 
preferences. 

(v) Vendor and service provider information, prices, and terms at which 
procurements are made by the Company. 

b) Technical Information which includes but is not limited to: 
(i) All technical data, information concerning databases, source code, object code, 
research, product plans, products, services, trade secrets or know-how. 
(ii) Information relating to software, developments, inventions, processes, 
formulas, technology, designs, drawings, engineering, hardware configuration 
information. 
(iii) Information relating to trade secrets, confidential knowledge, data. 
(iv) Other proprietary information relating to products, processes, know-how, 
designs, formulas, developmental or experimental work, computer programs, data 
bases and any other original works of authorship. 

c) Business Information which includes but is not limited to: 
(i) Business plans, mechanisms, business related functions, activities, business 
systems, processes, and services 
(ii) Trade secrets, business strategies, marketing strategies, methods of operation, 
and market information. 
(iii) Other valuable information, confidential information, and trade-related 
information relating to the business and activities of the Company, and useful or 
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necessary for the success of the Company’s business and activities. 
6.2. All the Intellectual Property arising out of this Internship Agreement with respect to the 

services provided by you shall vest solely with the Company. You shall not, during the 
term of this Internship Agreement and for a period of twelve (12) months after the 
termination of your internship, create any Intellectual Property for any third party that is 
substantially similar to any created by you for the Company. 

6.3. You hereby acknowledge and agree that all rights, title, and interests in the Intellectual 
Property arising out of services provided by you pursuant to this Internship Agreement 
shall vest solely and absolutely in the Company. 

6.4. You hereby undertake that you will not apply for any copyright, trademark, patent, or any 
intellectual property in relation to any of the Intellectual Property and Confidential 
Information provided by the Company pursuant to this Internship Agreement or 
developed by you either solely or jointly with the Company subsequent to the execution 
of this Internship Agreement. 

6.5. You shall fully disclose, deliver, and transfer to the Company and perpetually assign to 
the Company, your entire right, title and interest, including moral rights, and on a 
worldwide basis, in and to any and all Intellectual Property whether patentable or 
copyrightable or not, originated, conceived, acquired or developed by you, either solely 
or jointly with others, arising out of the performance of the services provided to the 
Company by you under this Internship Agreement. 

6.6. You will assist the Company and, if required by the Company, a customer in every way 
during and subsequent to the term of this Internship Agreement, to obtain for its or their 
own benefit the patents, copyrights, or other legal protection over such Intellectual 
Property in any and all countries in the world; and to do all such lawful acts to protect the 
Company’s rights, title and interests, including the giving of testimony. You will be 
compensated by the Company for time spent in fulfilling these obligations at the same 
rate as for performing services hereunder. 

6.7. You will make and maintain adequate and current written records of your work to 
document all such work and Intellectual Property, in the form of notes, sketches, drawings 
or reports relating thereto, which shall be delivered to or made available to the Company 
upon request at all reasonable times. 

6.8. You recognize that, by virtue of this Internship Agreement, you will be given and shall 
have access to specialized technical know-how, information, data, and other confidential 
and proprietary information of the Company as well as information of its customers. You 
undertake not to divulge or communicate to any person (unless required by law or by any 
regulation or by any governmental authority with proper authority) or use or exploit for 
any purpose whatsoever, any of the trade secrets or confidential knowledge or information 
of the Company and the customer which he may receive or obtain as a result of entering 
into this Internship Agreement. This obligation and restriction on you shall continue to 
apply without limit in point of time but shall cease to apply to information or knowledge 
which may come into the public domain through no fault of yours or was already known 
by you prior to the disclosure by the Company. 

6.9. Without limiting the foregoing, you agree to hold the Company’s Confidential 
Information in strict confidence and to use the same measures and degree of care that one 
would use to prevent disclosure of own Confidential Information of like importance, but 
in no instance less than reasonable care. 

6.10. You agree that you will not, during the time of your internship with the Company, 
improperly use or disclose any proprietary information or trade secrets of any former 
employer or other person or entity and that you will not bring onto the premises of the 
Company any unpublished document or proprietary information belonging to any such 
employer, person, or entity unless consented to in writing by such employer, person, or 
entity. 
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7. Non-Disparagement 
7.1. You will not, at any time during the term of your internship and thereafter, make 

statements or representations, or otherwise communicate, directly or indirectly, in writing, 
orally, or otherwise, or take any action which may, directly or indirectly, disparage the 
Company or its respective officers, directors, employees, advisors, and businesses. 

8. General 
8.1.  The designation assigned to you is subject to change depending upon work assignments 

made to you from time to time. 
8.2.  This Internship Agreement shall be governed and construed in accordance with the laws 

of India. Any dispute arising under this Internship Agreement shall be subject to the local 
courts where you are based. 

8.3.  You will inform in writing to the Base unit of any change of address within a week from 
the change of the same, failing which any communication sent on your last recorded 
address shall be deemed to have been served on you. 

8.4.  You agree that you will intimate or keep the Company informed of any agreements, oral 
or written, which you may have entered, and which may relate to or affect your 
commitments under this Internship Agreement. 

8.5.  The invalidity or unenforceability of any clause of this Internship Agreement shall not 
affect the binding effect of the balance of the Agreement. 

8.6.  You acknowledge that the services to be rendered pursuant to this Internship Agreement 
are unique and personal. Accordingly, you shall not assign any of your rights or delegate 
any of your duties or obligations under this Internship Agreement. 

 
 
 

Acceptance 

 
I, agree to accept the internship on the terms and conditions specified in this Internship Agreement 
and the Annexures. 

 

 
Name: _   

 

 

 

Signature:     
 

Place:    
 

Date:    
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Sonam Chauhan <sonamchauhan@lingayasvidyapeeth.edu.in>

Fwd: Placement - Perfect air
2 messages

Shobhna Arora <shobhnaarora@lingayasvidyapeeth.edu.in> Wed, Apr 26, 2023 at 3:01 PM
To: Sonam Chauhan <sonamchauhan@lingayasvidyapeeth.edu.in>

---------- Forwarded message ---------
From: HRM Perfectair <hrm@perfectair.in>
Date: Tue, Apr 25, 2023 at 3:42 PM
Subject: Re: Placement - Perfect air
To: Shobhna Arora <shobhnaarora@lingayasvidyapeeth.edu.in>
Cc: Sukhda Perfectair <sukhda@perfectair.in>

Hi Shobhna Ma'am 

This mail is regarding the internship drive that Tescroom is conducting. TesCRoom is a Brand by Indian Perfect
Solutions Pvt Ltd (IPSPL) is a sister concern of PerfectAir Clean Room (PACR) which is a well-established name in
the Cleanroom industry for the past 20 years and serving more than 200 clients in Pharma, Medical devices,
Automobile, Nuclear, Semiconductors, Electronics, R&D Laboratories, food & beverages, etc.

A team of professionals nurtured by 20 years of rich management experience believes in Continuous learning and
improvement to meet our customer satisfaction.
TesCRoom performs clean room validations that comply with established National /International standards to detect
any contamination source. 
Website:-  http://www.tescroom.com/profile.aspx#

The group client consists of various

·       Government institutes, Hospitals, Public and Private hospitals, Biotech Companies / Labs
·       National and International automobile manufacturers, Electrical RFID manufacturers, MNCs
·       Medical device manufacturers, Pharma and FMCG Companies.

Learnings for the Students:

The selected candidates will get exposure of  Clients interactions, Site visits, Tender documentation work,

Social media marketing, Industry research etc

 Practical Exposure of understanding the process and dealing with Big MNCs, Govt Officials

 Learning technical Quality Traits while handling tasks.

About the Management-
The Board of Directors & senior management consists of professionally qualified Engineers & Management
Personnel.  

Internship

We have immediate job openings for profiles: Business Development Team (Sales & Marketing Department) in New
Delhi and we are hiring graduates or postgraduates for the same. I am sharing the job description of the profile. After
completing the six-month internship successfully, the Company can offer full-time job opportunities to the
candidates. Please let us know if your institute can provide good resources for our organization.

Duration - 6months 
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 No. 1 Clean Rooms & HVAC  System
(Since Year 2000)

Thank You!!

Warm Regards

DANISH CHOUDHARY

HR Generalist

Mobile: +91 7840030565 |   

Phone: +91 11 49091902

www.perfectair.in 

www.perfectaircleanroom.com

Perfect Air  • Corporate office • A50 Second Floor DDA Shed Okhla Phase-II • New Delhi -110020, INDIA

Let your aspirations have wings so they may take you far in 2023.

                                 

ᐧ

On Fri, Apr 21, 2023 at 12:22 PM Sukhda Perfectair <sukhda@perfectair.in> wrote:
Hi Shobhna

Please schedule interviews for Wednesday 11:30 AM for 3 candidates available. 
 

 

No. 1 Clean Rooms & HVAC System

(Since Year 2000)

Thank You!!
Warm Regards 
SUKHDA TANDON
Chief Opera�ons Officer
Mobile: +91-9873093609  |   Phone: +91-11-49091902
www.perfectair.in 
www.perfectaircleanroom.com

 

Perfect Air  • Corporate office • A-50 ,2nd Floor , DDA Shed Okhla Phase-II • New Delhi -110020, INDIA

“Be Sure with the Trusted Business Partners”
             

On Thu, Apr 20, 2023 at 3:20 PM Shobhna Arora <shobhnaarora@lingayasvidyapeeth.edu.in> wrote:
Dear Ms Sukhda/Mr Danish,

Greetings from the Corporate Resource Centre!

This is to apprise that out of  5 interested  students, only 3  are students who are eligible for interaction. Please
give us a schedule for next week  according to your convenience. Standard expectations of salary may be within
the range of 2.40 to 3.00 Lac Per annum.
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Thanks and Regards,

On Thu, Apr 20, 2023 at 1:15 PM HRM Perfectair <hrm@perfectair.in> wrote:
Sure, I will coordinate with Shobha Ji for the same

        

 No. 1 Clean Rooms & HVAC  System
(Since Year 2000)

Thank You!!

Warm Regards

DANISH CHOUDHARY

HR Generalist

Mobile: +91 7840030565 |   

Phone: +91 11 49091902

www.perfectair.in 

www.perfectaircleanroom.com

Perfect Air  • Corporate office • A50 Second Floor DDA Shed Okhla Phase-II • New Delhi -110020, INDIA

Let your aspirations have wings so they may take you far in 2023.

                                 

ᐧ

On Thu, Apr 20, 2023 at 1:01 PM Sukhda Perfectair <sukhda@perfectair.in> wrote:
Hi Shobhna 

Thank you for sharing all above CV's. 

Can you please check and confirm their availability for the f2f round next week?

Also What are the estimated CTC expectations for them ?? If there is any standard , please let me know.

