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Scope : ' ; =

lmplementatim{qf_ Schoofi for Lingaya's Group of Institutions

Agreement Term

1-July-2019 to 30-June-2022

Key Modules. & Timelines

—_—

. Altendance Management
2. -lLL,eavg Management
‘a. Sludent Leaves  «
b. Employee l.eaves
3, Fee Management
4. Examination
5. Announcements & Notices
6. Homework, Assignments & Circulars
7. Bus Tracking :
8. Event Management
9. Yearly Planner
~10.Polls & Surveys
11. Feedback
12. Visitor Management
13, Hostel Management
14. Library Management ;
15. Placement Managerient : End September 2019
16. Alumni Management : End August 2019 -
17. Inventory Management — To be delivered by Mid August 2019
18. Admission Management — To be delivered by end December 2019
19. Analysis Dashboards 8.

Details list of fuhctions and features are sttached in Appendix A,

Ak

T

o

Schaofi Software Solutions Private Limited
(CI¥: U729000L2015PTC285074)
234, Nuovo Engineers, Plot No — 25, Sector - 10, Dwarla, New Delhi— 11007
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Mobile App interface

-

Responsibility Matrix

) Activity
Provide Data Templates for varicus -
modules € e

School —|_w§c.hoo'fi Team

Responsible

Data preparalion as per the defined
ftemplates

e b i e

Verification of Data

'“Ihtegrity and

Responsible

Cmﬁp!etlon and
Authenticity of data | Formats

"Dala Upload

Responsible

“Final Verification of Data

Responsible

Training and Orientation for school staff

Organize Trainings Impart Trainings -

,’ =

Timelines .

M.—\

Days

Upload Data and Final Verification--
Upload Legacy data - 15 days
Implementatign of Schooki

D s @

[ Communication to Parents arid Students

provide Templates for Data — 3 Days '
Prepare and Provide:Data to Schoofi leam (in the templates provid ecIA '/

“\erify Data and Update any other mandatory information — 10 Days

Responsible

15 Days

‘:3:\,\;2' ”’j

schoofi Software Solutions private Limited

- (CIn: U72900DL2015PTC285074)
234, Nuovo Engineers, Plot No = 25, Sector - 10, Dwarla, New Delhi~ 110075
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Commercials

Description Rate Per Unit Amount

Annual Subscription Charges ‘ ‘ R
| (includes Software Application ;

Costs, In-App Notifications i alerls, e .iﬁ-o I Student * No. of
| server, backend maintenance) Students

*75 SMS free [ student / year

Shns Pack  # As ver prevailing rate at the :

- time of purchase
] ; 7,500 (first ti ' * No. t
GPS device for buses (Optional) 2'200 ((2513 ;ggf}onwards) BE:{_}SO J

General Terms and Conditions:

o Schoofi will only be iesponsible for the service stated above.
« Schoofi will not be responsible for any delay of delivery of SMS on account of
Mobile Phones being switched off / Out of coverage / Not functional and also
if any issue on the Mobile Operator end.
' Maintaining the data and ensuring all the information is current is the
- responsibility of school.
o Above price doesn'tinclude the price of any hardware / external device /
‘component, not mentioned above (Like GPS for vehicles, Cameras etc). Any:
such component would be billed separately. '
o The firsttime data setup / upload would be done by Schoofi and all future _
data uploads etc would have to be done by the School , =
o Any additional enhancements / changes to the standard product in future will
be evaluated and discussed with Lingaya's management. Efforts would be
agreed and charged as per mutually agreed charges.
» This Agreement itself can be terminated by either parly by giving one month
notice in writing.
oIn case, Schoofi terminates the contract then, they will facilitate report
- generation for till date entered databases for every implemented module in
MS-excel. The access to ERP system will not be disabled ti!! relevant reports
are generated by respective institutions.
-« In case Lingayas \efminates this contract for any reason other than proper
services by vendor, all payments due on proraie basis shall be released to
~ vendor after downloading a!! backup reports and database.
» Lingayas will be in a position to hold payments if Schoofi does not provide
- “sufficien time for report and database download,
o All'taxes would be chargfzd extra on actuals.

[ ¥

Schoofi Software Solutions Private Limited il

. (CIN: U?ZSUOMHMSPTCZSSU? 4) ‘?;»_,
234, Nuovo Engineers, Plot No— 25, SeEEE_—_lQ,_Ewarka, New Delhi — 110075 'b/;,g of Eﬂ‘&

\ \Q-,WJ s
* -c:‘.——--gk—-ﬁ"uﬁw *\T =) “\\u::p(:""




Payment Terms

o Every institution of Lingaya’s group will pay Rs.160/- per student per
‘academic year. Taxes will be paid extra. The following terms and conditions
and. special terms are applicable to this contract.