@HRM Perfectair Danish ( 9311061830) Please coordinate further with Shobhna Ji.  
 

 

No. 1 Clean Rooms & HVAC System

(Since Year 2000)

Thank You!!
Warm Regards 
SUKHDA TANDON
Chief Opera�ons Officer
Mobile: +91-9873093609  |   Phone: +91-11-49091902
www.perfectair.in 
www.perfectaircleanroom.com
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Perfect Air  • Corporate office • A-50 ,2nd Floor , DDA Shed Okhla Phase-II • New Delhi -110020, INDIA

“Be Sure with the Trusted Business Partners”
             

On Tue, Mar 28, 2023 at 4:17 PM Shobhna Arora <shobhnaarora@lingayasvidyapeeth.edu.in> wrote:

Dear Sukhda,

Greetings from Corporate Resource  Centre!

As per your trail mail shared the list of the fresher students .Please do revert with the schedule of the
interview  of the shortlisted students.

Kuldeep Sardhana_19ME02
Sagar Yadav_19ME04
Nikhil Rao_19ME07L
Nikhil_18ME07L
Shubham Jha.

                                

  

                                

  
Warm Regards, 
 
 
Shobhna Arora (A.M. Corporate Affairs)
Corporate Resource Centre
): 9999037578
*: Shobhnaarora@lingayasvidyapeeth.edu.in
Lingaya’S Vidyapeeth (Deemed - to - be University),
Nachauli, Old Faridabad Jasana Road, Faridabad Haryana-121002
(Approved by MHRD/AICTE/PCI/CI/COA/NCTE, Govt. of India u/s 3of UGC Act 1956)
(: 0129-2598200-205
Web: www.lingayasuniversity.edu.in

--

                                

  
Warm Regards, 
 
 
Shobhna Arora (A.M. Corporate Affairs)
Corporate Resource Centre
): 9999037578
*: Shobhnaarora@lingayasvidyapeeth.edu.in
Lingaya’S Vidyapeeth (Deemed - to - be University),
Nachauli, Old Faridabad Jasana Road, Faridabad Haryana-121002
(Approved by MHRD/AICTE/PCI/CI/COA/NCTE, Govt. of India u/s 3of UGC Act 1956)
(: 0129-2598200-205
Web: www.lingayasuniversity.edu.in

--
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Warm Regards, 
 
 
Shobhna Arora (A.M. Corporate Affairs)
Corporate Resource Centre
): 9999037578
*: Shobhnaarora@lingayasvidyapeeth.edu.in
Lingaya’S Vidyapeeth (Deemed - to - be University),
Nachauli, Old Faridabad Jasana Road, Faridabad Haryana-121002
(Approved by MHRD/AICTE/PCI/CI/COA/NCTE, Govt. of India u/s 3of UGC Act 1956)
(: 0129-2598200-205
Web: www.lingayasuniversity.edu.in

BDE Intern (1).pdf
54K

Shobhna Arora <shobhnaarora@lingayasvidyapeeth.edu.in> Wed, Oct 18, 2023 at 12:45 PM
To: Sonam Chauhan <sonamchauhan@lingayasvidyapeeth.edu.in>

---------- Forwarded message ---------
From: HRM Perfectair <hrm@perfectair.in>
Date: Mon, May 1, 2023 at 4:05 PM
Subject: Re: Placement - Perfect air
To: Shobhna Arora <shobhnaarora@lingayasvidyapeeth.edu.in>
Cc: Sukhda Perfectair <sukhda@perfectair.in>

Dear Shobhna 
Hope you are doing well

As we have discussed over the phone. the Sagar Yadav is selected for the GET Position Details as Follows 

Candidate Name- Sagar Yadav 
Position- GET ( Site Engineer) 

Position Details 
He will be under 3 months Internship 
For the First 3 Months - The probation Period
 10k  Stipend 

After the internship, he will be under 6 month's probation period 
Post Internship - Probation Period  (after 3 months)

Salary - 15 K In-hand

Post Probation  - On-Boarding (after 6 months)

Salary increment of 18K/19K/20K will be based on Performance after successful completion of probation
(ESI/EPF/ Medi Claim Inclusive).

Bonus Yearly

It will range as per company standards. .           
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 No. 1 Clean Rooms & HVAC  System
(Since Year 2000)

Thank You!!

Warm Regards

DANISH CHOUDHARY

HR Generalist

Mobile: +91 7840030565 |   

Phone: +91 11 49091902

www.perfectair.in 

www.perfectaircleanroom.com

Perfect Air  • Corporate office • A50 Second Floor DDA Shed Okhla Phase-II • New Delhi -110020, INDIA

Let your aspirations have wings so they may take you far in 2023.

                                 

ᐧ

On Wed, Apr 5, 2023 at 10:42 AM Shobhna Arora <shobhnaarora@lingayasvidyapeeth.edu.in> wrote:

Dear Danish,

Greetings from Corporate Resource  Centre!

As per your trail mail shared the list of the fresher students .Please do revert with the schedule of the interview  of
the shortlisted students.

Kuldeep Sardhana_19ME02
Sagar Yadav_19ME04
Nikhil Rao_19ME07L
Nikhil_18ME07L
Shubham Jha.

                                

  

                                

  
Warm Regards, 
 
 
Shobhna Arora (A.M. Corporate Affairs)
Corporate Resource Centre
): 9999037578
*: Shobhnaarora@lingayasvidyapeeth.edu.in
Lingaya’S Vidyapeeth (Deemed - to - be University),
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Nachauli, Old Faridabad Jasana Road, Faridabad Haryana-121002
(Approved by MHRD/AICTE/PCI/CI/COA/NCTE, Govt. of India u/s 3of UGC Act 1956)
(: 0129-2598200-205
Web: www.lingayasuniversity.edu.in

--

--

                                

  
Warm Regards, 
 
 
Shobhna Arora (A.M. Corporate Affairs)
Corporate Resource Centre
): 8700001494
*: Shobhnaarora@lingayasvidyapeeth.edu.in
[Quoted text hidden]
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 Corporate Office: 
A-6 Second Floor Near ICICI Bank , Neelam Bata Road Faridabad-121001 

Mfg.Plant:-D/1472, Pratap Complex, Dabua Pali Road, Industrial Area,Faridabad (Haryana)-121001 

Contact No-9560747878 Email Id :- Info@mdfs.co.in, Marketing@mdfs.co.in 

 

Mahadev Aluminium Formwork Systems 

(Designers, Manufacturers & Refurbish Specialists of Aluminium Formwork & Accessories) 
 
 

Offer Letter 
 

27h July- 2023 
 

To, 
Mr. Shubham Jha 
Add:- 280 Street No- 
02, Near Pawan 
public school Friends 
Colony, Old , 
Faridabad-121002 
Mob # 8510099134 

 

Subject- Offer Letter for the Post of Design Engineer 
 

Dear Mr. Shubham Jha, 
 

This has reference to the interview you had with us. We are pleased to offer you the position of Design Engineer 
at Mahadev Aluminium Formwork Systems, Faridabad. 

 
As per the discussion, your starting date will be on 17st July 2023 and You will be reporting directly at A-6 Socend 
Floor Near ICICI Bank Neelam Bata Road Faridabad. 

 
The Gross Annual salary of Rs.3,00,000/- ( Three Lakh rupees only) will be paid to you. The same would attract 
all the applicable taxes like TDS, Professional Tax etc. as applicable and that would be deducted accordingly from 
the CTC. 

 
In addition to above CTC, Mobile Expenses (Sim Card to be Provided by MDFS) and local conveyance, Medical 
ESIC . And after your 3 months completion extra 02 leaves (SL) will be applicable per month and Govt. Holidays. 

 
You would be abided by all the rules of the organization w.r.t Conduct, Practices, Integrity, Dealings, Employment, 
Termination etc., and any changes thereon would be applicable with immediate effect to youremployment. 

 
Your appointment will be subject to verification of references. You would be on a Probation Period of 3 months 
from Date of Joining and the same would be confirmed basis your Performance & Conduct during the said period. 
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 Corporate Office: 
A-6 Second Floor Near ICICI Bank , Neelam Bata Road Faridabad-121001 

Mfg.Plant:-D/1472, Pratap Complex, Dabua Pali Road, Industrial Area,Faridabad (Haryana)-121001 

Contact No-9560747878 Email Id :- Info@mdfs.co.in, Marketing@mdfs.co.in 

 

You are requested to carry the following documents at the time of joining: 
 Relieving/ Resignation letter with Acceptance from the last employer 
 Last 3 months pay slip & Bank Statement 
 Photocopies of all the educational certificates and experience certificates 
 Two copies of passport size photograph 
 Photocopy of Pan Card, Aadhaar Card and Passport 
 Proof of Address and Date of Birth 

 

Please confirm your acceptance of this offer by signing and returning the copy of this offer letter. 
 

We are pleased to have you join our team and contribute your skills and experience towards the growth of our 
organization. 

 
Welcome to MDFS and we look forward to a mutually fruitful association with us. With 

best wishes, 

For, Mahadev Aluminium Formwork System. 
 

 
Neeraj Rathore 
(Head Marketing) 
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Offer Letter 

MANJU MEDICAL PHARMA 

SHOP NO. 3 , GROUND FLOOR 

NEAR ASHIAIN ANGAN, N. H. 8 

, NEEMRANA•  

+ 91 - 7827496045 
mmpharma38@gmail.com 

To, Date: 

Mr.Amit Jajorea, 24-May-2023 

H.No.B-83, Aali Vihar, Sarita Vihar 

New Delhi-110076. 

 
Dear Mr. Amit Jajorea, 

It is our pleasure to extend the following offer of employment to you on behalf of, further 

to the interview and discussions you have had with us. You are expected to join duty on 

Date 01/06/2023. 

 

You are appointed to the position of Medical Representative (MR) on Delhi/NCR in 

this capacity, you will report directly to Mr. Sunil Kumar (Operational Head). As your 

starting monthly remuneration will be Rs 15,000/- (Rupees Fifteen Thousand Only on 

monthly basis) and conveyance allowance (depend on meeting). You will be on a 

probation period of six months. 

 

After successful completion of the probation and review thereof, you will be entitled to 

other allowances and benefits whatsoever as per policies of the organization. Regular 

performance reviews will be done to assess your suitability. 

 

Offer stands canceled in case of any deviations in the information or if you fail to report to 

Company on or before the pre-decided date.  

 

You will need to submit all your…  

▪ Qualification documents,  

▪ One passport Size Photo,  

▪ Relieving documents, and  

▪ salary slip (if any) of the last three months with a copy of each, on the date of joining. 

 

I look forward to an enduring relationship with yourself.  

Yours sincerely, 

 

For MANJU MEDICAL PHARMA, 

Administrative 

     (Signing Authority.) 
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Alumni Lingaya's Vidyapeeth <alumni@lingayasvidyapeeth.edu.in>

Fwd: Appointment Confirmed in Pharmacy Deparment
1 message

PREETY PRAJAPATI <preetyprajapati9740@gmail.com> Thu, Nov 9, 2023 at 10:36 AM
To: alumni@lingayasvidyapeeth.edu.in

---------- Forwarded message ---------
From: H R <hr@lpsc.co.in>
Date: Wed, 1 Nov, 2023, 12:39 pm
Subject: Appointment Confirmed in Pharmacy Deparment
To: <preetyprajapati9740@gmail.com>

Dear Candidate

Congratulations!

Your appointment has been confirmed as a  Lecturer in D Pharma at  Lucknow Public College of Pharmacy,
Madhoganj, Hardoi-241302 . Your date of Joining is 16.11.2023 and your reporting Time is 09.00 A.M.
 
 Please keep a photocopy of all educational and experience certificates along with originals with you at the
time of joining. 

Thank you for your time and patience.

Kindly Acknowledge

Note: Failing to join on the date mentioned above will lead to the cancellation of the appointment.
Warm regards,

Human Resources Office,
Lucknow Public Schools and Colleges,
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16th Oct, 2023           

To, 

Punjab & Sind Bank, 

H-5 LAXMI BUILDING,  

CONNAUGHT PLACE- 110001        

            

            
 

Sub: Wipro CBS Implementation/Handholding Support 
 
 

Dear Sir/Madam, 

 

   We hereby authorise the following personnel  for the Finacle Hand-holding project:  

 

Full Name (as per Aadhar card): Jatin 

Mobile No.: 8572087474 

Aadhar No.: 9734 0081 5070 

Role: –Finacle handholding support 

 
He/She is assigned to Branch Id: D0013, Branch Name: Punjab and Sind Bank, H-5 LAXMI 

BUILDING, CONNAUGHT PLACE- 110001, w.e.f. 16 Oct 2023 to 15 Dec 2023. Any further 

extension of this period shall be communicated officially to the Bank. 

 

Bank SPOC Name: - Sri  RAM SAHAY MEENA 

 

   Contact: - 9414263630 

  

For, Renovision Automation Services Private Limited  

Yours sincerely,  

 
Authorised Signatory  

Name: Julee R Shettigar 

Designation: GM Business Development 
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Nihi It Services 

SCF 20 2nd floor Sector 11D Faridabad 121002 

 

Appointment Letter  

                                                        Date: 21 Apr 2023 

 

Sub: Your Career Nihi It Services. 

 

Dear Ms Nayanmoni Gogoi, 

 

We welcome you to the Nihi It Services and are pleased to offer you the post of “Executive, 

(Dept. Sales) on the following terms and conditions: 

 

1) Effective Date of Appointment: 

Your Effective date of joining in Nihi It Services is 10th May’2023 

 

2) Job Assignment / Reporting: 

In your assignment you will be required to perform duties as more particularly laid 

down in the job description/KRA for your position. You will be reporting to Mr. Amit 

Kumar positioned as Operations Head. 

 

3) Remuneration: 

a) Your monthly salary would Rupees 15000/- with other benefits with a full time 

job role 

b) Increment: Increments will be based upon your performance and you will be 

entitled to the same if your performance is found to be satisfactory during the 

year of services in term of Efficiency, Regularity, Punctuality and Discipline. 

Increment can be accelerated in case of exceptionally good performance. 

c) Leave Entitlement: You will be entitled to leaves as per the HR policies of the 

company. 

 

4) Place of Posting: 

You will be posted at our “office – Faridabad”. Your Services are liable to be transferred 

to any our Establishment throughout India, at any time. 

 

5) Medical fitness: 

This Appointment and its continuance are subject to you being and remaining medically 

(Physically & Mentally) fit. If so required, the validation would be commenced by NIHI 

IT SERVICES’s Medical officer or the Medical Practitioner approved by NIHI IT 

SERVICES. 

 

6) Discontinuation of Services: 
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Nihi It Services 

SCF 20 2nd floor Sector 11D Faridabad 121002 

 

a) After confirmation, you may resign from services by giving 30 Days written 

notice to NIHI IT SERVICES or payment of salary in lieu thereof. If the exigencies 

of work so required, NIHI IT SERVICES may not relive you earlier than the 

expiry of the entire period of notice, it shall, however, be open to NIHI IT 

SERVICES to accept your resignation with effect from any date earlier than the 

one offered by you in your Resignation Letter at its sole discretion. 

b) After conformation, your services can be terminated by Nihi It Services by giving 

30 Days’ notice to you or payment of salary in lieu thereof.  However, NIHI IT 

SERVICES may relieve you at any time during the notice period and without any 

compensation other than the payment of salary in lieu of the remaining period of 

notice. 

c) NIHI IT SERVICES has a right to terminate your service without notice or 

payment of salary in lieu thereof if you commit any breach of your duties and 

responsibilities under this contract of service or are found guilty of any gross 

negligence or misconduct which contravenes the express or implied conditions 

of your service. 

 

7) General Conditions: You will be bound by the following: 

a) You will not engage in any trade or profession or undertake any employment, 

full or part-time, honorary or remunerative or seek membership of any local 

public body (i.e.) while in the services with NIHI IT SERVICES without first 

obtaining written permission from the management of NIHI IT SERVICES. 

b) You will not engage in any unlawful or any subversive activity while in the 

services of NIHI IT SERVICES. 

c) NIHI IT SERVICES will expect you to work in Sourcing department in which 

you are placed with a high standard of initiative, efficiency and economy. 

d) You shall not, under any circumstances either directly or indirectly, receive or 

accept for your own benefit, any commission, rebate, discount, gift or profit of 

any nature. 

e) Should you remain absent from work, without reasonable explanation, for more 

than seven (7) consecutive days, it will be presumed that you are no longer 

interested in working for NIHI IT SERVICES and have abandoned its services, 

thereby the contract of employed can be terminated by management. In such 

case, you will not be entitled to any compensation for the loss of service. 

 

8) Retirement: 

As per rules of NIHI IT SERVICES, you may retire, at the option of the Management. 

 

9) Non-Disclosure Agreement: 
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Nihi It Services 

SCF 20 2nd floor Sector 11D Faridabad 121002 

 

You will not disclose by word of mouth or otherwise, particulars or details of business 

plans / trade secrets / finance / administration / know-how / and or any confidential 

information of business coming to your knowledge by virtue of your being in the 

employment of NIHI IT SERVICES. 

 

10) Acceptance 

If you accept the above terms and conditions of the service, please signify your 

acceptance on the duplicate copy of this appointment letter within 7 days from the date 

of receiving otherwise the offer of employment will be deemed to have been withdrawn 

and cancelled. 

 

 

We welcome you to Nihi It Services!!! 

With Warm Regards, 

 

 

 

 

I have read and understood the terms and conditions stated above and hereby signify my 

acceptance of the same. 

 

 

Signature ………………………………..                                                 Date: 21 Apr 2023 
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Alumni Lingaya's Vidyapeeth <alumni@lingayasvidyapeeth.edu.in>

(no subject)
Gaurav Saini <18bli10@lingayasvidyapeeth.edu.in> Fri, Nov 10, 2023 at 1:31 PM
To: Alumni Lingaya's Vidyapeeth <alumni@lingayasvidyapeeth.edu.in>
Cc: Academic HODs <academic.hod@lingayasvidyapeeth.edu.in>

I have registered in bar council of India. I am practising under the law firm . Law firm name is law office of shikher
goel. I am not interesting to any placement.
[Quoted text hidden]

Remove


Watermark

Wondershare

PDFelement



Remove


Watermark

Wondershare

PDFelement



Alumni Lingaya's Vidyapeeth <alumni@lingayasvidyapeeth.edu.in>

Final Call-Urgent Reminder: Submission of Current Placement Status for
Convocation
Abinash Kaushik <18bli30@lingayasvidyapeeth.edu.in> Fri, Nov 10, 2023 at 1:32 PM
To: Alumni Lingaya's Vidyapeeth <alumni@lingayasvidyapeeth.edu.in>

I'm practising in District court faridabad sector 12

On Tue, 7 Nov, 2023, 9:59 am Alumni Lingaya's Vidyapeeth, <alumni@lingayasvidyapeeth.edu.in> wrote:
[Quoted text hidden]
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Private & Confidential

Date: 03/03/2023, 6:45:42.206 pm IST

Ayush Pandey
C-5, Tower-17, Type-4, Kidwai Nagar East
New Delhi Delhi 110023
India

APPOINTMENT LETTER

Dear Ayush Pandey,

Subsequent to the meetings between Concentrix Daksh Services India Private Limited (hereinafter, ’Company’) and 
you, we are pleased to make an offer of employment on the following terms and conditions. Your compensation and 
benefits are detailed in the included Annexure.

1.  Appointment
1.1 You shall be appointed to the position of Representative, Operations in Comp Grade 12. This would be your Social 
Job Title and your Job Profile, would be Advisor I, Chat Support. Any change in your Social Job Title / Job Profile will 
be at the discretion of the Company, depending upon the work assigned to you.  Job Profile must be used for all 
internal communication and in your e-mail signature. Social job title can be used for business cards and LinkedIn. 
You may use your Job Profile for social purposes as well.

1.2 Your initial place of work shall be Gurugram.

However, your services are transferable to any other role, competency, place or office of the Company or to any 
subsidiary or associate company, whether now existing or still to be formed. Such transfer/deputation will be in 
accordance with the Company's rules being in force at the time. On transfer or assignment, you will be governed by 
the Rules, Regulations and Conditions of Service applicable to that location or role. Refusal to accept such transfer or 
assignment may lead to disciplinary action including but not limited to termination of your employment.

1.3 Your appointment will be effective from 7/03/2023 or at an earlier date as mutually agreed, subject to your 
completing the on boarding formalities. You are required to submit all the documents (as per the Mandatory 
Document Checklist) before 06/03/2023 failing which the Company reserves the right to withdraw this offer letter 
and/or cancel your appointment. If this date is not suitable, please contact us immediately at 
jatin.verma1@concentrix.com to seek an alternative date on which to submit all required documents.

Please note that the offer will be withdrawn at the Onboarding date if you do not notify us of your acceptance or we 
are unable to agree to an alternate joining date.
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1.4 On on-boarding / joining you shall report to the HR Representative of the Company or any other person nominated 
by him/her.

1.5 As per Company regulations you are required to furnish before joining, documentary proof of your last drawn 
salary, educational qualifications and work testimonials and also that you are free from any contractual restrictions 
preventing you from accepting this offer or starting work on the above-mentioned date.