« The payments will be released Quarterly, at the beginning of every quarter. o

Support

» Training would be provided to-Lingaya staff as part of the implementation. '
« Online support would be provided at no extra cost. '
»  Auto releases will be provided to'Lingayas at the time of implementation/
. within AMC charges. New fealures/ modules provided will not be chargeable.”
« All systern bugs would be fixed within a reasonable lime period:
o Show Stoppers — 8 hours
o _Critical Issues - 24 hours
) o Normal Issues — 7 [Fays / =
o Auto Backups of the Schoofi system are done every day, every week, every
" month and backups are maintained for a reasonable amount of time.
.Currently the data will be saved on cloud server. However, functioning of
claud server will be evaluated during the peak time. If the accessibility is
found slow, mirror image backups will be maintained on lLingaya's server for
accessing the system through LAN. : -

In the ‘event of any dispute or differences arising between the parlies hereto as to the

rights and obligations under this agreement or as lo any claim monetary or

otherwise. of any one parly against the other or as to the interpretation and effect of

any terms and conditions of this Agreement, the jurisdiction of dispule shall lie in ;
Faridabad Courts only. .

THE PARTIES HERETO. ACKNOWLEDGE THAT THEY HAVE READ THIS

'STATEMENT OF WORK UNDERSTANDIT, AND AGREE TO BE BOUNDBY THE

TERMS AND CONDITIONS STATED. THEREIN

Accepted By: ' ; Accepled By:

Schoofi Software Solytions Pvt. t.d. ‘ I-ingay@ of Inslitutions

B ALY Mfﬁ C‘“:M—." . By _ Wasme-=
Name:-. "A«V\ \T \':""éﬂr'\_} . Name: .'Q_.‘E A E%Qx;ﬁ_‘a-a@\ P 5
Tle: 7_2 20 ' ' TilEERVERY B+ Con T2 -

Dale: ag& \é l e \C:,\ | Dale: 7)-'*\\[::.\

< chooli Softwzre Solutions Private Limited
(CIN: U72900DL2015PTC285074)
234, Nuovo Engineers, Plot Na— 25, Sector - 10, Dwarka, New Delhi-- 110075
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APPENDIX A

SNo

Module

Details

External HW

Requirement:

¥

Atléndance -

Managemenl

Allendance recording of the students by teachers.
Attendance tracking by parents and school
management

Nolificalions (Realtime) lo Parenls aboul students
allendance :

Admil card generation

Oplional
- RFID
Cards,
Readers

Assignmentls &
Homework/

| Circular

Announcements
{ Nolices

Teacher can upload Assignments, Homeworl,
Classworle and Circulars for the sludenls

s e S s bR T

Announcemenls ‘and Nouces can be senl to all/

specific groups of students

Mulliple types of documents can be sent like PDF,
Word, Excel, Audio, Video elc

Auto.notifications and SMS lo parents

None

None

Leave
Management

Leave management system for Studenls &
Empioyees |

Appiy for leaves, check leave baiance, approved
leaves, holiday lisl, etc.

“Multiple rules as per inslilute requirements

Flexible Leave approval malrix by department

None

Online Fee
Managementl

| with Fee

Paymenl

Ability to creale Fee structures hy-Session, Course,
Class .

Online Collection of Fees

Real-Time analysis and visibility of Fee Collecliun
by Day, Week, Any Period by mode of colleclion
Generale Fee Challans for pending / due fees
Automalic generation of Fee Invoices

Visibility of Paid-Fees / Pending Fees lo Parents
Tuition Fee cerlificale generalion

None

Yearly Planner

Ability to define yearly calander for the schoaol
Ability to define holidays
Daily Evenls by class-seclion |

None

[

T

Feedback
[\ﬁanagem.enl

Parents / Sludents can give feedback /
Suggestions elc for improvement of school services

and ccademics elc

None

Ao

‘\‘L%;ﬁm_

[ s

b A,wk

234, Nuovo Engineers, Plot No - 25, Sector - 10, Dwarka,

Schoofi Software Solutions Private Limitecd
(CIN: U72900DL2015PTC2850 14)
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SNOT| Module

Details

| Requirement

External HW

8 | Online Diary _'

Real-Time communicalion with Parents by Class / i
Subject Teachers

Ability lo assign one nole lo muliple sludenls

Ability to upload images elc also for any
celebrations el in the class

Ability to give star ratings, elc lo studenls
Real-Time notificalions lo parents

None

Event = .
Management

Student Heallh

1{} .Report

Ability to creale school evenls ;
Ability to upload event albums and images and ;
share wilh parents &nd on social media

Ability to regisler students for the evenl and pay
evenl fees online

Ability lo enrol facully incharges for events and use
his data in HR module.