2. Terms and Conditions:
2.1 Valid Passport:
2.1.1 If you are an Indian citizen, it is a condition of your employment that you hold a valid passport on the day of 
joining. If you do not hold a valid passport on the date of joining, you must apply for a passport and submit copy of 
your passport within 180 days from your date of joining. Failure to do so may lead to termination of your employment.

2.1.2 If you are not an Indian citizen, you will be required to submit evidence of your authorization to work in India, 
along with any other proof of identity that the Company may require. It is a condition of your employment that you 
maintain such authorization to work in India for the duration of your employment (unless you are permanently 
transferred to an office outside India).

2.2 While in the employment of the Company, you may be required to undergo mandatory on-the job training/s as per 
applicable policies and procedures of the Company, at the end of which an assessment may be conducted. If you do 
not clear the assessment then the Company reserves a right to either:

1. Require you to undergo another training program; or
2. Offer you a transfer to an alternate process (which may have a reduced pay structure) if declared “Not Suitable” 

for the process you were originally hired for. Please note that in the event of you not consenting to the transfer 
to the alternate process or to the reduced pay structure your services may be terminated; or

3. Terminate your services.

2.3 The compensation offered to you is based on your employment history credentials including your prior work 
experience, the type of industry and compensation offered to you by the previous employer. If you are unable to 
produce documentary evidence (Please see the Document Checklist in the Annexure) to substantiate the same, your 
compensation shall be modified and the compensation offered in this Appointment letter shall no longer be valid.

2.4 Your employment with the company shall at all times be subject to the receipt of satisfactory reference / 
verification checks, which may include criminal, financial and any other background checks as required by the 
Company based on its business requirements. The Company will terminate your employment in the event of an 
unsatisfactory background check. In the event of negative background verification, the company at its sole option, 
may allow you to provide justification / explanation for re-verification with supporting documents, in response to its 
show cause notice, so issued. In such event, you will be put on ‘Leave without pay’ from the date of issue of show 
cause notice until the revised findings are received for final closure of the case.

2.5 The Company may, at its sole discretion, also require you to undergo a drug test at any time. If such drug test 
indicates use of an illegal drug or a non-medically prescribed controlled substance and/or alcohol dependence, the 
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Company reserves the right to take suitable action against you, including but not limited to termination of your 
services.

2.6 The Company may pay you such fixed amount/ stipend as it may so decide, during the period of your undergoing 
structured process/ product and other essential training sessions. Performance incentive will be applicable to you 
only after you commence regular working in operations.

2.7 The initial period of probation is 365 Day(s) from your date of joining. You will be deemed to be confirmed at the 
end of the probation period unless communicated otherwise, through normal and accepted modes of employee 
communication within the company.

2.8 During the period of probation, your services may be terminated by either party giving the other a 15 day notice or 
gross salary in lieu thereof.

The Company reserves the right to waive the notice period. The Company also reserves the right to relieve you 
immediately and pay you gross salary for the notice period. However, no such notice or notice pay shall be payable in 
case your services are terminated on account of failing the background check, for misconduct or if you are unable to 
provide sufficient documentary evidence to establish your employment history credentials.

2.9 After confirmation and thereafter, your services may be terminated by either party giving the other a 30 day notice 
or gross salary in lieu thereof. The Company reserves the right to waive the notice period. The Company also 
reserves the right to relieve you immediately and pay you gross salary for the notice period. However, due to 
exigencies of business, the Company at its sole discretion may not agree to take the gross salary in lieu of notice and 
ask you to serve the entire or part of the notice period. No such notice or notice pay shall be payable by the 
organization in case your services are terminated on account of any misconduct by you.

2.10 In the event that you are transferred by the Company to another position (which may include transfer to a new 
role, competency, or office) or location of the Company, the terms and conditions applicable to the new position or 
location (including, but not limited to the compensation and benefits, allowances, entitlements, rules, regulations and 
conditions of service of such new position or location) shall apply to you.

2.11 You will automatically retire on attaining the age of 58 years. The age as declared in your application shall be 
binding on you. An extension, however, may be given at the discretion of the Company. You may be retired earlier if 
found medically unfit.

2.12 While in the employment of the Company, you are in no way allowed to be employed by any other Company on a 
temporary or part-time basis or offer your services with or without pay to any person, legal entity or public authority or 
to be occupied in your own business without the prior written consent of the Company.

2.13 You confirm that you have disclosed fully to the Company all your business interests whether or not they are 
similar to or in conflict with the business or activities of the Company. You agree to disclose fully to the Company any 
such interest or circumstances which may arise during your employment.
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2.14 You will be required to effectively carry out all duties and responsibilities assigned to you by your supervisor and 
authorized by the Company to assign such duties and responsibilities.

2.15 All Company Assets such as including but not limited to Laptop, ID Badge, Corporate Credit Card, Headsets and 
Adaptor etc. needs to be returned on or before Last Day of Employment (LDE). The employee must return the above 
mentioned and applicable Company assets upon demand. The employee must abide by the clauses of Undertaking 
Cum Declaration signed by him at the time of issuance of the Company assets. In case, employee does not return any 
Company asset before LDE, the Company shall be entitled to injunctive relief and to specific enforcement of the terms 
and provisions hereof, in addition to any other remedy to which the Company may be entitled at law or in equity.

2.16 You are expected to maintain an acceptable level of performance during your tenure with the organization. 
Failure to meet expected standards may lead to initiation of Performance Improvement Plan and/ or termination in 
case of no improvement in performance.

2.17 The company will work 7 days a week, 24 hours a day. You will be required to work up to 48 hours a week and 
such other hours as may be reasonably required to complete your business duties. Your weekly off may not 
necessarily be for 2 days and not necessarily be on Sunday.

3. Confidentiality
3.1 The position held by you is of a strictly confidential nature. You shall not disclose to any unauthorized person, 
either during or after your employment with the Company, any information about the interest or business of the 
Company or any affiliated Companies or any information pertaining to their clients and/or with the end consumers of 
our clients – the information you may have acquired while in the employment of the Company.

3.2 You shall not communicate to public papers, journals, pamphlets or leaflets, any information or documents, 
official or otherwise relating to the Company except with the prior approval of the Company.

3.3 Upon separation from the Company, you shall return to the Company all the assets and property of the Company 
(including any leased properties), documents, files, books, papers, memos or any other property of the Company in 
your possession or under your control.

3.4 You will abide by the information security policy of the company and all the rules and regulations contained 
therein.  

3.5 Your individual remuneration is purely a matter between yourself and the company and has been arrived on the 
basis of your job, skills specific background and professional merit. We expect you to maintain this information and 
any changes made therein from time to time as personal and confidential.

3.6 Information pertaining to the Company's operations shall remain confidential and safeguarded by you. On joining 
the Company, a formal agreement to effect non-disclosure of confidential information and intellectual property etc. 
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shall be executed by you.

3.7 During the course of your employment you may come across a lot of information related to the clients that the 
Company deals with and/or with the end consumers of our clients; any such information is strictly confidential and 
you shall not disclose it to any unauthorized person.

3.8 The Company expects you to respect all matters, which are Intellectual Property Rights of your current employer, 
and strongly discourages you to bring in to the organization, manuals, documents, papers, memos, and files etc., 
which are classified.

3.9. All communication between the employee and the Company shall deemed to have been effectively served if 
delivered to you personally or sent to the current residential address already mentioned here in the letter. You shall 
inform the Company about any change in the residential address in writing within 3 working days and get the 
acknowledgement. In the event of failure on the employee’s part to discharge this obligation, the service of any 
communication shall be deemed to be complete and effective on the address mentioned herein.

3.10. This appointment is based on the information supplied by you in your application for employment and will 
otherwise be treated as null and void if a material error, in the Company’s opinion is discovered and/or due to non-
disclosure of relevant information about you to the company.

3.11. The Benefits provided by the Company as outlined herein and in the Company policies are subject to change at 
the discretion of the Company.

3.12. Your continuance in employment is subject to your maintaining clean criminal and financial records.          

3.13. Breach of any of the above terms and conditions will render you liable to termination of your employment 
without notice or compensation thereof.

3.14. You may be required to travel on Company work and you will be reimbursed expenses as per Company policy.

3.15. Female employee will be eligible for all the benefits, as applicable under the provisions of the Maternity Benefit 
Act, 1961, and the Rules made there-under, as amended from time to time.

3.16. Any and all of the terms and conditions of service may be modified or changed at the Company’s discretion.

It is highly recommended that before you begin your journey with Concentrix Daksh Services India Private Limited, 
please visit the website www.concentrix.com

The impact of today's technology and pace of change is tremendous. We hope you're as excited as we are to play a 
part in that revolution. At Concentrix Daksh Services India Private Limited, we're changing the world every day and we 
will be delighted to have you as part of our team.
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Please sign the copy of this offer letter and return it to us as an indication of your interest in joining us on the given 
date.

Please note that your employment stands confirmed only after you complete your joining formalities on the reporting 
date. 

This offer is liable to be withdrawn based on business requirements at any time prior thereto.

The terms of this offer are strictly confidential between you and the Company.

Yours sincerely,
Concentrix Daksh Services India Private Limited

Name of Talent Acquisition Leader - India: Yogesh Rustagi

Date: 03/03/2023, 6:45:42.206 pm IST

Signature:

Name of Candidate: Ayush Pandey

Date: {{Dte_es_:signer1:date:format(date,dd-mm-yyyy}}

Signature of Candidate: {{digsig1_es_:signer1:digitalsignature}}
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Date: 20 July 2023 

Dear Sumit Partap, 

With reference to our discussion and your interview with us, we are pleased to offer you an 

exciting career in our organization as an Sales Associate. 

 
Your joining date will be 1st August 2023. 

 
You will initially be recruited as a ‘Sales Trainee’ on a 3-months probation where your 

responsibilities include building and maintaining a vibrant sales funnel to deliver a 

minimum target sales. On successful completion of your probation, and on the basis of 

performance excellence, you will be promoted to the position of a Sales Associate. 

 
You shall be paid a fixed remuneration of Rs 20,000 (Twenty  Thousand) plus 

attractive cash incentives on achievement of your sales target every month. 

 
This offer is valid for a period 24 hours from the date of issuance of this letter. Kindly sign 

and return a copy of this letter to mark your acceptance of the offer to manjot@smartbrew.in 

with CC hr@smartbrew.in 

 
Note: If after accepting the offer letter, the candidate doesn’t join or leaves in a month then 

the candidate is liable to pay 5% of the offered CTC (Annual) as penalty to the 

organization. 

 
We look forward to welcoming you to build a high impact sales network. 

  
Himanshu Pandey 

For SmartBrew Solutions Pvt Ltd 
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May 26, 2022 
 

EMPLOYMENT OFFER 
 

Dear Vishawajeet, 
 

We are pleased to offer you a position with Samast Technologies Private Limited at Gurgaon office as Associate- 

Tele Acquisition Team. This letter describes the basic terms of the offer subjected to mutual agreement on the 
terms stated below. 

 
This offer stands contingent to a positive reference & background check and validation of the information 
provided by you during the interview or any other process related to your employment with the Company. 

 
Employment Start Date, Benefits and Compensation 

 

You are required to commence employment with the Company on or before 2nd June, 2022. 
 

You will be on probation for a period of three months from the date of your joining. Where after the probation 
period may be either extended at the discretion of the management or may be reduced with either earlier or on 
completion or thereafter till confirmation. Your services are liable to be terminated with a notice of 15 days 
during the initial or extended period of probation. In case you decide to leave the company during this period, 
you will have to give a notice of 15 days to the company. 

 
Your annual Fixed CTC will be INR 2,95,200 /- (Rupees Two Lacks Ninety-Five Thousand and Two      

Hundred Only) per annum. 

 

Your acceptance of this offer will be considered as the confirmation of your employment with the company. 

Employment Agreement, Confidentiality of Proprietary Information and Non-Disclosure Agreement 

The employee’s duties might be reasonably modified at the Company’s discretion from time to time. The 
employee will be required to work full time with the Company and during this employment, will not engage in 
any other business activity, regardless of whether that activity is pursued for profit, gain or any other monetary 
advantage. The employee is also prohibited from investment in any other competing business. 

 
The employee will be required, during and after the term of this employment, not to reveal any confidential 
information or trade secret to any person, firm, corporation or entity. In case of breach of this condition the 
Company can take action against the employee, which may be disciplinary or legal in nature. 

 
For a period of 6 (six) months after the Termination of Employment with the Company, you shall not, directly or 
indirectly, engage or get employed in a business similar to that of the Company. Furthermore, it is hereby agreed 
that while working with the Company and for a period of one year from the end of the employment with the 
Company, you will not solicit or recruit or hire any employees of magicpin. 
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Termination conditions 

 

If either (A) the Company terminates your employment, or (B) you terminate your employment with the 
Company, either Party, must provide one (1) month of working employment tenure to the other Party or salary in 
lieu of such period. This is based on company discretion. 

 
Documents required: 

 

On the day of your joining please bring the following documents to help us get you onboard quickly. 
 

1. Relieving certificate from the previous employer, if any 
2. Last pay slip received from the previous employer, if any 
3. Form 16 (TDS Certificate), if any 
4. Aadhaar Card & PAN Card 

 
If you have any queries or need any assistance regarding your joining, please contact the HR at hr@magicpin.in 
We are excited about the possibility of you joining us and look forward towards a mutually beneficial working 
relationship. 

 
If the terms stated above are accepted to you, please return a copy of this document signed on each page. 

 
 

Sincerely, 
For Samast Technologies Private Limited, 

 
 
 
 

 

Brij Bhushan 

(Director) 
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Annexure 

 

Salary Structure 
 
 

Particulars P.M P.A 

Basic 12,300 1,47,600 

HRA 6,150 73,800 

Special Allowance 4,350 52,200 

Gross total 22,800 2,73,600 

PF (Employee Cont.) 1,800 21,600 

P.F. (Employer Cont.) 1,800 21,600 

CTC 24,600 2,95,200 

 

* Note: This compensation is subject to applicable statutory deductions and taxes such as TDS, PF, PT and LWF. 
Please ensure that you submit your Income Tax declarations on time upon joining the organization. 

 
 
 
 

Employee Acceptance 

 
 

I accept employment with the Company under the terms described in this letter: 
 

Name:  Signature:    
 

 
Place:  Date:    
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16-Jun-2023

Kartik Dangwal

India - Gurugram

Offer - Appointment Letter

Dear Kartik Dangwal,

Based on your application and subsequent discussions we had with you, we
are  pleased  to  offer  you  employment  in  our  organization  as  Graduate
Trainee.  The terms in this agreement shall be effective as of the Date of
Joining (as defined below)

1) 08-Aug-2023.  This employment offer is valid for fifteen (15) calendar
days  from the  date  of  offer.  If  the  company does  not  receive  any
confirmation  from  you  or  receive  the  documents  which  has  been
requested  within  the  stipulated  time,  this  offer  shall  lapse
automatically and there shall  be no further communication from the
company in furtherance of this offer of employment.

2) You will be based at  India - Gurugram location. You are, however,
liable to be transferred to any of our establishments/locations in India,
or  overseas  or  to  any  subsidiary  or  associate  company,  whether
existing now or still to be formed. Such transfer / deputation will be in
accordance  with  the  company’s  rules  in  force  during  the  relevant
transfer / deputation.

3) Your annual compensation will be INR  2,47,000 and  in addition, you
will be eligible for Bonus INR 13,000 the details of which are outlined in
the Annexure - A. This is subject to usual statutory and / or other taxes,
which may be imposed from time to time by the Government, or any
public body authorized to do so.

4) You will also be covered by Provident Fund, Gratuity, Medical and other
schemes of the company as applicable to your category that are in
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force at present and / or may be amended from time to time. These
shall also be subject to taxes as applicable under relevant laws.

5) Training:  You  will  undergo  Company  defined  training  program
immediately after your joining. Your training will include classroom and
on-the-job trainings. The duration of the training will be based on the
business requirement. Your continuation of employment will be based
on  successful  completion  of  the  training  program.  Upon  successful
completion of training, you will be entitled for a Level and designation
change in line with the Career Architecture Framework.

6) Notice Period: You & the Company will be mutually be required to give
30 Days notice to terminate this employment contract post joining. The
last  working  day  would  be  decided  at  the  sole  discretion  of  the
Management  and  in  the  event  of  being  relieved  within  the  notice
period  days,  ,  the  remaining  part  of  notice  period  days  would  be
adjusted against the existing leave balance or an equivalent of Basic
and HRA. The Company, however will have the right to terminate your
appointment  forthwith  on  account  of  misconduct,  including  but  not
limited to, fraudulent, dishonest or undisciplined conduct, or breach of
integrity, or embezzlement, or misappropriation or misuse or causing
damage  to  the  Company’s  or  Client’s  property  or  breach  of  the
confidentiality obligations. In all other instances, the Company reserves
the right to terminate the appointment by giving 30 Days  notice or
payment of Basic and HRA in lieu of notice. 

7) Leave: You will be entitled to an equivalent of 21 working days in a
calendar year (January till December). This translates to 1.75 days per
month  and  would  be  prorated  based  on  your  date  of  joining  the
Company.

8) Unauthorized  Absenteeism:  You  agree  that  all/any
unplanned/unauthorized  leave  for  3  (three)  or  more  consecutive
working days without prior intimation will be deemed as 'Abandonment
of Services' (unless such unplanned leave, is for the reasons of medical
emergency which shall be substantiated with valid documentary proof
within 7 (seven) days from the date of such absence) and you shall not
be  entitled  to  any  monetary  and  non-monetary  benefits  as  was
applicable to you. This provision shall also be applicable to all/any such
unplanned/unauthorized leave during your serving the notice period, if
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any. You shall also be not entitled to any monetary and non-monetary
benefits, in case of your resignation and you do not serve the agreed
notice period as directed by the Company.

9) Retirement: You will retire from the employment of the company in the
month in which you attain 58 years of age. The age will be calculated
based  on  the  date  of  birth  declared  by  you  and  mentioned  in
employment records.

10) Confidentiality: During your employment with the Company, you will be
exposed  to  confidential  information  regarding  the  Company,  our
customers, employees and other stakeholders.  You will hold all such
information in utmost confidence and use such information only for the
benefit of the Company and only to the extent required thereof.  You
will  not  divulge  any  information  concerning  the  company’s  (or  its
associates) to operations, know-how, secrets etc. that you may come
to acquire as an employee of the company any unauthorized person,
nor use for any purpose other than Company’s during the period of
your employment with us, or thereafter.

11) The  Company  shall  be  the  sole  owner  of  any  intellectual  property
developed  by  you  during  your  employment  with  the  organization,
having rights to sell, license, and control duplication, distribution, and
preparation  of  deliveries  of  the  intellectual  property.  You  shall  not
claim any income nor benefit from any such development at any point
of time. You will  be required to sign an Employee Undertaking/Non-
Disclosure Agreement (NDA) at the time of joining.

12) You  shall  maintain  and  protect  the  assets,  properties,  facilities,
software, and hardware, if and when provided by the Company for your
use. On demand, you shall take steps to return such assets, properties
etc., back to the Company in the same condition as given, subject to
normal wear and tear, on cessation of employment or any other time
as may be required by the Company. Failing this, the Company shall be
entitled  to  recover  such  cost  /  compensation  as  it  may  deem  fit,
keeping in view the cost and value of such assets and properties.

13) You will keep the Company informed of any change in your residential
address  and  /  or  civil  status.  Any  communication  conveyed  or
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letters/documents sent to the last recorded address with the company,
shall be deemed to have been duly served on you.

14) You  will  be  governed  by  the  Rules,  Regulations  and  Policies  &
Processes of the Company as are in force at present and / or as may be
introduced from time to time.

15) You shall be responsible for the use of Email facilities provided by the
Company on the express understanding that such usage will  not be
detrimental  to  the  best  interest  of  the  Company.  You  agree not  to
transmit  messages  for  personal  commercial  purposes,  sending
indecent/defamatory  or  indecent  messages  including  any  other
unlawful  materials;  disseminate  confidential  information  and  trade
secrets of the Company; knowingly cause interference or disruption to
company’s network by sending unsolicited bulk mails also prohibited.
The Company shall have all rights and discretion to monitor and record
your use of emails and its contents that are held, sent, and received
through the emails on all such equipments’ made available to you by
the  Company  at  any  time.  Random  checks  shall  be  conducted  to
ensure the rules of email facilities are observed. Any violation under
this provision may result in disciplinary action including termination of
employment.

16) You are requested to submit the following certified copies at the time
of joining:

 Proof of Date 

 Indian Driving License with Clear Photograph

 Indian Passport Copy with Clear Photograph

 Any Document as recognized by the Union of India to substantiate
and prove your Indian citizenship, which include Aadhar Card/Voter’s
ID Card etc

17) You will not take up any employment or assignment remunerative or
honorarium with any other organization, body, or person without the
consent of the Management in writing during the tenure of your service
with us.
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18) The Company may provide you special training from time to time in
India  or  abroad,  including  on-hand  training  at  its  client  sites.
Considering  the  substantial  investment  in  such  training  and
development, Company will require you to sign a service agreement to
serve  the  Company  for  a  specific  minimum  period  of  time  after
receiving such training. The details of this agreement shall be spelt out
at  the time of  nominating you to  such training and will  cover both
direct and indirect cost of such training.