None

sdent Health Records like Vaccination, Medical
Records, Health Check-ups elc

Real-Time availability of Medical history for each
student _ :

Delailed Heallh Reporl |

None

Examinalion
11 Sct}edule‘i
Results  —

Abilily to creale mulliple Exams and submil marks
Ability to publish marks lo parents which can be -
accessed on phone :

Ability lo use mulliple algorithms for evaluation and
ways of calculating final marks

Ability to declare result for individual studenls.
Abilily to print grade cards and Degree cerlilicales.
Detailed reporls as per institutional: standards
Delails Examination, Scholaslic and Co-Scholastic
reports

None

Student
12 | Information
Management

| Employee
13 | Informalion
Management

>

Detailed information about students, history,
transporl, personal details, academic details elc
online -
Delailed analysis on various student allribules
Delailed informalion aboul all employees
Abilily lo defline employees and slalf by lype of
employment - Conlracl, Full-Time, Subconlracled
elc .8 : :
Ability to defire shifts and employee working by
shills ’
Employee profile with regard lo personal,
educational, research, conferences, books, events
“elc.

"

Flexible
Grouping

Ability to creéie student groups by class, class
seclion, group of sludents across classes, class-

o e i e e b e -8 e e | R4

None

e ——

seclions . \.,<
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_ Details

External HW

IUPUS ARSI e __| Requirement
15 | Polls & Surveys Crt-eale surveys and polls for differenl largel groups Nodia
: fo assess responses
i | ﬁF : . Oplional
IG Bus Silendances Ability !0 record bus altendance by roule number - RFID
: and shift Cards,
of . o - Readers
17 | Bus Tracking ﬁ?a!-T;|1we lrs-_c!r.ip'g of all buses on google maps GPS Devices
oo Trip history with journey maps for Buses
4 | Visitor - Visitor Entry and History and Analysis Rt
o Management Zone based acce:s control to only nolified areas
Birthday
191 Nolifications to | Personalised Birthday Greelings to
| Students / Students/Teachers
Teachers None
Define and Creale hooks in the syslem
Define location and price for each book
Deline quantities and codes for each book
e | Library Issue and Reélurn of books to students, employees
20 : : None
* | Management elc - “ oa . .
- Aulo caleulation of fine based on the algorithm
. defined - each school can define its own algorithm
i Charging of Fine in the sludenl fees module
Define all the siock items in the institution
i Stock - Define lhe jocalion of stock items T—
Managemenl Raise Purchase orders and Invoices
‘ Manage quanlities flexibly
Abilily o define mulliple hostels
Ability to define multiple rooms within the hostel
99 Hostel Ability to define issuable items in eachhoslel room .,
| Management Ability to parents to reserve / confirm hostel rooms
2 online
Ability to pay hosle! fee in sludent fee module
Ability lo enrol Lhe nlacement company conlacl
: details and sending e-mails and sms to them.
Placement Ability lo shorllist student profiias. N
23 i : 2 i one
.| Managemenl Ability to assign studenls and send them messages
Ability to record selection information and joining
P dale.

" A ~ L
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Aherys Crannudlod
SNo | Module Details Bxtoraal HW
Requirement
. Ability to migrate (he passing oul sludents lo this
. ’ module and ratain Ceir profile informalion saved,
; . Ability to Iink (his delabase wilh websile for online
24 Al Updalmn Ly respeciive “I]UIT\III w.r.l. new
Management
experience.
Abilily lo upload pics elc. for various alumni evenls
g i Ability lo upload enquiry database
b Ability to saving the followup rémarks and nexl
» follow up date and notes.
25 Admission Ability lo save the enquiry slalus.
Mlanagemenl Abilily to confirm the enquiry and progre-asmn lo o
academics/fee module.
. Abilily to remove database on duplmale maobile
numbers

Schoofi Software Solutions Private Limited
* (CIN: U72900DL2015PTC285074)
234, Nuovo Engineers, plot No — 25, Sector - 10, Dwarlka, New Delhi - 11007;.




PROFORMA INVOICE

_l . E;l:m_c;ﬂ._s-a_ﬂware Solution Pyt Ltd.
l SCh"\.QDh 534 Nuovo Enginoers Appartments | 2020-21/P1/13
TS plet No.25 Seclor 10, Dwarka S e

. New Delhi-110075
\
|

]In]tbir:_al'\lo. o

GSTIN/UIN: D7AAWCS2601L1ZY
State Name : Delhi, Code : 07
LCIN: U72900DL2015PTC285074
Contact : 9810302326 |2020-21/PV13
Buyer's Order No.