19) Your appointment is subject to the accuracy and completeness of the
information as stated by you in your resume or company application
form, including but not limited to any certificates, forms, answers to
questionnaires, data sheets or other documents submitted by you. If it
is found subsequent to your appointment that any information that you
submitted  is  inaccurate  or  incomplete  or  that  you  have  willfully
suppressed  material  information,  you  shall  be  deemed  to  have
committed a fraud on the Company and the Company reserves the
right  to  terminate  your  appointment  forthwith,  notwithstanding
anything to the contrary, and without prejudice to any other remedy
available to the Company.

20) Notwithstanding  your  obligation  to  provide  accurate
information/records  about  yourself  to  the  Company,  the  Company
reserves the right at any time to make such inquiries as it deems fit,
including but not limited to inquiries for the purpose of ascertaining the
accuracy of any information/records you have given to the Company,
and to verify whether you have a criminal record or a record of any
indiscipline or misconduct with  previous employer/s If such verification
proves data inaccuracy, forgery, criminal record, termination based on
indiscipline/misconduct and/or non-satisfactory performance you agree
to  forfeit  all  monetary  and  non-monetary  benefits  as  was
applicable/accrued. By signing this letter, you shall be deemed to have
agreed to  conduct  the  ‘background  check  verification’  and  to  have
waived your right to lodge any claim or action against the Company,
including but not limited to any claim related to invasion of privacy.

21) Any  future  changes  in  the  Company  policies,  Benefits  rules  &
regulations will supersede the points mentioned in this letter.
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Any claim(s) / statements made by you at the time of application which is
not supported by the above documents makes your appointment liable to
cancellation and our offer withdrawn without any notice or compensation.

Any dispute arising in connection with your employment shall fall under
the jurisdiction of the Bangalore High Court / Bangalore Courts.

We welcome you to  Microland  Limited and look  forward to  a  long and
happy  association.  You  are  requested  to  sign  your  full  name  on  the
duplicate copy of this letter and return it to us as a token of acceptance
after going through the above terms and conditions.

Sincerely yours,

For Microland Limited,

Srinivasan T R

Chief People Officer
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Declaration: “I have read understood and unconditionally accept the terms
and conditions  of  my appointment  letter  and agree to  keep its  contents
strictly  private  and  confidential.  I  understand  that  my  sharing  this
confidential  information  with  anybody,  including  but  not  limited  to  any
employee of the Company, will amount to a breach of my employment terms
with the Company and I will be liable to be terminated without any notice or
compensation in lieu of. I hereby declare that the information stated in my
resume and any other information I  have given/may give the Company is
complete, accurate and true in all aspects.” 

Read, understood and agreed. 

Name: Kartik Dangwal                      Signature:                             Date:
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Annexure - A
Name :

Designation :

Level :

Location :

Notice Period :

Kartik Dangwal

Graduate Trainee

PT

India - Gurugram

30 Days

Components Monthly (₹) Annual (₹)

Basic
13,000 1,56,000

House Rent Allowance 5,158 61,896

GROSS 18,158 2,17,896

PF - Company's Contribution @ 12% of Basic [2] 1,800 21,600

Gratuity 625 7,504

COST TO COMPANY (CTC) 20,583 2,47,000

Bonus 2 1,083 13,000

TOTAL EARNING POTENTIAL (TEP) 21,667 2,60,000

Group Medical Coverage Premium [Company borne] [4] 8,183

TOTAL EARNING POTENTIAL + Benefits(TEPB) 2,68,183

BENEFITS Insured Amount (₹)

Group Medical Insurance Scheme for Self, Spouse & 2 Dependent Children
4,00,000

Group Personal Accident Insurance
2 * Annual CTC

 (minimum of 10,00,000)

Group Term Life Insurance
3 * Annual CTC

(minimum of 16,00,000)

Srinivasan T R

Chief People Officer

Accepted By - Kartik Dangwal: Signature: Date: 16-Jun-2023

 

Microland Limited 1B, Ecospace, Bellandur, Outer Ring Road, Bangalore, Karnataka, 560
103, IndiaTel. +91 80 6175 1000 | www.microland.com

Remove


Watermark

Wondershare

PDFelement



 Annexure – A (continued)

1. Payable monthly, as per your customized allocation towards: Leave Travel Allowance

(LTA), Conveyance, Medical, Vehicle, Meal Vouchers, Child Education. enabling you to
plan your tax outflow in an optimum manner. The balance amount, post allocation, will
be paid out as Special Allowance.

2. An equal amount, will be deducted, as your contribution, as per Provident Fund
(PF) guidelines.

3. Bonus 2 will be paid in equal monthly instalments, if applicable as per the Payment of
Bonus Act.

4. Parental Policy, if opted for, is an additional benefit, for which the premium will be
deducted monthly.

GMC Parental  -  Parental  Policy,  if  opted for,  is an additional  benefit,  for which the
premium will be deducted on a monthly basis.
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OFFER LETTER/LETTER OF INTENT 

                                                          

Date: - 20th Feb 2023 

 

 

 

To, 

Shekhar Kumar Jha 

E-1559/B, Second Floor, Sainik Colony, 

Sec- 49, Faridabad, 

Haryana - 121001 

 

                                  CONGRATULATIONS 

 

Sub: Offer for Appointment for “Business Development Executive” 

Dear Shekhar, 

Concerning your application and subsequent interview with us, we are pleased to offer 

you the following position:- 

 

 
Position 

 

          “Business Development Executive” 

 
Location 

 

 Microworld Infosol Pvt. Ltd. - Faridabad 

 
Probation 

 

                                              3 months 

 

 

Salary 

 

 3, 00,000/annum. (Which is subject to statutory deductions as 

per Govt. & company policies) 

 

 
Joining Date 

 

 On or Before 22nd Feb 2023 
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You will be reporting to Ms. Sukhdeep Kaur – E-Commerce Specialist. 

 

This offer is valid until you onboard at the mentioned date of joining & you’ll be working 
from Delhi & other location (whenever required). 

Please sign the copy of this letter indicating your acceptance to join &  

the resignation acceptance letter from your previous employer needs to be shared with 

HR. 

Your acceptance of the above offer will be as per HR Policies & you are required to 

abide by the policies of the company. 

 

Please submit the following documents at the time of joining:- 

1. Photocopies of your educational certificates & degrees 

2. Offer, Experience & Relieving letter from the past employer 

3. Passport size photos -2 

4. Latest salary slips (3months) from the previous organization 

5. Address & ID proof – Aadhar Card, PAN card, Passport 

6. In case you are a tenant than any proof of current residential address 

We welcome you and look forward to a long and 

successful association. 

 

Yours sincerely, 

 
Jaya B Sharma 

HR Manager 
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Alumni Lingaya's Vidyapeeth <alumni@lingayasvidyapeeth.edu.in>

Final Call-Urgent Reminder: Submission of Current Placement Status for
Convocation
Dev Parashar <devparashar66@gmail.com> Fri, Nov 10, 2023 at 1:23 PM
To: Alumni Lingaya's Vidyapeeth <alumni@lingayasvidyapeeth.edu.in>

Dear mam
I'm student of school of law . I am practicing as a lawyer. Therefore I'm  not interested in seeking job
[Quoted text hidden]
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Letter of Internship 
 

 
Date: 19-05-2023 

To Mr. Ansh Chauhan, 
 
This is to inform that you, Mr. Ansh Chauhan have been selected to undergo an 
Internship Program as Tele caller in our Organization. 
 
Date of Commencement           : May 19th, 2023 
Duration                                      : 4 Months 
Stipend     : Rs 9500/PM-in hand 
Location                 : Lingaya's, Faridabad 
 
This letter will stand void in case of breach with any of the performance issues as per the 
company policy, which includes your punctuality, code of conduct, poor adherence to 
attendance policies, and performance. 
 
We wish you all the very best and a great learning experience! 
 
                                      
 
For iNurture Education Solutions Pvt Ltd., 
 
 

 
 
Vijaya Baskar E 
Head – HR 
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OFFER LETTER

Date: 31 Mar, 2023

Dear Parteek Vats

Lingayas

We refer to recent interview for the below mentioned position and are pleased to offer you the
position of Intern with INSPLORE Consultants Pvt. Ltd. All of us at Insplore Consultants are
excited that you would be joining our team!

Please find the following confirmation of the specifies of your internship:

Position Title: Intern

Department: Marketing And Hr

Date of Joining: 24 Apr, 2023

Work location: Delhi/Work from Home

For any queries please feel free to write us at: hr@insploreconsultants.com

Best Wishes!!

(Authorized Signatory)

TEAM HR

Insplore Consultants Pvt. Ltd.
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Purpose driven 
services CLIENTPRO 

SERVICES 

D1/15 , Hauz Khas E block Market ,Delhi-110016011-41097974 

info@clientpro.
in 

 

 

Dear Aakansha Pal, 
 
 
Thank you for your interest in pursuing a career with Clientpro Services. 
 
 
We have the pleasure to offer you an appointment as a Talent Acquisition & Business Growth 
Associate at Clientpro Services. As discussed, your place of posting would be in Hauz Khas, 
Delhi. 
  
We, at Clientpro Services, look forward to your association with us and take this opportunity 
to congratulate you on your selection. We believe that this relationship will be constantly driven 
by our culture of Care, Client Service, Courage, and Continuous Improvement. 
The details of the offer are mentioned below. Please go through it carefully and revert in case 
you have any queries. 
 
  
 
We reiterate that your compensation is a confidential matter between the Company and you, 
and reaffirm that the company shall view any breach of confidentiality with utmost seriousness 
and such a breach shall result in unconditional withdrawal of the offer contained herein. 
 
Your monthly Salary will be Rs. 20,000 /- (Incentives are not included in this and are 
decided once you join the company) 

 
Additional Benefit & Payable: 
 
Phone reimbursement: Rs 200/- PM (Phone & Sim card yours) 
Insurance Benefit 2 Lakh Sum Insured  
 
 
 
We expect you to join us on 25th July 2023. 

 
We shall appreciate your confirmation of the acceptance of the above offer within 48 hours 
from the release along with your date of joining with us. Non-acceptance before the stipulated 
time shall make this offer redundant automatically. 
 
 
 
 

 
 
 

Mukesh Kumar 
Sr. Executive - Compliance & Payroll 

Email: mukesh@clientpro.in 
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Date: 28 July 2023 

Dear Jobi.k.koshy, 

With reference to our discussion and your interview with us, we are pleased to offer you an 

exciting career in our organization as an Sales Associate. 

 
Your joining date will be 1st August 2023. 

 
You will initially be recruited as a ‘Sales Trainee’ on a 3-months’ probation where your 
responsibilities include building and maintaining a vibrant sales funnel to deliver a 

minimum target sale. On successful completion of your probation, and on the basis of 

performance excellence, you will be promoted to the position of a Sales Associate. 

 
You shall be paid a fixed remuneration of Rs 20,000 (Twenty Thousand) plus 

attractive cash incentives on achievement of your sales target every month. 

 
This offer is valid for a period 24 hours from the date of issuance of this letter. Kindly sign 

and return a copy of this letter to mark your acceptance of the offer to harsh@smartbrew.in 

with CC hr@smartbrew.in 

 
Note: If after accepting the offer letter, the candidate doesn’t join or leaves in a month then 

the candidate is liable to pay 5% of the offered CTC (Annual) as penalty to the 

organization. 

 
We look forward to welcoming you to build a high impact sales network. 

  
Himanshu Pandey 

For Smart Brew Solutions Pvt Ltd 
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August 01, 2022 

 

Ms Muskan Nakra S/o Lt. Mr. Dalip Kumar 

Address :- 2h/7 second floor nit faridabad 

 

Subject: Letter of Offer for Appointment 

 

Dear Tanvi Kashyap, 

 

Welcome to Obiquiste Solutions!! 

 
With reference to our discussion, we are pleased to offer you internship in our company inthe 

capacity of the Amazon and Flipkart’s Sponsored Ads Manager, starting from Aug 1, 2022. 

 

Regular performance review will be conducted to assess your performance and suitability. 

 

In your assignment, you will be responsible for duties as more particularly laid down in the  

description for this position. You will report directly to the supervisor nominated. 

 

You are requested to report for joining on or before Aug 1,2022. 

along with the followingdocuments: 

 

1- Certificate in support of your date of birth and educational qualifications (mark sheets of 

X, XII, and Aadhaar Card). 

2- PAN Card. 

3- Certificates in support of your previous experience and documentary support for your 

present salary. 
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Salary, Incentives and Increments: 

 

Your Gross Annual package is Rs. 1,20,000/- per annum. Salary will be credited to your bank 

account on the 7th of every month. We have an annual appraisal system in our organization. 

You will also be entitled to Promotions, and other benefits as decided by the management. 

 

Increments are purely performance based and you will be entitled to the same if your 

performance is found to be satisfactory during the year of service in terms of efficiency, 

regularity, discipline and punctuality. 

 

Work Days and Timing: 

 

Working days would be Monday to Saturday, and working hours would be 10 AM to 6 PM. 

 

Holidays: 

 

You will be entitled to 1 day’s Casual leave per month. 

 

In case of a leave of more than one day, on medical grounds, you must furnish a medical 

certificate to the company. 

 

In case of failure to join on the stipulated date, this appointment will automatically stand 

cancelled without any reference to you. 

 

We look forward to your joining. 

Thanking You, 

OBIQUISTE SOLUTIONS PRIVATE LIMITED 

5A-13 BP , NIT Faridabad 121001 

E-Mail-info@obiquistesolutions.com 
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CLIENTPRO SERVICES 
Purpose driven services 

 

 

Dear Anjali Goyal, 

 

 

Thank you for your interest in pursuing a career with Clientpro Services. 

 

 

We have the pleasure to offer you an appointment as a Talent Acquisition & Business Growth 

Associate at Clientpro Services. As discussed, your place of posting would be in Hauz Khas, Delhi. 

 

We, at Clientpro Services, look forward to your association with us and take this opportunity to 

congratulate you on your selection. We believe that this relationship will be constantly driven by our 

culture of Care, Client Service, Courage, and Continuous Improvement. 

The details of the offer are mentioned below. Please go through it carefully and revert in case you 

have any queries. 

 

 

 

We reiterate that your compensation is a confidential matter between the Company and you, and 

reaffirm that the company shall view any breach of confidentiality with utmost seriousness and such 

a breach shall result in unconditional withdrawal of the offer contained herein. 

 

Your monthly Salary will be Rs. 20,000 /- (Incentives are not included in this and are decided once 

you join the company) 

 

Additional Benefit & Payable: 

 

Phone reimbursement: Rs 200/- PM (Phone & Sim card yours) 

Insurance Benefit 2 Lakh Sum Insured 

 

 

 

We expect you to join us on 25th July 2023. 

 

We shall appreciate your confirmation of the acceptance of the above offer within 48 hours from the 

release along with your date of joining with us. Non-acceptance before the stipulated time shall make 

this offer redundant automatically. 

 

 

 

 

 

 

 

Mukesh Kumar 

Sr. Executive - Compliance & Payroll 

Email: mukesh@clientpro.in 

 

 

 

 

 

 

 

 

 

011-41097974 info@clientpro.in 

Remove


Watermark

Wondershare

PDFelement

mailto:mukesh@clientpro.in
mailto:info@clientpro.in


 

 
 
 

LEEFIT INTERIO PVT. LTD. 

Plot no-.230C, Indra Complex Industrial Area         

Tigaon Road, Sec- 87, Greater  Faridabad, Haryana- 121 003 

MOB.- 8800969653, 9236599534 

Email:   info@leefitinterio.com 

 

 

Letter of Job Offer 

2nd August 2023 

Mr. Prashant Mandal , 

 
Sub: - Letter of job offer 

Dear Prashant Mandal,            
        

This has reference to the interview you had with us. We are pleased to know that you will like to be a member of 

Leefit Interio team. We are pleased to offer you a position of ‘Sales & Marketing Executive’ in our organisation 

                           

Terms & condition: -  
1. Your CTC will be Rs.18500/- (Eighteen Thousand five Hundred only) per month, all inclusive (Basic 

+ HRA + Medical) and Conveyance Charge Extra (As per Company Norms). Detailed break-up of 

your cost to the Company is enclosed to you at the time of joining.  

2. As per Discussion at the time of interview 3 months of training since your Date of Joining. after 3 

months based on  your performance salary will increase to 25000/- (Twenty Five Thousand only) per 

month   
3. Compensation paid by the Company to you, is strictly confidential matter and you are not expected to 

discuss it with any other Employees or with outsiders. Any breach of this confidence will be viewed 

seriously by the Management. 

4. Your appointment is subject to correctness of references and credentials provided during course of 
recruitment. The management reserves the right of cancelling the appointment if replies and findings are 

found not satisfactory. 

5. You will perform, observe and conform to such duties, directions and instructions assigned or 
communicated to you by the Management and respective hierarchy. 

6. You will be on probation for a period of three months from the date of joining. During this period your 

services may be terminated at any time by giving one week's notice in writing by either side. 
7. On satisfactory completion of Six months' probation, your performance shall he reviewed and 

confirmation letter would be issued subject to your satisfactory performance 

8. The notice period for a confirmed employee to be relieved from the service shall be two months or 

equivalent salary in lieu of notice. 
 

We expect you to join us on 10
th

 
 
August  2023. Please note that this offer is valid subject to your signing and 

returning the duplicate copy (attached) of this letter within two working days.  
We welcome you and are delighted that you have chosen to be part of our Leefit Interio team. We hope your 

association with us will be mutually beneficial, pleasant and fulfilling.  

 
 

NOTE: If you choose to accept this offer, please send return mail with a second copy of this letter duly 

signed in the space provided. 
 

 

Yours truly, 

LEEFIT INTERIO PRIVATE LIMITED  Employee Name:…………………. 

     Employee Signature:………………………… 
 

 (Human Resource Department)                                                                                                           
Employee Mobile No:………………………  
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Pyramid Cyber Security & Forensic Pvt. Ltd. 
FB-03, NSIC STP Extension, Okhla Industrial Estate, New Delhi – 110020 INDIA 

Tel.: (91-11) 41078091 Fax: (91-11) 41078091 
E-mail: contact@pyramidcyber.com, Website: www.pyramidcyber.com 

An ISO 9001:2015 & ISO: 27001:2013 Certified  
CIN No: U74120DL2008PTC174826 

 

Date: 29th September 2023 

Ms. Sourabh Khulbey 
Address: A-150, Gautampuri Gym Khana Colony, 
 Molarband Phase-2, Badarpur, Near Ali Village 
Gautam Puri, South Delhi 110044 
Email: Sourabhkhulbey150@gmail.com 
Mobile: +91 8368170694 
 

Subject- Internship Offer Letter 
 
 
Dear Sourabh, 
 
We are pleased to offer you an internship with PYRAMID CYBER SECURITY & FORENSIC P 
LTD. starting 3rd October, 2023 for the duration of 6 Months. You will report to Mr. 
Ariharasuthan VK and your compensation will be Rs. 10,000 per month. 

The agreement should not be construed as an offer of employment. 

This agreement can be terminated by either of the parties by giving a notice of 5 working 
days. 

We would appreciate your indicating acceptance of this offer by signing this letter. Please 
feel free to contact us if you require clarifications. 

 

For PYRAMID CYBER SECURITY & FORENSIC P LTD. 

  

  HR Administrator 
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Pyramid Cyber Security & Forensic Pvt. Ltd. 
FB-03, NSIC STP Extension, Okhla Industrial Estate, New Delhi – 110020 INDIA 

Tel.: (91-11) 41078091 Fax: (91-11) 41078091 

E-mail: contact@pyramidcyber.com, Website: www.pyramidcyber.com 

An ISO 9001:2015 & ISO: 27001:2013 Certified  

CIN No: U74120DL2008PTC174826 

 

APPRAISAL LETTER 

 

Reference: PCSF/APPRAISAL/2023/Jul/114 

Dated:  14-07-2023 

 

To, 

Mr. Sudhir Kumar 

Mob: 9555521011 

Email ID: sid.sahani1@gmail.com 

 

 

SUB: “APPRAISAL LETTER” 

 

 

Dear Mr. Sudhir, 

 

We have pleasure informing you that with effect from 1st April 2023 your compensation 

stands revised as per below table: 

 

Salary per Month till 31 March 2023                  :   Rs.  60,000.00 

Revised salary per Month from 1st April 2023               :              Rs. 1,00,000.00 

 

  

Thanks for your contribution towards organization goals and believe that you would continue 

rendering your best efforts in future as well. 

 
 

For Pyramid Cyber Security & Forensic Pvt. Ltd. 

 
Manager HR - Administration 
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PCSF/NSIC-STP/HR/2022/128 

Dated: 04-07-2022 

 

To, 

Mr Sudhir Kumar 

Mob: 9555521011 

Email ID- sid.sahani1@gmail.com 

Subject: Offer Letter for the post of “Security Consultant” 

 

Dear Sudhir,   

Welcome on board Pyramid Cyber Security & Forensic Pvt. Ltd.  

 

1. This is with reference to your discussion with us; we are pleased to appoint you as “Security 

Consultant” in our organisation on 04
th

 July 2022. 

2. You will be paid Rs.4,80,000.00 per annum for your Professional Services. Applicable taxes 

would be deducted as per Government rules on above amount. 

3. Your performance will be reviewed at the end of probation period and financial review would 

be done after twelve months from the date of joining as per company policy. 