Supplier's Ref.

| Buyer . -
Lingayas Vidyapeeth Faridabad | o
Nachauli, Jasana Road, Old Faridabad, Faridabad | Terms of Delivery
PAN/T No

Slate Name : Haryana, Code : 06

Place of Sw:ply . Haryana

_Tc%d— _'_’—1
~14-Jul-2020

l Mode/Terms of Paymenl

~ |100% Advance |
Other Reference(s)

Dated

sif ~ Parliculars HSNISAC | GST | Amount
wo| o B B | SE——
1 Subscription Charges-Schoofi 999799 18 % 70,400.,00
. For Period July 20 - Sep 2020
2 IGST @ 18% 12,672.00
| |
;. e = S .
| = BN . ¥ 83,072.00
Amount Chargeable (in words) ] E.&O.E
INR Eighty Three Thousand Seventy Two Only
HSN/SAC ' ‘ Taxable | Inlegrated Tax | Total |
T S " | Value | Rate | Amount |Tax Amount
soo799 oo S 4 70,400.00| 18%| 12,672.00] 12,672.00
| B I - ~ Totall 70,400.00f | 12,672.00( 12,672.00]
Tax Amount (inwords) : INR Twelve Thousand Six Hundred Seventy Two Only
| Romarks: :
y . Company's Bank Delails
Being Pl raised for 1760 Sludents @ Rs.40/- For Period Bank Name . HDFC Bank Ltd.-50200015861382

| July 20 - Sep 2020 Alc No
| Company's PAN : AAWCS2601L '

Branch & IFS Code

: 50200015861382
: Dwarka Sector-10 & HDFC0004364
for Schoofi Software Solution Pvt Ltd,

Authorised Signalory

~ SUBJECT TO DELHI JURISDICTION
This is a Computer Generated Invoice




PROFORMA INVOICE

l . Schoofi Software Solution Pvt Ltd. ]1““’“'“’ No. Dated = ]
, Sch 20fi 234 Nuovo Engineers Appartments | 2020-21/P1/16 5.0ct-2020
| Ef:fg;i? .?f 3};;'5“’ Lo | Delivery Nole rModeﬂ‘ erms of Paymenl
Delhi - 110075, India |
- GSTIN/UIN: O7AAWCS2601L1ZY | S
State Name : Delhi, Code : 07 Supplier's Ref, Other Reference(s)

CIN: U72900DL2015PTC285074
” - Conlact : BB10302326 T |
Buyer Buyer's Order No. Dated
Lingayas Vidyapeeth Faridabad
Nachauli, Jasana Road, Old Faridabad, Faridabad,
Haryana - 121002, India
PAN/IT No NS
State Name : Haryana, Code : 06 Despalched lhrough Deslination - -

Place of Supply : Haryana |

Daspaich Document No., | Delivery Note Date

Terms of Delivery

S| Parliculars HSN/SAC | GST Amount
No.| — Ol I 6. ... —
1 Subscriplion Charges -Schoofi 999799 18 % 52,720.00
Fees for the - Ocl 2010-Dec¢-2020 |
2 | Less™ Discount Allowed (-)14,640.00
3 IGST @ 18% 6,854.40
4 |Less: Round Off (-)0.40
!
| . .
|
|
i .
| L
o
i S e e300
Amounl Chargeable (in words) E & O.E
INR Forty Four Thousand Nine Hundred Thirty Four Only .
HSN/SAC Taxable | Integrated Tax | Total
- " | Value | Rate | Amount | Tax Amount|
699799 i . 52, 720.00 18% ____fi___li_ﬁﬁ_o_ _ 6,854.40
~ Total| 52,720.00 6,854.40|  6,854.40
Tax Amount (in words) : INR Six Thousand Eight Hundred Fifty Four and Forty paise Only
lﬁemmks
! Company's Bank Dutalls
Being Pl lor 1318 sludenl @ 40/- for lhe period [rom
Ocl 20 lo Dec-2020. Discounl given Rs. 14640/~ in value. BNanhtl:lame 2522%‘5&'&:‘;% ;50200015361332
Company's PAN 1 AAWCS2601L Branch & IFS Gode: Dwarka Sector-10 & HDFC0004364
\ Software Solution Pyt Ltd.
] |
LA i



PROFORMA INVOICE

. - = ——
' . Schoofi Software Solution Pvt Ltd. | Invoice No. Dated
Schiwofi 234 nuovo Engineers Appartments | 2020-21/P11027 | 11-Jan-2021 .
' z'::vhéﬂ;ﬁ’_ff g:,i;;’o' D | Delivery Nole | Mode/Terms of Payment

Dalhi - 110075, India |
GSTIN/UIN: O7TAAWCS2601L1Z2Y | TSP
Stlate Name : Delhi, Code : 07 Supplier's Rel.

CIN; U72900DL2015PTC2B5074
Conlacl : 9810302326

‘Other Reference(s)

Buyer
Lingayas Vidyapeeth Faridabad
Nachauli, Jasana Roa'Fl, Old Faridabad, Faridabad, Despalch Document No, | Delivery Note Date
Haryana - 121002, India
PAN/IT No : . B pee—
State Name . Haryana, Code : 06 Despalched lhrough Deslinalion
Place of Supply : Haryana

Buyer's Order No.  |Daled

Terms of D_él_lvery N

-
Sl Parliculars HSN/SAC | GST Amount
No.| . = | Rale
1 Subscription Charges-Schoofi 999799 18 % 81,480.00
Fees for the - Jan 2021-Mar-2021 .
2 IGST @ 18% 14,666.40
3 |Less: Round Off (-)o.40
-
1 ]
o v s [ ]ees146.00
Amount Chargeable (in words) E. & O.E
INR Ninety Six Thousand One Hundred Forty Six Only -
T HSN/SAC ~ | Taxable | Integrated Tax Tolal
=t Value Rate Amount | Tax Amount
999799 81,480.00| 18%| 14,666.40| 14,666.40
o Total| 81,480.00 | 14,666.40| 14,666.40

| Tax Amount (in words) : INR Fourteen Thousand Six Hundred Sixty Six and Forty paise Only

Remarks: -
: Company's Bank Delails
Being Pl for 2037 student @ 40/- for the period from 2
Jan 21 to Mar-2021. Bank Name : HDFC Bank Ltd.-50200015861382
. - Alc No. : 50200015861382
Company's PAN '+ AAWCS2601L Branch & IFS Code: Dwarka Sector-10 & HDFC0004364

for Schoofi Software Solution Pvt Ltd.

Autharised Signalory |

SUBJECT TO NEW DELHI JURISDICTION

This is a Compuler Generaled Invoice




Tax Invoice

Invoice N Daled N
Schoofi Software Solution Pvt Ltd. e 0. .
234 Nuovo Engineers Apparlmenis 2020-21/P1/028 10-Apr-2021
Plot No.25 Seclor 10, Dwarka Daolivery Nole Mode/Terms of Payment
New Delhi-110075
Pincode: 110075 -
GSTIN/UIN: 07AAWCS2601L1ZY Supplier's Ref. Olher Reference(s)
State Mame : Delhi, Code : 07
g.lf:e rLI?ZQOUDLZNEPTCZBSO?d- Buyer's Order No. Daled
Lingayas Vidyapeeth Faridabad
Na g_l ;{ml J as:ng Road, Old Faridabad, Despalch Document No. | Delivery Note Date
Faridabad
Haryana - 121002, India Despalched through Deslination
Slate Name : Haryana, Code : 06

Terms of Delivery
Sl Descriplion of HSN/SAC | Quantily Rale per | Disc. % Amounl
No. Services
1 Subscription Charges-Schoofi| 999799 72,800.00
2 . IGST @ 18% 18| % 13,104.00
-
ﬂpﬁ’!)-- Ro2] '}ﬂ' une - peg)
Tolal ¥ 85,904.00
Amounl Chargeable (in words) E.&0.E
INR Eighty Five Thousand Nine Hundred Four Only
HSNISAC Taxable Integraled Tax Tolal

Value Rate

Amount | Tax Amount

999799

72,800.00] 18%| 13,104.00| 13,104.00

Total| 72,800.00

13,104.00] 13,104.00

Company's PAN ¢ AAWCS2601L
Deaclaration
We declare that this invoice shows the actual price of the

goods described and that all parliculars are true and
correct.

Tax Amount (in words) : INR Thirteen Thousand One Hundred Four Only

for Schoofl Software Solution Pyt Ltd.

This Is a Compuler Generaled Invoice

Signalory
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-

2.5.3 IT integration and reforms in the examination procedures and processes (continuous
internal assessment and end-semester assessment) have brought in considerable
improvement in examination management system of the institution

Response:

Lingayas Vidyapeeth has progressively developed a well-established, automated and centralized process
for the continuous-internal and end-semester assessment, conduct of examinations and its associated
activities, declaration of results and award of degrees. '

IT Integration for Examination Processes and evaluation of student performance:

Lingayas Vidyapeeth has subscribed to a comprehensive Cloud based EMS (Education Management
System) which provides integrated solution to automate the examination processes in pre-examination,
examination and post - examination phases.

Starting from admission application submission to online course registration and approval, continuous
internal assessment, hall ticket generation, display of seating plan on EMS, end semester marks
uploading, submission of application form for re-appearing and Course/Program outcome attainment
calculation & subsequent report generation are done on EMS in a complete transparent manner.

The photographs of candidates are embedded on their degree certificate to nullify the possibility of
forging of degree certificate; all degrees are being uploaded on NAD.

Examinations during Pandemic were conducted in a completely proctored and online manner using M5-
Teams and Google meet platforms.

Improvement in the design of transcript by making it compact in single sheet/page.

Digitalization of Question paper management: The question paper management was done paperless. The
course wise question bank is invited from the departments in digital formats and the question papers are
framed at the Examination Branch in a very transparent manner without the intervention of any faulty
member.

Automation of examination processes has led towards efficient functioning of examination processes,
maintenance and reproduction of examination records and minimalistic manual intervention.