4. You may be required to travel anywhere in India and abroad as per the project requirement. 

5. Detailed Appointment letter will be given on Joining. 

6. You will be reporting to Mr.Pankaj Bhargava at Delhi.  

7. At the time of joining, you will be required to submit the copies of following documents:  

a. Soft copy of Resume/CV. 

b. Photographs – 2. 

c. Date of Birth Certificate, proof of permanent address. 

d. Attested copies of all testimonials (certificate/Degree/Mark sheet). 

e. Copies of past employment details (Experience Certificate), PAN Card. 

f. Proof of last salary drawn (salary slip/certificate). 

g. Copy of resignation and reliving letter from previous employer. 

h. Medical report duly verified by registered medical practitioner. 

i. Character Certificate from any gazetted officer or senior official of past employer. 

Please return duplicate copy of this letter duly signed as token of your acceptance.  

 

For Pyramid Cyber Security & Forensic Pvt. Ltd. 

 

 

Manager HR – Administration 

 

Pyramid Cyber Security & Forensic Pvt. Ltd. 
FB-03, NSIC STP Extension, Okhla Industrial Estate, New Delhi - 110020 

Tel.: (91-11) 41078091 

E-mail: contact@pyramidcyber.com, Website: www.pyramidcyber.com 

An ISO 9001:2015 & ISO: 27001:2013 Certified Co. 
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                                                   Gmail - Internship Confirmation: Welcome to PHN Technology! 

 
 
 

Yogesh Parewa <kyogesh1608@gmail.com> 

 
 

Internship Confirmation: Welcome to PHN Technology! 
 

PHN Technology <no-reply@phntechnology.com>  

To: "KYOGESH1608@GMAIL.COM" <KYOGESH1608@gmail.com> 

 

Dear Candidates, 
 

Congratulations! We are pleased to inform you that you have been selected for the Virtual internship program at PHN 

Technology Pvt. Ltd. We appreciate your interest in joining our team and look forward to working with you. 
 

As per your application, Your Joining Date is 6th April 2023,(First Batch Started from 6th April). During this time, you will be 

provided with valuable on-the-job training and guidance by our experienced professionals. 
 

The internship will provide you with an opportunity to gain practical experience and exposure in your desired field. You will be 

working on various projects and tasks, learning new skills, and developing your professional abilities. 
 

You will have to maintain 75% of Attendance and complete at least two mandetory Tasks/Assignments during this period for to 

get internship certeficate. 
 

The stipend will be based on these parameters and your performance and interview selection 
 

Please respond to Email - internship@phntechnology.com to confirm your acceptance of the internship offer. 

We are excited to have you on board and look forward to a productive and rewarding internship experience. 

Please refer attached Pdf for your reference, if you miss any session and task. 
 

Thanks and regards, 

PHN Technology 

www.phntechnology.com 

 
 

PHN - Internship Details & Links Final.pdf 
151K 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://mail.google.com/mail/u/0/?ik=340e30c974&view=pt&search=all&permthid=thread-f:1763240536593761439&simpl=msg-f:1763240536593… 1/1 
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S. BOSE 
LANDSCAPE ARCHITECT 

 

 

 

 

 

 

 

 

 

Date: 03th July 2023 

 
Dear TANU SHARMA, 

 

This is regarding the walk-in interview held on 22/6/2023 for the post of LANDSCAPE 

ARCHITECT in S. Bose Landscape Consultant. You have been selected for the position with 

a salary of ₹60,000 per month without any other allowance such as house rent, conveyance, etc. 

 

Your engagement in S.Bose Landscape Consultant: 

a). You shall adhere to the office timing of 9:30 am to 6:00 pm with a one-hour lunch break, 

b). You will be allowed to take 14 leaves in a year. 

 

You are directly to report S.Bose, E-47 Panchsheel Park, New Delhi-110017, for further duty on 

or before 03/7/2023, failing which it will be constructed that you are not interested in joining 

S.Bose Landscape Consultant, and your offer will be treated as cancelled/withdrawn without 

any further notice. 

 

Yours Faithfully, 

 
 
 

 
Sanju Bose 

Principal Architect 

S. Bose Landscape Consultant 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
D-21, CONNAUGHT PLACE, NEW DELHI-110001 TEL. : 23418560, 41513888 

FAX: 23415063 E-MAIL: sboseindia@gmail.com 

E-47, PANCHSHILA PARK, NEW DELHI-110017 TEL. :41750810 FAX: 26498398 
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Offer: Computer Consultancy

Ref: TCSL/DT20229843291/Delhi

Date: 28/12/2022

Mr. Kolichalam Sampath Kumar
H.No:-20-8-80,Agraharam New Colony,Khammam DistrictRoad No:-5,
Khammam Urban,
Khammam-507003,
Telangana.
Tel# 91-9390037119

Dear Kolichalam Sampath Kumar,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

2TCS Confidential
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 
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12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 
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16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
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  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 
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22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 
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(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

13TCS Confidential
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  
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GROSS SALARY SHEET Annexure 1

Name Kolichalam Sampath Kumar

Designation Assistant System Engineer-Trainee

Institute Name Lingayas Vidyapeeth, Faridabad

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 

16TCS Confidential

TCSL/DT20229843291

Remove


Watermark

Wondershare

PDFelement



2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Ref : PAN-APSSDC-08-2274 
 
Lingyaya's vidyapeeth 01.03.2023 

 
 

 
 
 

INTERNSHIP CONFIRMATION LETTER 
 

Dear Faisal Mohammad Yamin 
 

Greetings from Dreamer Infotech Pvt. Ltd. 
 

Dreamer Infotech is focused on being a leader in the area of Products & Research Initiatives. 
We have developed and established a comprehensive set of sustainable initiatives that 
facilitate our bottom-line approach to interns. We believe in guiding the Intern by an inquisitive 
learning process, by placing them on their own path of learning – BY DOING! 

We are in receipt of your enrolment in under the supervision of Ms. Monika Gola who will 
provide you with guidance and support throughout your internship for the Dreamer Infotech 
–Data Analyst INTERNSHIP PROGRAM and accord our acceptance for the same. Your 
internship will commence on 1st March 2023 and will be for 6 Months Duration. 

Details as provided by you for INTERNSHIP CERTIFICATION: 
 

Name : Faisal Mohammad Yamin 
 
College Name : Lingyaya's Vidyapeeth 

Email id : abbasfaisal1999@gmail.com 

In case of any changes to be done from the above, mail us at info@dreamerinfotech.in. You can 

download the Project Assignments and Codes and pass it on for validation. 

It is anticipated that during your internship with us you will gain invaluable hands-on experience 
and knowledge in the domain and make it beneficial for your career advancements & 
Institutional Credits. 

                 
 
                    Nitesh Tiwari 

 
 
 
Director 
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PLANNING

ARCHITECTURE

INTERIOR DESIGNS

VAASTU SHASTRA

DELHI | NCR

+91 98735 73369

nitya85prakash@gmail.com

DESIGN HEAD

NITYA PRAKASH
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KALING 
| TECHNOCRAT & co. 

Structural Engineers 
B-198, SECTOR-3, DSIDC, BAWANA, DELH-110039 

Corp. Off: CD-32, PITAMPURA, DELH-110034. 

Email: alingtoch@gmail.oom, info@lalingtoch.com 
Mob.: 9818 488 488, 999 080 2707 

Architecturl-Engineering Services trelated Technical Conltancy 

AN ISO 9001: 2015 CERTIFIED CO 
Ucyos Aadhaar Number DLO6EDOC3719 Er. PARMOD VERMA (MIE) 

Chartered Engineer (India), M-149534 
M. Tech (Struc , Crvil Engg (LEI), FIV 
B Sc (Hons) Math, AMSI VM, 

MC.D. Structural Bagineer License No. SE-75 

M.C.D, Engineer License No. B/1613 

Ref No. KTC/TRN/001/2023 Date: 11th Feb 2023 

To 

Ms. Poonam Narula 

Department of Training & Placement 

Lingaya's Vidyapeeth 
Nachauli, Jasana Road, Faridabad 

Subject: Internship for 5 months 

Please refer your letter no. LV/T&P/2022-23 received dated 11/02/2023 on the above 

subject, seeking permission for providing Internship for a period of 5 months to Deepak Kumar 

Yadav, Roll No. 19CE01 pursuing B.Tech (Final Year), Cvil Engineering, at your Institute. 

In this context, we have no objection in providing Internship to Mr. Deepak Kumar Yadav for a period 

of five month commencing from 13.02.2023 onwards subject to following terms & conditions. 

During the training period, they will be paid a stipend of Rs. 5,000/-a month and further he 

has to make his own arrangements for boarding & lodging etc. 

The practical train ing will not confer any right on the trainees for employment in the firm. 

This firm shall not be liable for any injury/damage caused to them during the training period. 

Interns will obey the policies, rules and regulations of Kaling Technocrat & Co. and comply 

with the business practices and procedures and enclosed undertaking should be signed by 

the student at the time of commencement of Internship and handover the same to the 

concern Division/Officer concern for record. 

If, the above terms & conditions are acceptable, then student may please be advised to report 

to St. Er. Parmod Verma, Proprietor (Kaling Technocrat & Co.) for the Training 

Thanking you 

Your Faithfully 

TECH 

H 
St. Er. Parmod Verma 
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Dreamcr 

Ref: PAN-APSSDC-08-2271 

Lingyaya's vidyapeeth 

Dear Sirajuddin Khan 

Greetings from Dreamer Infotech Pvt. Ltd. 

Dreamer Infotech is focused on being a leader in the area of Products & Research Initiatives. 
We have developed and established a comprehensive set of sustainable initiatives that 
facilitate our bottom-line approach to interns. We believe in guiding the Intern by an inquisitive 

learning process, by placing thenm on their own path of learning -BY DOING! 

INTERNSHIP CONEIRMATION LETTER 

We are in receipt of your enrolment in under the supervision of Ms. Monika Gola who will 
provide you with guidance and support throughout your internship for the Dreamer Infotech 
-Data Analyst INTERNSHIP PROGRAM and accord our acceptance for the same. Your 
internship will commence on 1 March 2023 and will be for 6 Months Duration. 

Details as provided by you for INTERNSHIP CERTIFICATION: 

Name: Sirajuddin Khan 

College Name: Lingyaya's Vidyapeeth 

Email id : Sirai3416Dgmail.com 

01.03.2023 

In case of any changes to be done from the above, mail us at info@dreamerinfotech.in. You can 

download the Project Assignments and Codes and pass it on for validation. 

Nitesh Twari 

It is anticipated that during your internship with us you will gain invaluable hands-on experience 
and knowledge in the domain and make it beneficial for your career advancements & 
Institutional Credits. 

For Dreamer Infotech 

Director Director 
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