Impact of Examination Reforms and processes:

Various reforms have been undertaken progressively which have resulted in more transparent, efficacious
and efficient examination management system.

Timely declaration of final results ensures that the students are not deprived of career and progression
opportunities.

Both cumulative internal assessment and end-semester-examinations adopted to monitor the progress

of students provide ample opportunities to take effective remedial measureg thr; he semester.
\._+---='f,'f__ﬁ""_ ——
Supporting document enclosed: J A6
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2.5.3 Evaluation Process and Reforms

In the COVID-19 Pandemic the Examination Department has been integrating the
information processing reforms into the examination management system. The
examination measures and developments (continuous internal assessments like as .'
ABQ, Mid Semester and End-Semester Assessment) require fetching a substantial
progress in examination management system. |

Examination Procedures

Lingaya’s Vidyapeeth is having engrained and well-organized continuous evaluation
system with various kinds of assessments extending through the duration of each
semester.

The whole process is similar to conduct of online examinations; evaluation, result
declaration and award of degrees are precise and monitored by the Examination
Department of the University/Vidyapeeth together with the F aculty.

In the View of “COVID-19 Pandemic and Subsequent Lockdown” the
examination department has made the evaluation reforms according to the
online examination management system.

Online Examination Processes and IT Integration:

e Lingaya’s Vidyapeeth education system is adopting semester wise pattern
system for examination with a continuous evaluation system for all the
_departments, |

e Lingaya’s  Vidyapeeth also follow digital evaluation system and has |j
successfully implemented for UG, PG and Ph.D. examinations. i

e In addition to that, Assignments, Practical, Seminar presentation, Projects etc
are also considered for the evaluation.




Lingaya’s Vidyapeeth made Instructions to Students and Invigilators for
smooth & fair conduction of online examinations.

(A). The Following instructions are strictly adhered to by'students during
ONLINE EXAMINATION: -

1.  Students are required to find and occupy the seat at his/her residence at least
20 minutes before the commencement of Examination with better internet
speed. Student should log to GOOGLE MEET. It is mandatory for him /her
to be present on google meet with live video during the examination time.

2. Student needs to check Class/ Exam WhatsApp Group';on same day 20
minutes before the commencement of scheduled examination for Google
Meet link. In case, student is not able to get the Google Meet link/ code,
he/she should contact Class Coordinator/ HOD immediately. |

3. For Question Paper link, students are required to check again their Class/
Exam WhatsApp group 05 minutes before the commencement of scheduled
examination. In case, student is not able to get the link, he/she should
contact Class Coordinator/ HOD immediately.

4. During the examination student is required to be alone at his / her seat in
the room. In case, any other person has been found / is visible, examination
is liable to be cancelled. '

5. Student will not be allowed to appear in Online Examination after 05
minutes of the commencement of Examination. Therefore, all students are
advised to be present online at least 10 minutes before commencement of
Examination.

6. Only A-4 sheets are allowed for writing answer(s) of given question(s). On
top of every page students are required to mention their Roll No, Sub-Code,
Subject Name, Date of examination and Invigilator(s) Name in the following
format:

ROINO. cov e,
Subjéct NAHIE ..u.iuevisvessivovaisnion
Invigilator(s) Name (s)

Pageddos e vermrn




10.

11.

12.7
13.

Students are NOT ALLOWED to leave Examination area during scheduled
ONLINE EXAMINATION under any circumstances. Excuses for
Washroom/ Urinal during the Online Examination time will not be
entertained.

~ Student(s) are required to use only blue/ royal blue ball point/ gel/

fountain pen for the examination. Refrain from using Pencil for drawing
diagram(s) because after scanning said diagram/ picture will not be visible in
PDF.

Only Colored scanned PDF*/ JPEG Answer Sheet(s) shall be accepted.

Student(s) are required to adjust his/ her mobile/ laptop in front of him/ her
and login on Google Meet for the purpose of watching their activities during
the examination time by appointed Invigilator(s)/ Concerned HOD(s)/ COE
and/ or by any competent authority during examination time.

Only non-programmable calculators are allowed. Programmable watches are
strictly prohibited during Examination.

Duration of Examination shall be total TWO HOURS ONLY.

As per de.s-ign of syllabus, each Question Paper shall be delivered in 4/ 5 parts
in TWO HOURS. In Each part there will be TWO Questions, you have to
attempt ANY ONE from them. For Example:-

(a) If There are FOUR PARTS (only for Pharmacy) then time slots shall be as

follow: -

For Each Part = 25 Minute of writing of Answer +05 Minutes of scanning
your solution in PDF and submit to provided EMAIL ADDRESS= 30
Minutes

Total Time = 30 * 4 = 120 Minutes

(b) If There are FIVE PARTS then time slots shall be as follow: -

For Bach Part = 20 Minute of writing of Answer +04 Minutes of scanning
your solution in PDF and submit to provided EMAIL ADDRESS= 24
Minutes

Total Time = 24 * 5 =120 Minutes.

14. Student(s) can upload their answer sheet only once. (if they don't submit, the

fm m will be closed automatically after the stipulated time).

15 Please note all answer sheet should be in a same hand writing incase hand

writing doesn’t match it will be consider as UMC _case, which is liable to
cancellation of examination besides dicsc1plma }gﬁﬁf <:';g§1mst the student/
students. i

iy
«i < cw*:,e,z
f) l’-h .3 of W ‘\' .."/
‘=r‘ rzlunt

){ ,.f..! 37
4




16.

17

18.

19.

20.

All the answer sheets shall be screened by Plagiarism cheek (Turn tin or
any UGC approved Plagiarism checker software) for the purpose of
prevention of cheating/ stop copying from other sources.

If whole or a part of answer sheet(s) matched with Internet data or from
answer sheet(s) of other student(s), said answer sheet(s)/all matched shall
be cancelled and strict action shall be taken against student/ students by
COE /Centre Supdt./ Competent authority as per rules and regulation of LV
UFM (ie. — debarred from whole examination, cancellation of candidature
etc.).

Puring Examination for any issue(s) [nvigilator(s)/ Examination Section/
concerned HOD/ Centre Supdt./ COE will be available for your assistance.

It is mandatory the hardcopy of answer sheet written by the student during
the examination should kept safely, which has to be submitted after the
examination physically at University or at Delhi Head office (Address:
Kh.No- 261, Lane No-5, Westened Marg, Saidulajab, Near Saket Metro
Station, New Delhi — 110030). Please note hand written answer sheet(s)
should reach Examination Cell within 3 days of opening the University.

Students are not required to write their name in any page/ part of
ANSWER SHEET. In case of found, the said answer sheet(s)-stands
cancelled.

Requirements for the Online Examination:

1.
2.
3.
4.

5.

Android Phone

A valid GMAIL account.

Google Chrome app

Google Meet app (foi‘ monitoring and attendance purposes) and

CamScanner app

The undertaking form link having all the instructions will be send to all the
students on their Exam/ Class WhatsApp group. It is mandatory for all the
students to submit the undertaking form 2 days before the commencement of
examinations.




*Process for Uploading Answer sheets in PDF format

Step 1: Scanning
oA ¥ & =

b s A EM

Weleame toiCdmscanner
seanandmanageidocsandusaiul

Informationbers vihemwhenever
ot wanli

I &

Uz Now

Welcome to CamScanner Splash Page.
Touch ' Use Now' on the Bottom-Right corner.
DO NOT TOUCH 'SIGN IN' OR 'REGISTER'

Step 2: CamSnner Permissions

0 A ¥ @ T AT 4:00 PM

- Allow CamScanner lo access
*+ photos, media, and files on
your device?

DENY  ALLOW

and Email Using CamScanner




Click ALLOW to 'Allow CamScanner to access photos, media, and files on your
device?'

LAk 0B EM

Q &

Press the Camera Scan Icon on Bottom-Right corner

Ste 4 CamScanner Camera Permissions

E Allow CamScanner to take
plctures and record video?

DENY  ALLOW

TOUCH "ALLOW'" 0 'Alow CamScanner to take pictur es.__."g-:{ lﬁgﬁ)@

\‘P{F""}} N



Step 5: Select (Single Page) or (Multiple Page) Document Scan

[ Taplhiera for an expetlanct

¢ (O) =
Bottom Right ->> Single Page Mode is automatically selected.

Step 6: Ready, Steady, Aim!

% (@)

Try your best to capture the entire document under goﬂh%htmg condltloni\ / Y
NG

Press the Camera Button to take a CamScan. \,\\}’L ! ,‘3,\

. i




Ste 7 Document Adjustment
= W e 411 PM

TN

CamScanner will automatically scan the document for adjustments. TOUCH the
CHECK-MARK on the Bottom-Right to apply adjustments automatically.

Step 8: Rename the Scan

&E AL e

Ly

WELA Ze

Naws Du:’ 201 f-(:l;!:ll'-_l Haw | Hit 4 Iieg Hamy, st i i3 i PatlentName - visit |l(-!1v.5

AL (ALY

Gepider

Raspraiimmt Rename

Nei toe 2017:08:00 ] Patlent bome - visit notes

! .': ts tI i fig h |I
ey | f
fzlixlicivibinimi @ l._f!_ zixle'v binim :“_

Click on the TOP-LEFT "New Doc" to rename the file.
After renaming, Touch 'OK' to rename the file.

'Auto’ should be selected as a filter preset.
Click on the BOTTOM-RIGHT CHECK MARK to comgl_._(-;t
AN

,aE[p]lbhn{,nts
-': ‘ \) \\
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S PRI eEM e B A £ - AT 414 PM

FOERigdew. Shiig
i

Share

PDF file {0,39MB)

Image(JPG) (0.39MB)

TOUCH on the PDF Preview/Share Button shown.
SELECT "PDF file (0.3MB)"
Select "Save to drive"

Then, Upload your answer sheet in PDF format directly from Google drive.
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(B). The Instructions to Invigilator(s)/ Class Coordinator(s)/ Faculty members for

ONLINE EXAMINATION

The Following instructions to be followed by Invigilator(s)/Class Coordinator
(s)/ Concerned faculty members during ONLINE EXAMINATION: -

1.

10.

All Invigilators/ Class Coordinator(s) are required to report in the
examination section 30 minutes before commencement of Examination. If
University remains closed due to Covid-19, class coordinator(s) are required
to create Google Meet ID and share with examination section 01 day before
the commencement of the examination.

Please implement the code of conduct for students during examination.
Invigilators/Class Coordinator(s) should insure the conduct of ONLINE
EXAMINATION in a fair and impartial manner. They should be active and
vigil enough to insure that no impersonation take place.

Examination duty is compulsory. In case of emergency, alternative
arrangement to be made themselves and intimate to Examination Section
one day before of Examination.

Invigilator(s)/ Class Coordinator(s) are required to share Google Meet link/
ID with assigned class exam WhatsApp group of students 10 minutes before
the commencement of examinations.

Invigilator(s)/ Class Coordinator(s) will be responsible for monitoring the
students through GOOGLE MEET and check whether appeared students are
eligible or not.

Class-wise attendance sheet will be shared by Exam Section for the purpose
of filling and checking attendance of all appeared students,

Ask for Hall Ticket(s)/ admit card(s) of the students and check the
correctness (face identification) of the student(s) using GOOGLE MEET.

After 05 minutes commencement of examination, students are not allowed
to appear.

Invigilators are required to announce through Google Meet that students are
NOT ALLOWED to leave Examination area during scheduled ONLINE
EXAMINATION.

In entire duration of examination, invigilators are required to monitor the
activities of students (ie- motion, rotation, changing of location etc.). In case
of any unavoidable circumstances, immediately r lﬁ Uehtlp
Supdt./COE/Exam Section. NPT '




11. Kindly instruct to students that only coloured scanned PDF answer
sheet(s) shall be accepted and hand written answer sheet(s) should reach
Examination Cell within 3 days of opening the University.

12. Duration of Examination shall be TWO HOURS ONLY.

13.  As per design of syllabus, each Question Paper shall be delivered to students
in 4/5 parts in TWO HOURS. In Each part there will be TWO Questions,
they have to attempt ANY ONE. For Example:-

(a) If There are FOUR PARTS then time slots shall be as follow:-
For Each Part = 25 Minutes of writing of Answer +05 Minutes of
scanning the solution in PDF and submit to provided EMAIL ADDRESS
= 30 Minutes
Total Time =30 * 4 = 120 Minutes

(b) If There are FIVE PARTS then time slots shall be as follow:-
For Each Part = 20 Minute of writing of Answer +04 Minutes of scanning
your solution in PDF and submit to provided EMAIL ADDRESS= 24
Minutes
Total Time =24 * 5 = 120 Minutes.

14.  During Examination, for any issue(s) Invigilator(s)/ Class Coordinator(s)
are required to contact Centre Supdt./COE/Examination Section.

Online Evaluation System:

After successful completion of the examination, the examination department sends
their CSV file (Answer Sheet) of students to the concerned Head of the department
for evaluation work. After evaluation of answer sheets, the concerned
faculty/evaluator enters the marks into the LMS/Scoofi portal and then examination
department proceﬁées the preparation of final result. Subsequently approval of final
result is obtained from the Competent Authority, there after the result is displayed

on the official website of the University.
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“UGC Guidelines on Examinations and Academic Calendar for the Universities
in View of COVID-19 Pandemic and Subsequent Lockdown”

The scheme of “Carry forward” (for the subjects in which the student has failed) will
be allowed for the current academic year in the universities and every student will be
promoted to next semester/year. However, such students may clear the examination
for the course in which he/ she has failed/ remained absent, whenever the
examination is held next.

The students may be allowed to improve their grades by offering one additional
opportunity to appear for the current semester course(s) in succeeding semesters/
years or through supplementary examinations scheme of “Carry forward” (for the
subjects in which the student has failed) will be allowed for the current academic
year in the universities and every student will be promoted to next semester/year.
However, such students may clear the examination for the course in which he/ she
has failed/ remained absent, whenever the examination is held next.”

Keeping in view, the accessibility of internet to the students, especially in remote
areas, it is not feasible to uniformly adopt the online mode of examination at this
point, if eligible students are not able to appear for exam due to internet connectivity,
students registered for odd semester 2020 will be promoted to next semester but they
have to appear for current semester examination with next semester examination to
be held in Dec 2020/Jan 2021.




